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MNOCTAHOBIEHUE
Ot 30.05.2017r1. N2 948

«O6 yTBEPXAEHUN afMUHUCTPATUBHOIO

pernameHTa npegocTaBfieHMe MyHMUMNanbLHON

ycnyrn «CornacoBaHne MeCTOMNOSTOXEHNSA rpaHnL,
3EeMeSbHbIX Y4aCTKOB, ABMASAIOLLNXCA CMEXHbIMMU

C 3eMerbHbIMU y4acTKaMn, HAXOAALNXCHA B MyHMLMNANbHON
COBCTBEHHOCTM UMK rOCyAapCTBEHHAA COOCTBEHHOCTb

Ha KOTOpble He pa3rpaHMyeHa»

Bo ncnonHeHne degepansHoro 3akoHa ot 27.07.2010r. Ne 210-d3 «O6 opraHusaumm
NpeaoCTaBNEHNs  rOCYyAapCTBEHHbIX W MYHUUMNANbHbLIX — YCAyr», MNOCTaHOBNEHNEM
MpaButenbctBa Poccuinckon ®epgepaumm ot 16.05.2011r. Ne 373 «O paspaboTke u
yTBEPXOAEHUN aOMUHUCTPATUBHBIX PerfiaMmeHToOB UCMNOSTHEHUS rOCYAAapPCTBEHHbLIX (PYHKLUMIA U
aAMVHUCTPATUBHbIX  pernamMeHToB  NpefoCTaBNEeHUs  roCydapCTBEHHbIX — YCryr» W
noctaHosneHnem [MNaebl TangomMckoro MyHuumnaneHoro panoHa ot 03.02.2015r. Ne 46 «O
pa3paboTke 1 yTBepPXXAEHUN aAMUHUCTPATUBHBLIX PErfTaMEHTOB UCMOMHEHNS MYHULIMNAbHbIX
YHKLUNA U aMUHUCTPATUBHBIX perfiaMeHToB NpegocTaBneHns MyHULMNanbHbIX yCnym»

MocTaHoBnsAIO:

1. YTBepaAuTb agMUHUCTUBHLIN pernameHT npeaocTaneHnsa MyHUuunanbHOM yenyru
- CornacoBaHue MeCTOMNOSIOXEHNSA rPaHUL, 3eMeNbHbIX Y4aCTKOB, SABIISIOLWLMUXCHA CMEXHBIMU C
3eMeflbHbIMM  ydacTKaMW, HaxOo4dWwMxcs B MyHUUMNanbHOM  COBCTBEHHOCTU UMM
rocygapcrBeHHas COOCTBEHHOCTb Ha KOTopble He pasrpaHuyeHa (Mpunoxexne 1).
2. lNpusHatb yTpatuswmm cuny [lloctaHoOBNEHWEM rnasbl TangoMCcKOro MyHULMNANbHOro
panoHa ot 18.11.2015r. Ne 2376 «O6 yTBEepXOeHMM agMUHUCTPATMBHOINO perfiameHTa
npeaocTaBneHns MyHuumnanbHom ycnyrm «CornacoBaHne MeCTOMOMOXEHUSI  FpaHuL,
3eMeSibHbIX Y4aCTKOB, SABMNSAIOLWMNXCA CMEXHLIMU C 3eMESIbHbIMU yYacTkaMn, Haxo4aWwnMmcs
B MyHMUMNANbHOW COBCTBEHHOCTM (rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpble He
pasrpaHu4eHa)».
3. OnybnukoBaTb HacTosiLee MOCTaHOBIeHMe B rasete «3apa » W pasMecTUTb Ha
ohunumanbHOM canTe agMuHuUCTpauuu TangoMcKoro MyHUMUMNAnbHOro pamoHa B CeTu
NHTepHerT.
4. KoHTpOnb 3a WCMOMIHEHMEM MOCTAHOBMEHUS BO3MOXWUTb Ha 3aMecTuTens rnasbl-
HavanbHWKa ynpasneHus genamv agMmuHuUcTpauuuM TangoMcKOro MyHuUMnanbHOro panoHa
M.A. IlobweBa.

3amecTutens rmaebl agMUHUCTPALUK C.B. Kypcosa
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TepMuHbI 1 onpeaeneHusi

TepMUHbI W OnNpeaeneHnsi, WUCNonb3yeMble B HacCTOSIWLEM aAMWHUCTPaTUBHOM
pernameHTe no npeaocTaBneHMIo MyHUUMNANbHOMW  yCryru «CornacoBaHue
MECTOMNOIMOXEHNSI TpaHUL, 3eMeSbHbIX Y4acTKOB, SIBMSIIOLLMXCA CMEXHbIMUA C 3eMENbHbIMU
yyacTkamy, HaxoOsWwmMxcss B MyHMUMMNANbHOM COBCTBEHHOCTM WMM  rocyaapCTBEHHas
COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» (ganee — AOMUHUCTPATMBHbLIA PernameHT),
ykasaHbl B MNpunoxeHnn 1 k HacTosiemy AQMUHUCTPATUBHOMY pernamMmeHTy.

. O6wme nonoxeHuns

1. Mpedmem peaynupoeaHusi AGMUHUCMPaMUEHO20 peaslaMeHma

1.1. AOMUHUCTpPATMBHBLIA pernameHT YycTaHaBnuBaeT CTaHAapT nNpPeaoCTaBreHus
MyHUUMNansHon ycnyrn «CornacoBaHMe MECTOMOMOXEHUST TpaHuL, 3eMenbHbIX Y4acTKOB,
ABMSAOWMXCA CMEXHbIMA C 3eMeNbHbIMM y4yacTKaMu, HaxoAsWMUXCs B MyHULMMANbHOW
COOCTBEHHOCTU MMM FOCyAapCTBEHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa»
(nanee — MyHuuMnanbHas ycnyra), COCTaB, NOCNeAoBaTeNbHOCTb M CPOKM BbIMOMHEHMS
agMUHUCTPATMBHBIX Npoueayp no npegocTtaenennto MyHuumnanbHon ycnyru, TpeboBaHus K
NOPSiAKY WX BbINOSMHEHWUsSl, B TOM 4MCre OCOOEHHOCTU BbINOSIHEHUS aAMWHUCTPATUBHbIX
npoueayp B 3NEKTPOHHOW dopMe, a Takke 0COGEHHOCTU BbIMOMHEHUST aAMUHUCTPATUBHbIX



npoueayp B MHOrOYHKUMOHANbHbLIX LEHTpax npeaocTaBfieHnUs rocyapCTBEHHbIX

M MyHuuMnaneHbIX ycnyr B MockoBckon obnactu (ganee — MO®L), dopmbl KOHTpons

3a ucnonHeHnem AOMUVHUCTPATMBHOIO pernamMmeHTa, focyaebHbln (BHecyaebHbIn) nopsagok
obxanoBaHua peweHun U pgencteun (besgencteus) AgMUHUCTpaUUN
MockoBckon obnactn (ganee - AOMUMHUCTpaUMs), OOSMKHOCTHbIX NuUL, AZMUHUCTPaLMK,
YNONHOMOYEHHbIX cneymanuctos MOLL.

1.2 Hacroswmm AOMUHUCTPATUBHBLIM pPErfiaMeHTOM perynupyeTcsa corfacoBaHue
MECTOMOSIOXKEHNA TPaHUL, 3eMeflbHOro yyactka npu  MNOArOTOBKE MEXEBOro nnaHa
3eMerbHOro yyacTtka, B Criydyae ecrnu rpaHuLbl 3eMenbHOro y4acTka, ABMASTCA CMEXHbIMU C
3eMerbHbIMM  y4acTKaMK, HaxoddwMMmnca B MYHUMUMMNANbHOW COBCTBEHHOCTU  Wnn
rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOPblE He pasrpaHu4eHa.

2. Jluya, umerowue npaeo Ha nony4deHue MyHuyunanbHol ycnyau

2.1. Jlnyamu, nmetowmmm npaso Ha nonyyvyeHne MyHuuMnNansHOW yCnyrn, SBRaOTCS,
dumanyeckme nuua, LPUANYECKNE Nuua Unn NHaMBUAyanbHble NpeanpuHMMaTenu B cryvae,
€Ccnu B peaynbTaTte KagacTpoBbiX paboT YyTOYHEHO MECTOMOSIOXKEHME TPaHUL, 3eMEeNbHOro
yyacTKka, B OTHOLLUEHUN KOTOPOrO BbIMNOMHANMCH COOTBETCTBYHOLME KagacTpoBble paboThl,
NI YTOYHEHO MECTONMONOXEHUE rPaHUL, CMEXHbIX C HUM 3eMefbHbIX y4acTKOB, CBe4EeHUS O
KOTOpbIX BHECEHbI B EANHBIN roCcyaapCTBEHHbIV PEECTP HEABMXKXUMOCTU (ganee-3asBuUTenb).

2.2. MHTepecbl nuu, ykasaHHbIX B nyHKTe 2.1 Hactoswero AOMWHUCTPaATMBHOIO
pernameHTa, MOryT NpeacTaBnAaATb UHblE Nvua, AENCTBYOWMNE B MHTEpecax 3asBUTENS Ha
OCHOBaHUN [OKyMEHTa, YAOCTOBEPSHOLEro €ero nofHOMoYusi, Nimbo B COOTBETCTBUMM C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBuTens 3asgBUTens).

3. TpeboeaHus k NopsiOKy uHghopmupoesaHusi o rnopsidke rnpedocmaessieHusi
MyHuyunanbHoU ycnyau

3.1. MHdopmaumss o0 MecTe HaxoxaeHusa, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax oduumanbHbiXx cantoB B cetn WHTepHeT AgmuHUcTpauum, W
opraHuMsaumn, Yy4yacTBYWLWMX B NpedocTtaBieHnn u  MHAPOPMUPOBAHUM O MOpsiAKe
npegocrtaBneHns MyHuumnanbHOW ycnyrn npueedeHbl B [punoxeHun 2 K HacTosilwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

3.2. [MopsiAoK nonyyYeHns 3anHTepecoBaHHbIMWU NUMLAMM MHpopMaLmn No Bonpocam
npegoctaBneHMs  MyHuuunanbHOW  ycnyrn, CcBeeHun O  Xode  npefocTaBneHust
MyHuumnansHon ycnyru, nopsake, dopMe n Mecte pasMelleHns nHdopmaumm o nopsigke
npegoctaBneHms MyHuuunansHOW ycnyru npuvBefeHbl B [punoxeHun 3 K HacTodAlemy
AOMUHUCTPATUBHOMY perfiameHTy.

ll. Cmandapm npedocmaeneHusi MyHuyunanbHou ycrnyau

4. HaumeHoeaHue MyHuuyunanbHoU ycryau

4.1. MyHuumnaneHas ycnyra « CornacoBaHne MecTOMOSOXEHUS rPaHunL, 3eMeSbHbIX
y4acTKOB, SABNSAIOWMUXCA CMEXHbIMU C 3eMellbHbIMA  Yy4YaCcTKamMu, HaxoOswuxcs B



MyHULUMMNANbHON COBCTBEHHOCTW MNU rocyaapcTBeHHass COOCTBEHHOCTb Ha KOTopble He
pasrpaHuyeHay.

5. OpeaHbl u opeaHu3ayuu, y4acmeyrouwue 8 npedocmaessieHuu
MyHuuyunanbHoU ycnyau

5.1. OpraHom, OTBETCTBEHHbIM 3a npefocTtaBneHne MyHuuunanbHOM ycnyru,
ansetca AgMuHucTpauus. 3asasutenb (nNpeacrtaButens 3aaButens) obpallaetcs 3a
npegpoctaeneHemM MyHuuMnanbHOM ycnyru B AOAMUHUCTPAUMIO MyHULUMNANbHOMo panoHa
WIIN TOPOACKOro OKpyra, Ha TEPPUTOPUN KOTOPOro PacrosioXXeH 3eMefbHbIN Y4aCTOK.

5.2. AoMnHucTpauma obecneunBaeT npegoctasneHne MyHuumnanbHOW ycnyrm
Ha 6Gase M®L un pervoHanbHOro noptana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCMyr
MockoBckon obnactn (gpanee — PIITY). lNepeveHb MO®L| ykaszaH B [MpunoxeHun 2 K
HacTosweMy AAMUHUCTPATUBHOMY pernameHTy.

5.3. AamuHucTtpauma n MoOL, He BnpaBe TpebosaTb OT 3aaButensa (NnpeacrasButens
3asBuTeNs) OCyLecTBNEeHUA OEeNCTBUW, B TOM YUCME COrfacoBaHUW, Heobxoaumblx ANd
nonyyeHnss MyHuumnanbHOM yCryrn n CBA3aHHbIX C obpalleHneM B NHbIe rocyaapCTBEHHbIE
OpraHbl N1 opraHbl MECTHOrO camoynpaBneHns, opraHm3auuu.

54. B uenax npepoctaBnenus MyHuumnaneHon —ycnyru  AgMUHUCTpauums
B3aMMOLENCTBYET C:

54.1. MOL ana npuema, nepefayuv JOKYMEHTOB M Bbl4ayu pesynbTaTta.

5.4.2. YnpaeneHunem deanepanbHOM HaNoroBow cnyxbbl Poccun ana noarsepxaeHns
NPUHaANEeXHoCTn 3asBuTenst K KaTeropuuM opuaudecknx nviy Mnv  UHOUMBMAOYanbHbIX
npeanpuHMMmaTenemn.

6. OcHoegaHusi 0nsi obpauwjeHusi u pesynbmamabi npedocmaesieHusi
MyHuyunanbHoU ycnyau

6.1. 3agsutenb (npeactaBuTtenb 3aaButens) obpawaetca B  ALMUHUCTPaALUIO
nocpeactsom PIIY unn MOL| 3a nonydeHnem cornacoBaHUs MEeCTOMOSIOXEHUS FpaHuL,
3eMeNIbHOro  yvactka CO CMEXHbIMM  3eMefbHbIMW  yYyacTKamu, HaxoadwmMmuca B
MYHUUMNANbHOW COOCTBEHHOCTM WM rocygapcTBeHHass COBCTBEHHOCTb Ha KOTOpble He

pasrpaHuyeHa.
6.2. Cnocobbl nogaun 3agaBneHus o npepgocTaBneHnn MyHuUMNansHOM YyCnyru
npueeaeHsbl B NyHKTe 17 HacToswero AQJMUHUCTPATMBHOIO perfamMmeHTa.
6.3. PesynbTtatom npegoctaBneHmss MyHUUMNansHOM yCnyru siBRAsieTCA:
6.3.1. AKT cornacoBaHusi MECTOMOSIOXEHUSA TrpaHuL, 3eMenbHOro yyactka (cdopma

pesynbTaTa yka3aHa B MpunoxeHun 4 k HacToswemy AAMUHUCTPATUBHOMY perfnameHTy).
6.3.2. Pewenne 06 otkasze B npegoctaBneHun MyHuumnaneHon ycnyru, (dopma
pes3ynbTarta ykasaHa B [NpunoxeHune 5 k HacToswemMy AOMUHUCTPATUBHOMY pernameHTy).
6.4. PesynbTat npepoctaBneHus MyHuuMnanbHOW ycnyru, B BUAE 3NEKTPOHHOrO
AOKYMEeHTa, NOAMUCaHHOIO YCUNEHHOW KBanuUUMPOBAHHOW SNEKTPOHHOW MNOLMUCHIO
YMNOMHOMOYEHHOIO0 AO0SMPKHOCTHOrO nuua AAMWHUCTpauUuUKW, HanpasnseTcs crneunannuctoM
AOMUHUCTPaUMM B NUYHbIN kabuHeT 3aasutena (npeactasutena 3aasutens) Ha PrTY
nocpegctsoMm Moaynsa okasaHus ycnyr eavHoW WHMOPMauUMOHHOM CUCTEeMbl OKasaHus
rocygapCTBeHHbIX M MyHuUMnanbHbIX ycnyr MockoBckon obnactm (ganee — Mogynb



okasaHus ycnyr EMC QY). B bymaxHom Buge pesynbtaT npegocrasneHns MyHuumnansHom
yCcrnyru XpaHutcs B AAMUHUCTpaLUK.

6.5. B cnyyae HeoOxogumoctu 3asButenb (npeactasutenb 3aaButens), npu
YyCrNOBMM YKasaHWa COOTBETCTBYHOLLEro crnocoba nonydeHus pesynbTata B 3asiBfieHuUM,
AOMOMHUTENBHO MOXET MONyYnTb pesynbTaT npegoctaBneHus MyHuumnanbHOW ycrnyrn B
MoL. B atom cnyyae cneuunanuctom MOLl pacneyaTtbiBaeTcs KOMUS 3NEKTPOHHOIO
AOKYMeHTa Ha ByMaxkHOM HocuTerne, 3aBepseTCs NOANMUCHI0 YNONMHOMOYEHHOrO creymanucta
M®L| 1 nevaTtbio MOL, BbigaeTca 3assutento (NpeacrasuTtento 3assutens).

6.6. dakT npepoctasneHna MyHUUMNanNbHOW YCryrM € NPUNOXeHUeM pesynbTaTa
npegocrasneHns MyHuuunansHon ycnyrn dpukcupyetcs B Moayne okasanus ycnyr EXC OY.

7. Cpok peaucmpauyuu 3asiesieHusi

7.1. 3asaBnenHune, nogaHHoe 4epe3 MOL| peructpupyetca B AgMUMHUCTpaUMM B
nepebi pabounin 4eHb, cnegyowmnn 3a gHem nogaymn 3aasneHus 8 MOL.

7.2. 3asaBneHune, NnogaHHoe B aNeKTpPoHHon dopme yepes PITY go 16:00 paboyero
[OHS, pernctpupyeTtcs B AOQMUHUCTpaumn B AeHb ero nogayu. MNpu nogadve 3assneHunsa yepes
PMry nocne 16:00 paboyero gHa nubo B Hepaboumnm [OeHb, PerucTpupyetcs B
AOMUHUCTPaLMK Ha cnegyowmin pabounin OeHb.

8. Cpok npedocmasneHusi MyHuyunanbHoU ycnyau

8.1. Cpok npegocTtasneHns MyHuuunaneHoOW ycnyrm coctaensieT He 6onee 7 (cemu)
pabounx gHewn ¢ AaTtbl peructpauuun 3asasneHus B AQMUHUCTpaUUN.

9. lNpaeoenie ocHogaHusi npedocmaesneHuss MyHuyunanbHOU ycryau

9.1. OcCHOBHbIMU HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu, perynupyroLmm
npegocrasneHne MyHuuunanbHOW yCnyru, SBsOTCA:

9.1.1. 3eMenbHbIN Kogekc Poccuinckon epepaumm.

9.1.2. ®epgepanbHbin  3akoH oT 24.07.2007 Ne 221-®#3 «O kagacTtpoBomn
AeATEeNbHOCTNY;

9.1.3. lMpukas MuHakoHompaseutusa Poccumn ot 08.12.2015 Ne 921 «O6 yTBepxaeHumn
dopMbl U COCTaBa CBeAEHMIN MEXEBOro NnaHa, TpeboBaHumM K ero NOArOTOBKEY.

9.2. CnnMCOK MHbIX HOPMAaTMBHbIX AaKTOB, MPUMEHSAEMbIX MNpU NpPefoCTaBreHnm
MyHuumnansHon ycnyrn npusefeH B [NMpunoxeHnn 6 K Hactodwemy ALMUHUCTPATUBHOMY
perrnameHTy.

10. Uc4depnbiearoujuli nepedyeHb QOKyMeHmMoas, Heo6xoo0umMbix Onsi
npedocmaeneHusi MyHuyunanbHoul ycnyau

10.1. Cnucok [JokymeHTOB, obdA3aTenbHbIX Ans npefocTaBneHus 3asiButenem
(npepctaBuTenem 3aaButens):

10.1.1. AKT cornacoBaHusi MECTOMOSIOXKEHNSA FPaHWL, 3EMENbHOro yyacTtka U YepTex
3eMeSibHbIX Y4aCTKOB M UX YacTen Ha 06opoTHOW cTopoHe akTa ([punoxeHue 4 HacTosLwero
AOMWHNCTPATMBHOIO pernamMeHTa).



10.1.2. B cny4ae Hanunuus, JOKYMEHT CoOAepXallun cBeeHUst O rpaHnuax 3eMesfibHOro
y4acTka, npasa Ha KOTopbIn Bo3HMKNo Ao 02.03.1998 roga.

10.1.3. BegomocTb KoopamHaT B cucteme koopamHat MCK 50, 3aBepeHHas
KagacTpoBbIM WMHXEHEPOM, MoAroToBMBLLUMM MexeBown nnaH (MpunoxeHne 7 HaCTOsLEro
AOMUHUCTPATMBHOIO pernameHTa).

10.2. B cnyyae obpaweHusa 3a nonyyeHmem  MyHuuMnanbHOW  yCryru
HenocpeacTBEHHO caMuM 3asaBuTeneM, A0MNOSTHUTENBHO K AOKYMEHTaM, YKa3aHHbIM B NYHKTE
10.1. HacTtodwero AOMUMHUCTPATUBHOINO perfnamMeHTa, MpeacTaBnalTCca creayrowune
obs3aTenbHble 4OKYMEHTbI:

10.2.1. 3asBnenHune, nognnucaHHoe 3asdABUTENEM, B COOTBETCTBUM C [lpunoxeHuem 8 k
HacTosiwemy AQMUHUCTPATUBHOMY perfamMeHTy;

10.2.2. [JoKyMeHT, yaOCTOBEPSIOLLMIA NINYHOCTb 3adBUTENS.

10.3. lpu obpaweHun 3a nonydyeHnem MyHuumnNansHOW Yycnyru npeacraBUTens
3agBuTens, YMNoSIHOMOYEHHOro Ha nojayy [OOKYMEHTOB W MOfyyYeHue pesynbrarta
npegocraBneHns MyHuuunanbHOW yCnyru, AOMNOSIHUTENbHO K OOKYMEHTaM, yKa3aHHbIM B
nyHkTe 10.1. HacToswero AOMUHUCTPATUBHOIO pernamMeHTa, NpeacTaBnsalTCca cnegywoline
obs3aTenbHble JOKYMEHTHI:

10.3.1. 3asBneHune, nognMcaHHOEe HENOCPEACTBEHHO camMuUM 3asiBUTENEM;

10.3.2. [JokyMeHT, yAOCTOBEPSIOLMI NMNYHOCTb NpeacTaButTens 3assuTtens;

10.3.3. [JokymeHT, noaTBepxaatoLmi nofHOMOYMS npeacTasuTens 3aasutens.

10.4. lNpu obGpaweHnn 3a nonyvyeHnem MyHuUMNanNbLHOW ycnyru npeacTaBUTENS
3asaBuTens, ynosIHOMOYEHHOrO Ha nognucaHue 3asBneHus n nogady AOKYMEHTOB, a Takke
nonyyeHne pesynbtata npegoctasneHns MyHuumMnanbHOM Yycnyrn, AOONOMHUTENbHO K
AOKyMeHTaM, YykasaHHbIM B nyHkTe 10.1. HacToswero AAMUMHUCTPATUBHOINO perfnameHTa,
npeacraBnAlTCs crneayrowme 0ba3aTtenbHble JOKYMEHTDI:

10.4.1. 3asBneHne, nognucaHHoe npeacrasmtenem 3asBuTens.

10.4.2. [IokyMeHT, yAOCTOBEPSAOLLMIA NMNYHOCTb NpeacTaBuTens 3asBuTens.

10.4.3. [lokymMeHT, nogTBEPXAAOLWMIA NOTHOMOYNSA NpeacTaBuTens 3aaBuTens.

10.5. [JokymeHTbl, COCTaBfieHHble Ha WMHOCTPaHHOM fA3blke, noarexar nepesogy Ha
pycCcknn  A3blk. BepHoCTb nepeBoga UM MNOASMHHOCTL  NOAMACKM  MNepeBoaYMKa
CBMOETENbCTBYOTCA B NOPsSAKe, YCTaHOBMEHHOM 3akoHoAaTernbcTBoM  Poccuickon
depepauunm o HoTapumarTe.

10.6.0nucaHne pgokymeHTOB npumBedeHo B [lpunoxeHun 9 K  HacTodAwemy
ALOMUHUCTPATUBHOMY pPErNaMeHTy.

11. Ucyepnbigarowuli nepevyeHb OOKYMeHmMoe, Heob6xo0uMbix Osisi
npedocmaseneHuss MyHuyunanbHoOU ycrly2u, KOmopble Haxo0siImcsl 8
pacnopsixeHuu OpzaaHoe enacmu, Op2aHO8 MecCmHO20 caMoyrnpasJsieHuss unu
OpeaHu3auyuu

11.1. [Onsa npegocTaBneHns MyHuumnansHomn ycnyrm AOMUHUCTpaLmen
3anpalumBaloTca crnegylowmne HeobxoauMmble AOKYMEHTbI, HaxOoAsAWMECs B pacnopsiKeHUn
OpraHoB BnacTu:

11.1.1. B cny4ae obpalieHus wnHouBUAyanbHOro npegnpuHuMmartens, - BbiNucka W3
EOuHoro rocygapCTtBeHHOro peectpa MHAMBUAYasnbHbIX NpeanpuHMMartenen, cogepxalias
cBegeHuns o 3asisutene ns PegepanbHON HanNoOroBow cnyobl Poccun.



11.1.2. B cnydyae obpawleHus topuandeckoro nuua, - BbinMcka w3 EAnHoro
rocygapCTBEHHOrO peecTpa lopuauvyeckux nuvud, cogepxawas cBedeHus o 3aasutene u3
denepanbHoON Hanorosou cnyxobl Poccuu.

11.2.  [JokymeHTbl, yKkadaHHble B nyHkte 11.1 HacToswero AOMUHUCTPaATMBHOIO
pernameHTa, Moryt 6bITb npeactaBneHbl 3asiButenem (npeacrasutenem 3asButens) no
cobcTBeHHOM mMHMUnaTuBe. HenpeacrtasneHve 3asButenem (npencrasutenieM 3asaBuTens)
YKa3aHHbIX JOKYMEHTOB He ABMSEeTCS OCHOBaHMEM ANs oTkasda 3aasBuTento (npeacraBuTento
3asasuTtens) B npegocTtasnieHm MyHMumMnansHOM yCnyru.

11.3.  AamuHuctpauusa, MOL| He BnpaBe TpeboBaTtb OT 3asBuTtens (nNpeacraBuTens
3aaBuTensa) npeacrtaBneHus OOKYMEHTOB W MHGOPMauuKM, yKasaHHbIX B NyHkTe 11.1.
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.

12. Ucyepnbiearowuli nepeyeHb OCHOB8aHuUll 0511 omKa3a e rnpueme u
peaucmpayuu 0OKyMeHmoe, Heob6xo0umMbix Osisi npedocmassieHus!
MyHuyunansHoU ycnyau

12.1. OcHOBaHuAMM N5 OTKa3a B Npueme u pernctpauumn JOKyMeHTOB, HEO6XO4MMbIX
Ansa npegocTtasneHns MyHUUmMnaneHON yCnyru, SBnNaTCS:

12.1.1. OOb6paweHne 3a npegocrtaBneHveMm  MyHuuMnanbHOM  yCnyrn,  He
npegoctaBnseMon AGMUHUCTPaLNEN.

12.1.2. ObpalleHne 3a npegocraBneHeM MyHuumnansHon ycnyrn 6e3 npeabsaBneHns
AOKYMEHTa, MO3BONAKLWEro YCTaHOBUTb JMYHOCTb NMuUa, HENnocpeacTBEHHO MoAaroLLero
3agaBneHue.

12.1.3. [JokyMeHTbI coepXaTt NOAYNCTKN U UCNPaBEeHNs TEKCTa.

12.1.4. [JokyMeHTbl MMEWT WCNpaBfieHUsl, He 3aBepeHHble B YCTaHOBNEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

12.1.5. [JokyMeHTbl cofep)XaT MNOBPEXOEHUS, HanuMune KOTopblIX He Mo3BongeT
OAHO3HA4YHO UCTOSKOBATb UX codepXaHue.

12.1.6. [JOKyMeHTbl yTpaTunu cuny Ha MOMEHT obpalleHus 3a npegocTaBneHnem
MyHuumnansHom ycnyru.

12.1.7. HekoppekTHOe 3anoniHeHne obss3aTenbHbIX Nonen B 3asBreHuu, B crydae
obpalleHna npeactasutens 3asiBuTend, He YNOAHOMOYEHHOro Ha nognucaHve 3asiBreHuns
yepe3 MOLI.

12.1.8. KayecTBO npeactaBfieHHbIX OOKYMEHTOB He MO3BONSAET B MOSIHOM ob6beme
npoynTaTbh CBEAEHUS, coaepXallumecs B OKYMEHTaXx.

12.1.9. ®opma nogaHHoro 3asasutenem (npegcrasutenem 3assutensi) 3asiBneHUsa He
cooTBeTCcTBYeT dopme 3asiBNeHus, YCTaHOBMIEHHON AOMWHUCTPATUBHBIM perfiaMeHToOM
(MpunoxeHune 8 k HacTosAweMy AOMUHUCTPATUBHOMY PErNIAMEHTY).

12.1.10. NpencrtaBneH HENOSTHbIA KOMMNIIEKT JOKYMEHTOB B COOTBETCTBUM C NYHKTOM 10
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.

12.2. JononHUTENbHbIMU  OCHOBaHUSIMWM AN OTKa3a B NpuMeMe  [LOKYMEHTOB,
HeobxoouMMbIXx Ana  npegoctaBneHvMs  MyHuumnanbHOW  ycnyrn, npu  Hanpa.feHUK
obpalueHnsa yepes PITY asnstoTcs:

12.2.1. HekoppekTHOe 3anonHeHne obsi3aTenbHbiXx nonen B dopme 3asBneHus Ha
PIIY (oTcytctBMe 3anofnHeHWsi, HeOOCTOBEPHOE, HenomHoe nubo HenpaswuibHOE

10



npeacTaBneHne CBeAEHW, He  COOTBETCTBYKOLWMX TpebOoBaHUSAM, YCTaHOBIEHHbIM
HacCToAWMM AOMUHUCTPATUBHBLIM PErNTaMEHTOM).

12.2.2. MNpencraBneHne HekadeCTBEHHbIX UM HE4OCTOBEPHbLIX 3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB (3NEKTPOHHbIX LOKYMEHTOB), HE MO3BONAIOLWMX B MOSIHOM OO6beme npoynTaTb
TEKCT JOKYMEHTa U/unu pacno3HaTb PEKBU3NTbI AOKYMEHTA.

12.2.3. MNogaya 3asBreHnss U UHbIX AOKYMEHTOB B 3fIEKTPOHHOW (hopme, NoAnMCaHHbIX
C UWCNONb30BaHMEM MPOCTOM SNEKTPOHHOW MOANUCK, He NpuHagnexawen 3assuTento
(npeactasutento 3asBuTensi, YNOMIHOMOYEHHOrO Ha nognucaHve 3asBreHuMst U nogady
AOKYMEHTOB).

12.3. PewweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOOMMbIX ANsi NpefoCTaBNeHus
MyHuumnansHon ycnyrn, odopmnsetca no dopme cornacHo [lpunoxenuto 10 K
HacTosweMy AAMUHUCTPATUBHOMY perflaMeHTy:

12.3.1. lNMpwn ob6paweHnn yepes MOL|, peweHne o6 oTkase B npuemMe LOKYMEHTOB
NOANUCLIBAETCH  YNOSIHOMOYEHHbIM  cheumanuctom MOLL u  Bblgaetca 3asButento
(npeactaBuTento 3aaBUTENs) C yKaszaHMeM MpUYnH OTKasa B CPOK He no3gHee 30 MUHYT C
MOMEHTa nony4veHus ot 3assutens (npeacrasutens 3adBUTENS) JOKYMEHTOB.

12.3.2. MNpun obpawieHnm yvepes PIITY, peweHne o6 oTkase B NpuemMe OOKYMEHTOB
NoANMUCbIBAETCS YNONMHOMOYEHHbIM OOSDKHOCTHLIM NUMUOM AOMUHUCTPaLMK N HanpaBnseTcs
B NMYHbIM KabuHeT 3assutens (npeacrasutensa 3assutens) Ha PITY He no3gHee nepBoro
paboyero gHA, cneaylowero 3a AHeM nogadn 3asiBneHus.

13. Ucyepnbiearowjuli nepedyeHb oOCHO8aHuUl 05151 omka3a e npedocmassieHuUuU
MyHuyunanbHoU ycnyau

13.1. OcHoBaHMaMUK ANA OoTKasa B npegocTasneHn MyHuunnansHon yenyru:

13.1.1. Hanuune npoTMBOpeuYMBLIX CBEAEHUN B 3afABNEHMM N NPUITOXKEHHbIX K HEMY
AOKYMEHTaXx.

13.1.2. 3asiBNeHne nodaHo IMUOM, HE MMEKLWUM MOMHOMOYMIA NpPeacTaBnsTb
UHTepecbl 3asiBUTENs, B COOTBETCTBUM C MYHKTOM 2.2. HacToswero ALMWHUCTPATUBHOIO
pernameHTa.

13.1.3. AKT corrnacoBaHus MeCTOMOSIOXKEHUS T[pPaHUL, 3EeMEeNbHOro y4actka He
COOTBETCTBYeT (OpMe YCTaHOBIIEHHOM npukasom MwuHakoHoMpassutua Poccun ot 08
nekabps 2015 Ne 921 «O6 yTtBepxaeHun opMbl U COCTaBa CBELEHUN MEXEBOro nnaHa,
TpeboBaHW K ero NoAroToBKEY.

13.1.4. YepTex 3eMerbHbIX y4acTKOB M MUX YacTen NoAroToBfeH He B COOTBETCTBUM C
dopmon ycTaHoBIiEHHOM NpukazoMm MwuHakoHompassuTtus Poccun ot 08 pgekabps 2015 Ne
921 «O6 yTBepaeHnn opMbl N COCTaBa CBEAEHUN MEXEBOro nnaHa, TpeboBaHuin K ero
NoAroTOBKEY.

13.1.5. WHpopmaums, KoTopasi COOEpPXUTCA B [OOKYMeHTaX, npeacTaBreHHbIX
3assutenem (nNpeacrtasutenem 3asButens), NPOTUBOPEYNT CBEAEHUSIM, COAepXalluMca B
AOKYMEeHTax, HaXOAsaLWUMUCA B BEAEHUN OpraHOB BNacTu.

13.1.6. 3eMeribHbIN y4acTOK, B OTHOLUEHUN KOTOPOro noAroTOBSIEH akT COrflacoBaHUs
rpaHvl, He wuMmeeT O0OWuX rpaHuy, C 3eMeflbHbIMKM  ydacTKamK, Haxogdwmmmucs B
MyHUUMNANbHON COBCTBEHHOCTW, nMBO 3eMenbHbIMM  y4acTkaMu, rocygapCcTBEHHas
COBCTBEHHOCTb Ha KOTOpPbIE HE pasrpaHnyeHa.
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13.1.7. MecTtononoxeHne rpaHuy 3eMeNbHOro0 y4vacTka, B OTHOLUEHMM KOTOPOro
NOAroTOBIIEH aKT COrfnacoBaHUs, ornpeaernieHo C HapyleHneM npaB U 3aKOHHbIX MHTEPEeCOoB
MyHuumnansHOro obpasoBaHus.

13.1.8. 'paHuUbl 3eMeNibHOro y4yacTka nepecekaeT rpaHuubl  MyHUUMNANbHbIX
obpaszoBaHuii 1 (MNK) rpaHnLbl HaceneHHbIX MYHKTOB.

13.1.9. YcTaHOBMeHWe rpaHul 3eMefnbHOro yyacTka MNpuBOAUT K HEBO3MOXHOCTU
paspeLLeHHOro UCMonb30BaHMUS PacCroOfiOKEHHbIX HA TakoOM 3eMeflbHOM y4yacTke OOBbEeKTOB
HeBMXXUMOCTW.

13.1.10. YcTaHOBMEHME TpaHUL, 3eMeNbHOro YyyacTka MpuBOAUT K BKIAVHUBAHWUIO,
BKpanJvBaHWiO, W3NOMaHHOCTU TrpaHuL, 4Yepecrnonocuue, HEeBO3MOXHOCTU pasMelleHus
00BHEKTOB HEABWXMMOCTU U OPYrMM MNPEnsTCTBYOWMM paunoHarbHOMY UCMOMb30BaHUIO U
OXpaHe 3eMefib HeJocTaTkaM, a Takke HapyLwaTb TpeboBaHus, yCTaHOBMNEHHbIE 3eMefbHbIM
Kogekcom, gpyrumu pefeparnbHbiMU 3aKOHaAMMU.

14. Oma3bie 3asienieHuUs1 Ha npedocmasesnieHue MyHuyunanbHoOU yciyau

14.1. 3agsutenb (npeacrtaButens 3asiBUTENs) WMMEET NpaBO OTKa3aTbCs OT
npegoctaBneHns emy MyHuuMnanbHOM ycryrm u oTo3BaTb 3asiBNeHne A0 MNPUHATUS
pelleHns o npegocTaBneHnn nMbo oTkase B npegoctaBneHMm MyHuuunanbHOW ycnyru, He
nosgHee 5 (nAToro) pabo4vero gHA co AHA pernctpauun 3aasneHns B AQMUHUCTPaLNN.

14.2. B uensix oTt3biBa 3asBneHuss Ha npegoctaBneHne MyHuumMnanbHOW ycnyru,
3asasutenb (npeacTtaBuTenb 3asiBUTENsl) HanpaBnsieT 4Yepes NU4YHbIi kabuHeT PIITY wmnu
nogaetr u4epes MOPL, 3aseneHne o006 oT3biBE 3asBNeHWs Ha NpegocTaBrieHNe
MyHuumnansHon ycnyrm (ganee — 3asiBneHne 06 o0T3biBE) (N0 opme CornacHo
Mpunoxennio 11 Kk HactosweMy AOMUHUCTPATUBHOMY pernameHTy) U OOKYMEHThI,
ykaszaHHble B nNyHKkTe 14.5. HacTosiwero AOMWHUCTPATUBHOIO perfnameHTa, crnocobom,
MCNONMb30BaHHbIM NpU nogadve 3asBneHuss Ha npepoctaBneHve MyHUUMNANbHON YCIyru,
yKa3aHHbIM B NyHKTE 17 HacTosiwero AQMMHUCTPATMBHOIO perfnameHTa.

14.3. 3asBneHune o6 OT3biBE perucTpupyetca B AOMUHUCTPAUUK B nNepsbin pabounn
AeHb, cneaylowmnn 3a gHem nogayvm 3aasneHus o6 oTt3biBe B MOL|. 3aaBneHne 06 oT3biBE,
nogaHHoe B aneKTpoHHon copme yepes PIIY go 16:00 paboyero gHa, permcTpupyeTtca B
AoMnHUcTpaumn B aeHb ero nogaudu. MNpu nogade 3asBnenus ob ot3biBe Yepes PIY nocne
16:00 pabodvero gHa nmMbo B Hepabounin OeHb, pernctpypyetca B AQMUHUCTpaUMM Ha
cnegywowmnn paboymn aeHb.

14.4. Cpok paccmoTpeHna 3asiBneHna o6 OT3biIBE Ha  NpefocTaBrieHune
MyHuumnansHon ycnyrn coctaBnsiet He 6onee 1 paboyero gHA 1 HAYMHAET UCYUCTIATLCA C
nepBoro pabo4yero gHs, cneayroLwero 3a gHeM permctpaumm 3assneHusi o6 oT3bise.

14.5. WcuyepnbiBalWnini  nepedeHb [OOKYMEHTOB HeobxoouMMbiXx Ans  OT3blBa
3asBneHus Ha npegocTasneHve MyHUUMNANsHOM yCnyru:

B uenax ot3biBa 3adBneHus Ha npegocTtasneHne  MyHuumMnanbHOW  ycryru
HenocpeacTBEHHO camum 3asiBUTenem npeacrtaensoTca 3asBneHne ob OT3biBe, a Takke
AOKYMEHTbI, yKa3aHHble B NyHKTe 10.2.2. HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa.

B uenax ot3biBa 3asdBneHuss Ha npegocTtaeneHne MyHuumnanbHOM  ycryru
npeactasutenem 3asBuUTend, YMOMHOMOYEHHbIM Ha nogayy LOKYMEHTOB W MOnyvyeHue
pesynbTarta, npeacraBnsaiTcsa 3asiBneHne ob oT3biBe, nognucaHHoe 3asBUTENEM, a Takxke

12



AOKYMEHTbI, yKasdaHHble B nyHkTax 10.3.2. n 10.3.3 HacTosiwero AAMUHUCTPATUBHOIO
perrnameHTa.

B uenax oT3biBa 3agBneHuss Ha npegoctasneHne  MyHuumMnanbHOW  ycnyru
npegcrasutenemMm 3aaBuTens, YMNOMHOMOYEHHbIM Ha nognucaHwe 3asiBneHus n cgady
AOKYMEHTOB, a Takke MonyvyeHue pesynbTaTta, npegcrasnaioTca 3assrneHve o6 oT3biBe,
nognucaHHoe npeactaBuTenem 3asBUTenNs, a Takke [OOKYMEHTbl, YKasaHHble B MyHKTaX
10.4.2. n 10.4.3. HacTodAwero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

14.6. OnucaHve OOKYMEHTOB, yKa3aHHbIX B NyHKTe 14.5. npuBeneHo B MNpunoxeHum 9
K HacTtoswemMy AOMUHUCTPATUBHOMY perfiameHTy.

14.7. [na oTkasa B NnpuemMe M pernctpaumm JOKYMEHTOB, HEOBXO0AUMbIX NSt OT3biBa
3asBneHna Ha npegocTtaBneHne MyHuUMNanbHOW YyCnyrM, MNPUMEHSAITCA cnegyowme
OCHOBaHUS:

14.7.1. ObpalleHne 3a oT3bIBOM 3asBneHMst Ha npegoctaBneHne MyHuumunanbHON
yCryrv nofaHo fvuoM, He MMELLMM NOSTHOMOYUIN NPeACcTaBNATb MHTepeChl 3asaBUTens.

14.7.2. [JokymeHTbl cogepxaT NoAYUCTKN U UCMpaBreHnsa TekcTa.

14.7.3. [JOKyMeHTbl UMEKT WCMpaBneHnUsl, He 3aBEpeHHble B YCTAHOBIIEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

14.7.4. [lokyMeHTbl cogepXaT [MOBPEXOEHUs, Hanuydne KOTopbIX He no3BondeT
O[HO3HA4YHO UCTOSKOBATb UX codepXaHue.

14.7.5. [JOKyMEHTbI yTpaTUNM CUly Ha MOMEHT obpaLleHns 3a OT3bIBOM 3asBreHus Ha
npegocrasneHne MyHuyunanbHOW ycnyru.

14.7.6. ®opma nogaHHoro npegcrasutenemMm 3asaBUTENS, YNOMTHOMOYEHHOIO Ha nogadvy
AOKYMEHTOB M MonyyeHue peasynbtata, 3assneHus o6 oT3biBe He COOTBETCTBYeT dhopme
3asaBneHnsa, ycTaHOBNeHHOW AaMUHUCTpaTUBHbIM perniameHToMm (Mpunoxenne 13 K
HacToswemy AOMUHUCTPATUBHOMY perfameHTy).

14.7.7. lMNpepcraBneH HENOJSTHbIA KOMMMEKT JOKYMEHTOB.

14.7.8. HekoppekTHOe 3anonHeHne obasaTenbHbiX nofier B dopme 3asBreHust Ha
PMry (orcyrcteuMe 3anosiHeHUsl, HeOOCTOBEpPHoe, HenonHoe nmMbo  HenpaBurbHoOEe
npeacTaBneHne CBedeHWn, He  COOTBETCTBYKOLWMX TpeboBaHUAM, YCTaHOBIIEHHbIM
HacToAWMM AAMUHUCTPATUBHBIM PErfameHToM).

14.7.9. lMNpencraBneHne HekayeCTBEHHbLIX UMM HELOCTOBEPHbLIX ANEKTPOHHbLIX 06pa3os
AOKYMEHTOB, He MO3BOSIAKWMX B MNOMHOM OObeme npounTaTb TEKCT AOKYMeHTa u/unm
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

14.8. PeweHne 06 oTkaze B npuveme AOOKYMEHTOB, HeobxoaAuMbIX ONA OT3blBa
3asaBneHna Ha npepocTtaBneHve MyHuuunanbHoW ycnyrn, odopmnseTca no dgopme
cornacHo lNMpunoxenuto 12 Kk HacToswemMy AAMUHUCTPATUBHOMY perfiamMeHTy:

14.8.1. MNpun obpaiweHnn yepes MOPL|, peweHne o6 oTkaze B NpuemMe OOKYMEHTOB
noanucbIBaeTCs  YNOSIHOMOYEHHbIM  crieymanuctom  MOL, wn  Bbligaetca  3assuTento
(npegcrasutento 3asButend) C ykasaHMeM MpUYMH OTKasa B CPOK He nosgHee 30 MUHYT C
MOMEHTa nony4vyeHns ot 3assuTtens (npeacrasutens 3asaBUTENS) OOKYMEHTOB.

14.8.2. MNpun obpaweHnn yvepes PIIY, peweHne o6 oTkase B npuvemMe OOKYMEHTOB
noanucbIBaeTCsl YNONMHOMOYEHHbIM AOSMKHOCTHBIM NMLOM AOMUWHUCTPALMN 1 HanpaenseTcs
B NU4YHbIN KabuHeT 3aasutena (npeacrasutensa 3assutens) Ha PIITY He no3gHee nepBoro
paboyero gHs, cnegyowero 3a gHeM nogadn 3asBneHus.
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14.9. OcHoBaHMeM pfgnsa oOTkasa B OT3biBe 3agdBneHnd Ha npegocTtaBieHne
MyHuumMnansbHON ycrnyrn aBnseTcs NpUHAToe AAMUHUCTPAUVEN peLlleHre O npegocTaBneHnm
nnbo oTkase B npegocTaBneHn MyHUUMNansHOM yCnyru.

14.10. PesynbTtaT paccmoTpeHuns 3assreHuss o6 oT3biBe npeacTtaBnseTr cobon
pelleHne O npekpalleHun npegoctasneHna MyHuumnanbHon ycnyru (cpopma npueegeHa B
MpunoxeHun 13 K HacTodAwemMy AOMUHUCTPATUBHOMY perfnamMeHTy) unn pellieHme ob oTkase
B OT3blBe 3asiBneHns Ha npepocraeBneHve MyHuumnaneHon ycnyru (dpopma npuBegeHa B
MpunoxeHun 14 k HacTosAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

14.11. PeweHne o npekpawieHun npepoctaBneHms MyHuumnanbHOM ycnyru wunm
peweHne o6 oTkase B OT3biBe 3asiBrieHMst Ha npepoctasneHve MyHuumnanbHOW ycnyrn B
BUOE  3NEKTPOHHOr0  [OKYMEHTa, MOAMUCAHHOro  YCUIIEHHOW  KBanvpuumpoBaHHOM
9NEKTPOHHOW  MOAMUCBID  YNOSTHOMOYEHHOrOo  LOMMKHOCTHOro  nvua  AgMuHUCTpaumm,
HanpaenseTca  cneynanuctoM  AOMUHUCTpaUMM B JNWYHBIA - KabuHeT  3aaBuTens
(npeactaBsutensa 3aasutens) Ha PIIY nocpeactsom Mogyns okasaHus ycnyr EVC OY.

14.12. PesynbtaTt paccmoTtpeHunsa 3aserneHuss o6 oT3biBe ukcupyetca B Mopgyne
okasaHusa ycnyr ENC OY.

14.13. Cpok npepoctaBneHms MyHuumnanbHOW YCryrn, YykasaHHbIn B NyHKTEe 8
HacToswero AAMUHUCTPATUMBHONO perfamMeHTa, npekpawaeTca B AeHb NPUHATUS
AOMUHUCTpaUMen pelleHnsa o npekpalleHnun npegocrasneHns MyHuyunanbHoOW ycnyru.

14.14. Ot3biB  3asgBneHuss Ha npegocTtaBneHne MyHUUMNanNbHOW YCnyru He
NpenaTcTByeT NOBTOPHOMY obpalieHunto 3asButens 3a npegoctasneHnem MyHuUmMnansHON
ycrnyru.

15. [lopsidok, pa3mMep u OCHOB8aHUSI 83UMaHUsi 20cydapcmeeHHOU MowTIuUHbI unu
UHOU nnamsl, 83uMaemMoul 3a npedocmasneHue MyHuyunanbHoOU ycnyau

15.1. MyHuuunansHas ycnyra npegocrasnseTrcs becnnartHo.

16. lMepe4eHb ycrye, He06x00uMbIx U 06s13amesibHbIX Osisi npedocmaeJsieHusi
MyHuyunanbHoU ycnyau

16.1.  Ycnyru, HeobxoauMble " obssatenbHble ans npenocTaBneHus
MyHULMNanbLHOM yCrnyrn, OTCYTCTBYHOT.

17. Cnocobbi npedocmaesieHusi 3asiseumesieM OKyMeHmoa, Heo6xo0uMbIx
ons nony4yeHusi MyHuuunansHol ycnyau

17.1. JlmyHoe obpauweHue 3assutens (npeactasutensa 3assutens) B MOL (Tonbko
AN PU3NYECKMX NULY).

17.1.1. 3asgsutenb (NpeacraBuTenb 3a8BUTENS) MOXET 3anncaTbCs Ha JIMYHbIN NPUEM
B MO®L| 3apaHee No KOHTaKTHbIM TenedoHaMm, ykasdaHHbIM B [1pMnoXeHun 2 K HacTodAlemy
AOMUHUCTpPaATUBHOMY pernameHTty, wunu nocpeactsom PrIY. [lpu ocywecteneHuu
npeaBaputenbHon 3anucu 3asButenb (NpeactaButenb 3asaBuTens) B 06s3aTeribHOM
nopsigke MHPOPMUpPYeTCa O TOM, YTO NpeaBapuTeribHasa 3anucb aHHYNUPYeTCs B criydyae ero
HesBKM Mo wuctevyeHunm 15 MWHYT C Ha3Ha4yeHHOro BpeMeHu npuema. [na nonyyvyeHus
MyHuumnansHon  ycnyrm  3asButenb  (NpeacrtaButens  3asiBUTens) npeacTtaBnsieT
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HeobXxoauMble [OOKYMEHTbI, YyKasaHHble B nyHkTe 10 HactodAwero AOMUMHUCTPATUBHbLIM
perrnameHTa.

17.1.2. B cnyyae Hanunuusi OCHOBaHWA, NPeayCMOTPEHHbIX MYyHKTOM 12 HacTosLwero
AOMWHUCTPaATMBHOIO pernamMmeHTa, cneuunanuctom MOL, 3aasutento (npeactaBuTento
3asBuTens) BbldaeTca pelweHne o6 oTkase B nNpueme OOKYMEHTOB C yKasaHuMeM MNpuyumH
OTkasa B Cpok He nosgHee 30 MMHYT ¢ MOMeHTa nonydeHnsa ot 3aasutens (NpegcraBuTens
3aaBuTens) 4OKYMEHTOB.

17.1.3. B cnyyae ecnu OTCYTCTBYIHOT OCHOBaHUA ONA OTKasa B rnpuemMe OOKYMEHTOB
cneunanuct MOL| npuHumaeT npeacrtasneHHble 3assutenem (npegcrasutenemMm 3aaButens)
OOKYMEHTbl, 3anofHseT W pacneyaTtbiBaeT 3asBreHve, KOTOpoe nognucbiBaeTcs
3asasutenem (npeacrtasutenem 3asiButend) B npucyTtctBum cneumanucta MOLU. B cnyuae
obpaleHunsa npeacraButens 3aaBuTens He YNOMHOMOYEHHOro Ha noanucaHve 3asBneHus,
npeactaBndetTca noanucaHHoe 3assutenem 3aaBneHve Mo ¢GopMe, yKasaHHOMW B
MpunoxeHun 8 k HacToAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy.

17.1.4. Cneumanuct MoL CKaHupyeTt npeacTaBreHHble 3assutenem
(npeactaBuTenem 3asBUTENS) opuUrMHanbl JOKYMEHTOB U (OPMUPYET SNEKTPOHHOE Aeno B
Mogyne MoLL ENC QOY, pacnevaTbiBaeT 1 BbigaeT 3aaButento (npegcrasutento 3asasutens)
BbIMUCKY O MonyyYyeHuUM 3adaBreHus, OOKYMEHTOB C yKasaHMEM MX MepeyHs U KonudecTtsa
NNCTOB, BXOASALLEro HoMmepa, AaTbl NONyYeHNs OOKYMeHTOB OT 3assutens (npeacraButens
3asaBuTens) u gaTtbl FOTOBHOCTUM pe3ynbTaTa npegocTtaBneHns MyHuuyunansHom ycnyri.

17.1.5. OnekTpoHHoe faeno (3aseneHve, npunaraemble K HeMy OOKYMEHTbI, BbINUCKA)
noctynaet n3 Mogyna M®L, EMC OY B Moaynb okasaHus ycnyr EMC OY B geHb ero
dopmMmpoBaHUs.

17.2. O6pawieHne 3aasutens (npeacrasutens 3assutend) nocpeactesom PITY (ana
BCEX Kateropun 3asiButenen).

17.21. Ona  nonydyeHns MyHuuunansHon ycnyrm 3asaButens  (NpegcraBuTens
3asBuTtensa, ynNoSHOMOYEHHbIM Ha nognucaHve 3asiBrieHus) asTopu3dyeTcs B EauHon
cuctemMe wuaeHtTUdukaumm wn ayteHTudukaumm (nanee — ECWA), 3atem dopmupyet
3asiBneHne ¢ NCnonb3oBaHNEM crneunanbHOW MHTEPAKTUBHON (POPMbl B 3NIEKTPOHHOM BUAE.
CdopmmpoBaHHoe 3asaBneHue oTnpaeBnseT BMeCTe C NPUKPENSEHHbIMU 3NEKTPOHHbIMU
obpasamMum [OKYMEHTOB, YyKasaHHbIX B nyHkTe 10 Hactoswero AOMUHUCTPATMBHOMO
pernameHTa. lNpun 3TomM 3asBrneHMe NoANUCLIBAETCA MPOCTOM 3SIEKTPOHHOM MNOAMNUCHI0
3agasutensa (npeacrasutens 3asBuTens, yNoNHOMOYEHHbIWM Ha noanncaHme 3asBneHus).

B cnyyae o6paweHua npeactasutens 3asBuTens, He  YNOMHOMOYEHHOro Ha
noanucaHne 3asaBneHUs, NPUKPENnNseTca 3NeKTPOHHbIN obpa3 3asBneHus, NoAnMCcaHHOro
3asasuTtenem.

17.2.2. OtnpaBneHHoe 3asiBrieHne u JOKyMEeHTbI nocTynatoT B Moaynb okasaHusa ycnyr
ENC OY.

17.2.3. Mpn obpaweHnn yepes PIIIY 3aasutenem (npeactasutenem 3asiButens),
3aperncTpupoBaHHbiM ¢ asTopusdaumen B ECWA nopaHHoe 3asBneHve aBnsetca
nognuUcaHHbIM  MPOCTOM  3MEKTPOHHOW  MNOAMUCBID UM pe3ynbTaT  npefocTaBneHus
MyHuuunansHon ycnyrn ©OyaeT npefoctaBneH 4Yepe3 NUYHbIG KabuHeT 3asBuTento
(npeacrasutento 3aaBuTens) B opme 3NeKTPOHHOro AOKYMEHTa, NOAMNUCAHHOIO YCUNEHHOM
KBanMuLMpPOBaAHHOM NOAMUCHIO YNOMIHOMOYEHHOIO AOSPKHOCTHOrO nuua AOMUHUCTPaUUK.
MoceweHne MOLL ons noareepXaeHust NOANMHHOCTU OOKYMEHTOB He TpebyeTcs.
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18. CnocobhbI nosyvyeHusi 3asseumerieM pesysibmamoe rnpedocmassieHusi
MyHuyunanbHoU ycnyau

18.1. 3assutenb (NpeactaButenb 3adBUTENS) YBEAOMIISETCH O XO04e PaCCMOTPEHUSA
M TOTOBHOCTW pe3ynbTaTa npegocTaBneHns MyHuumMnanbHOW ycnyrv  crnegylowmmm
crnocobamu:

18.1.1. Yepes nuyHbI kabuHeT Ha PTITY.

18.1.2. o aneKkTpoHHOW noyTe.

Kpome Toro, 3aseutenb (nNpeacrtaButenb 3adBUTENS) MOXET CaMOCTOATENbHO
nony4YnTb MHAOPMALMIO O TOTOBHOCTU pedyrnbTata npegoctaBneHns MyHUUmMnaneHoOn ycnyru
no TenedoHy ueHTpa TenegoHHoro obcnyxmBaHus HaceneHna MockoBckon obnacTu
8(800)550-50-30, nnun nocpencteom cepauca PI1TY «Y3HaTtb cTaTyc 3asaBneHns».

18.2. Pesynbtat npepoctaBneHns MyHuuunanbHON ycnyrm MOXeT ObiTb MOny4YeH
cnegyoowmnmm cnocobamu:

18.2.1. Yepes nuyHbii kabunHeT Ha PI1TY B BUae anekTpoHHOro 4OKYMEHTA.

18.2.2. Yepes ML Ha BymakHOM HocuTEne.

18.3. Pesynbtar npegocrtaBneHnss  MyHuumnaneHOW  yCriyru  HarnpasnsieTcs
3aasutenio (npegcrtaButento 3asBuTens) B NUYHbIM kabuHeTr PIITY, B cnydvae
HeobxogumocTun 3assutens (NnpeacraBuTenb 3asBUTENSA) AONOSTHUTENBHO MOXET NOMYy4nUTb
pesynbTaTt npegocraBneHns MyHuyunanbHOW ycnyru, Npyu yCcrioBuKM ykasaHusa B 3adBneHuun
cooTBeTCTBylOWEro cnocoba nonyvyeHuss pesynbtata 4deped MOL. B astom cnyvae
crneuymanmctom MOLl pacnevaTbiBaeTca KOMMA SMEKTPOHHOIO OOKYMEHTa Ha OGyMaKHOM
HocuTene, 3aBepsieTCca MoANUCHI0 YNOSTHOMOYEHHOro cneuyuanucta MoL n nevatsio ML,
BblaaeTcs 3aasutento (npegcrasutesnto 3aaButens).

19. MakcumanbHbIl CPOK OXXKuOGaHUs1 8 o4epedu

19.1. MakcnmanbHbIN CPOK OXMOaaHUsa B odepean npu nuyHom nogade 3asiBreHus
M npyu nonyvyeHun pesynbTaTa npegoctaBneHns MyHuuMnaneHOW YCryrm He LOSKeH
npeBbiwaTb 15 MUHYT.

20. TpeboeaHusi K momMeuw,eHUsIM, 8 KOmopbIx rnpedocmassissiemcs
MyHuyunanbHas ycnyaa

20.1. TpeboBaHus K MOMeLLEHUAM, B KOTOpPbIX npegoctasnsetca MyHuumnansHas
ycnyra, npusegeHs! B [punoxeHun 15 K HacTosawemy AOMUHUCTPATUBHOMY pPeErfiaMeHTy.

21. lNMokazamenu docmynHocmu u ka4ecmea MyHuuyunanbHoU ycnyau

21.1. TlokasaTenun OOCTYNHOCTU WM KayecTBa MyHuUMNanbHOW ycnyrn npuBeneHbl B
MpunoxeHun 16 kK HacToswemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

21.2. TpeboBaHna k obecneyeHuto [oCTynHoCcTM MyHUUMNaAnbHOW YyCnyrm Ans
NHBaNMOoB npuBeneHbl B [NpunoxeHnn 17 Kk HactodAweMy AOMUHUCTPATUBHOMY perflaMmeHTy.

22. TpeboeaHus k op2aHu3ayuu npedocmassieHusi MyHuuunanbHou ycnyau e
3/1eKmMpPOHHOU ¢hopme
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22.1. B oanekTpoHHOW ¢opmMe AOKYMEHTbl, yKasaHHble B nyHkTe 10 HacTtosiwero
AOMUHUCTPaATMBHOIO pernameHTa, nogatTtca nocpeactsom PITY.

22.2. Tlpn nopaye [OOKYMeHTbl, YyKasaHHble B nyHkTe 10 HacTosdwero
AOMUHUCTPATMBHOIO pernameHTa, npunaratTcsa K 3neKkTpoHHoW opme 3asiBreHns B Buae
otaenbHblXx dannos. KonuyectBo annoB [JO/MKHO COOTBETCTBOBAaTb  KOMUYECTBY
AOKYMEHTOB, a HaMMeHoBaHMe danna AOMKHO NO3BONATb MOEHTUULMPOBATL OOKYMEHT U
KONMMYeCTBO NIUCTOB B JOKYMEHTE.

22.3. Bce opurnHanbl OOKYMEHTOB [LOMKHbI OblTb OTCKAaHMPOBaHbl B OL4HOM M3
pacrnpoCTPaHEeHHbIX rpadudeckux ¢opmMaTtoB annoB B LIBETHOM pexume (paspelueHune
CkaHMpoBaHust — He MeHee 200 Todek Ha Arorm), obecneyvmBaloLLLEM COXpaHEHWE BCEX
ayTEHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ MMEHHO: rpaduyeckon NOAMMCKU nuua, nedvatw,
yrnoBoro wramna 6naHka.

22.4. 3aasutenb (nNpeacraBuTenb 3asBUTENS) UMEET BO3MOXHOCTb OTCREXMBaTb
xo[, 06paboTkM JOKYMEHTOB B NIMYHOM KabuHeTe npu nogadve 3assneHus vepes PMTY wnu ¢
nomoLubto cepsuca PIY «Y3HaTtb cTaTyc 3asBneHns».

23. TpeboeaHus Kk opz2aHu3auuu npedocmaesieHusi MyHuuunanbHou ycnyau e MoL]

23.1. Opranumsauma npegoctaBneHvs MyHuuunanbHoW ycnyrm Ha 6ase MoL
OCYyLLEeCTBNAETCA B COOTBETCTBMM C COrMaweHMeM O B3aMMOOENCTBUN  MexXay
AgmunHuctpaumven n MOL, 3aknoyeHHbIM B Nopsake, yCTaHOBIEHHOM 3aKOHOOATENbCTBOM.
[MepeyeHb M®L|, B KOTOpbIX OpraHuM3yeTcs npepocTaBrieHe MyHuUMNanbHOW Yycnyru B
COOTBETCTBUM C COrfalleHneMm O B3auMoaenctsuu, npusogutca B [lpunoxeHun 2 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

23.2. 3asButensb (npencraBuTenb 3assutens) MOXeT OCYLLEeCTBUTb
npeaBapuTenbHyO 3anucb Ha nogadvy 3assneHus B MOL| cnegytowmmn cnocobamm no
cBOeMy BbIbOpY:

1) npv nn4yHom obpaweHun 3assutens (npeacrasutens 3assutens) 8 MoL;

2) no tenecgoHy MoL;

3) nocpeactesom PIY.

23.3. [llpn npepgBaputensHon 3anucu 3asiBuTenb (npeactaBuTens 3asButens)
coobuaeT cnegyrowmne gaHHble:

1) damunuio, nMs1, 0T4ECTBO (NocregHee Npu Hanu4nn);
2) KOHTaKTHbI HOMepP TenedoHa;

3) afpec ANEKTPOHHOM NMOYTLI (MPY HANU4YUK);

4) Xenaewmble aaTy U Bpems npeacTaBneHnss 4OKYMEHTOB.

23.4. 3assutento (npeactaButento 3asiBuTend) coobuwaroTca gata u Bpems npuema
[OKYMEHTOB.

23.5. [pwn ocywecTtBneHun npeasaputenbHon 3anucu 3assutenb (NpeacTaBuUTenb
3asaButensa) B 00si3aTenbHOM MOpPsiAKE MHAOPMUPYETCA O TOM, YTO npenBapuTenbHas
3anNnUCb aHHynNMpyeTcs B Cryvyae ero HesiBKM No uctedyeHum 15 MUHYT C Has3Ha4YyeHHoro
BpPEMEHU npuema.

23.6. 3assutenb (npeactasButenb 3aaBuTensi) B noboe BpeMsi BNpaBe OTKa3aTbCs
OT NpeaBapuUTenbHON 3arnucu.
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23.7. B otcytctBUM 3asButenen (npeacrtasutenen 3assutenen), obpaTtMeBLUNXCH MO
npegBapuTenbHOM  3anucu, ocywecTBndetTca npuem  3asBuTtenen (npegcraBuTenen
3agasuTtenen), obpaTUBLLUNXCH B NOPSAKE ovepean.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKW BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHMA K NOpAAKY UX BbINOSTHEHUS

24. Cocmae, nocsedoeamesibHOCMb U CPOKU 8bINOJIHEHUS
adMuHuUcmpamueHbIx npouyedyp npu npedocmassieHuu MyHuyunanbHou ycnyau

24.1. Tlepe4eHb aAMUHUCTPATUBHbIX npouenyp npu npenocTaBneHnm
MyHuumnanbHoOM ycnyru:

1) npuem 3anBneHns U JOKYMEHTOB;

2) obpaboTka n npegBapuTenbHOE PacCMOTPEHME AOKYMEHTOB

3) dopMMpOBaHNE W HanpaBfeHNe MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauun), yyacTeytowme B npegoctasneHnn MyHuumMnansHon ycnyru;

4) NPUHATUE peLleHUns.

5) HanpasneHue (Bblga4va) pesynbTaTa

24.2. [lepeyeHb agMUHUCTPATUBHBIX Mpoueayp npu obpaweHnn 3a OT3bIBOM
3asBneHus Ha npegocTtaBneHne MyHUUMNanNsHOM YCIyru:

1) npuem 3asBneHns U JOKYMEHTOB;

2) obpaboTka n npegBapuTENbHOE PAaCCMOTPEHNE AOKYMEHTOB;
3) NPUHATUE peLLeHns;

4) HanpasneHve pesynbTaTa.

24.3. Kaxpgaa agMuHUCTpaTMBHaAsA npouedypa COCTOUT M3 aAMUHUCTPATUBHBIX
aencteun. NepeyveHb N cogepxaHve agMUHUCTPATUBHBIX AENCTBUN, COCTaBNSAOLNX KaXayHo
agMUHUCTPATUBHYKO  npouenypy, npveBedeH B [lpunoxeHnn 18 K HacTodAwemy
AOMUHUCTPATUBHOMY perfameHTy.

34.5. bnok-cxema npepoctaBneHnss  MyHuuMnanbHOW  ycnyrm npuBedeHa B
MpunoxeHun 19 Kk HacTosAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

IV. Mopsaok n hopmMbl KOHTPONSA 3a UCNONTHEHMEM AAMUHUCTPATUBHOIO
pernameHTa

25, IMopsidok ocywecmenieHUs1 KOHMpPOJis 3a cobs1ro0eHUeM U UCMOSTHeHUEeM
G0JDKHOCMHbIMU JTUuyaMu, MyHUUUnNaabHbIMU CAYXawumMu U cneyuanucmamu
AOMuHUcmpayuu nosioxeHuUli AOMUHUCMpPamueHo20 peajslaMeHma u UHbIX
HOpMamueHbIX NMpaeoebIX aKkmos, ycmaHaenuearou,ux mpeboesaHusi K
npedocmaeneHuro MyHuyunanbHoU ycnyau, a makxe npuHssmuem umu peweHull

25.1. KoHTponb 3a cobniogeHnemM OOSMKHOCTHbIMM - nuuaMmn  AOMUHUCTPaLUN,
NONOXEHNA AOMWHUCTPATUBHOIO pernaMmeHtTa U WHbIX HOPMAaTMBHbIX MPAaBOBbLIX AaKTOB,
yCTaHaBnmBawwmx  TpeboBaHus K  npeaocTaBneHuto MyHuuMnansHOn  ycnyru
ocyLecTBnaeTcs B popMe:
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1) TeKyLero KOHTponsa 3a cobniogeHnemM nonHOThbl U KayecTBa NpeaocTaBreHns
MyHuuunansHom ycnyru (aanee - TekyLwmin KOHTPOnb);

2) KOHTpONA 3a cobnogeHnem nopsigka npegoctasneHns  MyHuumnanbHon
yCnyru.

25.2. Tekywun KOHTPOIb ocyuiecTengaeT 3amecTuTenb pykoBoguTens
AOMUHMCTPaLUK

B COOTBETCTBMM C [MpuMKa3oM O pacnpegeneHnn oba3aHHOCTEN U YNOSIHOMOYEHHbIEe
UM OOSDKHOCTHbIE Nvua

25.3. Tekywnm KOHTPOMb  OCYLUEeCTBNAeTCA B Nopsagke, YCTaHOBNEHHOM
pykosBoagutenem AAMUHUCTpaUUM AN KOHTPOSMS 3a MCMOMHEHMEM MpPaBOBbIX aKTOB
AOMUHUCTpaUun.

25.4. KoHTponb 3a cobntogeHmem nopsigka npegoctasneHns MyHMumnansHOM yenyrm
ocywectengetcd MWHUCTEPCTBOM roCyAapCTBEHHOrO ynpaBrieHus, WH(OPMaLNOHHbIX
TexHonormm mn ceasm MockoBckon obnactv B COOTBETCTBUM C MOPSIAKOM, YTBEPXKOAEHHOM
noctaHoBneHueM [Npasutensctea MockoBckorn obnactu ot 16 anpensa 2015 roaa Ne 253/14
«O6 yTtBepxaeHun [lopsigka  OCYLLECTBMEHUS  KOHTPONSA 3a  npefocTaBfeHneM
rOCyAapCTBEHHbIX W MyHUUMNAnNbHbLIX YCnyr Ha Tepputopun MockoBckon obnactu u
BHECEHUM u3MeHeHun B [lonoxeHne o MUHUCTEPCTBE rOCY4apCTBEHHOMO YrpaBneHus,
NHPOPMALMOHHBIX TEXHONOrMn N cBsasm MockoBckon obnactu» M Ha OCHOBaHMM 3akoHa
Mockosckon obnactn ot 4 maa 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactu
006 aAMUHUCTPATUBHBIX MPABOHAPYLLUEHUSX»

26. lMopsidok u nepuodu4yHocmb ocyuw,ecmesieHusi Tekyuje2ao KOHmMpoJsisi
nosiIHombI U Ka4ecmea npedocmaeneHusi MyHuyunanbHou ycnyau u Konmpouss 3a
cobnirodeHuem nopsidka npedocmaeneHusi MyHuyunanbHoU ycnyau

26.1. TeKkywMin KOHTPOSb OCyLlecTBnsieTca B (popmMe MNOCTOSHHOIO MOHUTOPUHIa
peweHnn n [enucTBMM y4vacTBYWOWWUX B npegocTtaBneHnn MyHuumnansHOW — ycnyru
AOSDKHOCTHbIX UL, MyHUUMNANbHbBIX CRYXalnxX U cneumannctoB AgMUHUCTpaLmMn, a Takke B
dopme BHYTPEHHUX NPOBEPOK B AAMUHUCTPpaummM no 3adsneHnam, obpalieHmsam 1 xanobam
rpaxkgaH, ux obbeguMHEeHU U OpraHM3aunin Ha peLLeHns, a Takke aencrTeus (6e3nencrams)
AOSDKHOCTHBIX MU,  MyHMUMNAnbHbIX  CAyXawux W cneuManuctoB  AAMUHUCTpaUUW,
y4yacTByHOLMX B NpegocTtaBneHnn MyHuuyunansHom ycnyri.

26.2. Tlopsgok ocywecTBrneHns TekyLwero KOHTpoNs yTBepXaaeTcsa pykoBoaAUTENEM
AOMUHUCTpaUunN.

26.3. KoHTponb 3a cobntogeHmem nopsigka npegoctasneHns MyHMumnansHOM yenyrm
OCyLLEeCTBNSAETCS YNONTHOMOYEHHbLIMM AOJTKHOCTHBIMM nuuamm MwuHucTepcTBa
rocyapCTBEHHOro yrnpaBfieHNd, WHMOPMALMOHHbLIX TexHonormm u cBasm MockoBckon
obnactm  nocpeacTBOM — NPOBEOEHMSI  MMNaHOBbIX UM BHEMMAHOBLIX  MPOBEPOK,
cucTeMaTM4ecKkoro HabnaeHnst 3a UCNONTHEHNEM OTBETCTBEHHbLIMU JOMMKHOCTHLIMW L @MU
AOMUHUCTPaUMN  MOMOXEHU AOMUHUCTPATUBHOIO pernamMeHta B 4Yactm cobnogeHus
nopsigka npegocrtaBneHns MyHuuunansHOM ycnyri.

26.4. [lnaHoBble NpoBepkn AAMUHUCTPALUM NPOBOAATCA He Yalle OQHOro pasa B rog

B COOTBETCTBMM C eXerogHbiM TnMJ1iaHOM nMNpoOBEpPOK, YTBEPXOaeMbIM MI/IHVICTepCTBOM
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rocygapCTBEHHOro ynpasfeHus, MHGOPMAUMOHHbLIX TexHonormm wu cBsa3M MocKoBCKOM
obnactn.

26.5. BHennaHoBble npoBepkn AOMUHUCTPaLMM MNPOBOAATCA NPU MOCTYNMAEeHUN B
MWHUCTEPCTBO rOCYAapCTBEHHOrO YynpaBfeHusi, MHMOPMALMOHHbBIX TEXHOMOMMM N CBA3U
MockoBckon obnactu obpalleHunin, 3adBnNeHnn N xanob U3anYecknx n LPUANYECKNX N,
MHOpPMaLUK OT OpraHoOB rocyJapCTBEHHOM BNacTM M OpraHOB MECTHOro caMoynpaBsfieHus,
N3 CpeacTB MaccoBOW MHpopMaLmn O (hakTax HapyLleHUn HacTosawero AQMUHUCTPATMUBHOIO
pernameHTa U WMHbIX HOPMATUBHbLIX MPAaBOBbIX aKTOB, YCTaHaBnMBaKOLWMX TpeboBaHus K
npegoctaBneHnto MyHUUMNANbHOM YCNYrM; MO WCTEYEHUID CpoKa WCMONIHEHUSA paHee
BblA@HHOIO YMNOMIHOMOYEHHbIM [OMKHOCTHBIM nnuoM  MuHUCcTepcTBa rocyaapCTBEHHOro
ynpaBneHus, MHpopMaLMOHHbIX TeXHONornm n cea3m MockoBckon obnactu npegnucanHunsa od
yCTpaHeHM paHee BbISIBIIEHHbIX HApyLUEHW; Ha OCHOBaHUKU TpeboBaHWI NPoKypopa.

27. OmeemcmeeHHOCMb GOJDKHOCMHbIX JTUY, MyHUUUNabHbIX CYXawux u
cneyuanucmoe AOMUHUCMpayuu 3a peweHusi u delicmeus (6e3delicmeaue),
npuHumaemsblie (ocyujecmessieMbie) uMu 8 xode npedocmassieHusi MyHuyunanbHou
ycnyau

27.1. [JOomkHOCTHble  nuua, MyHuuMnanbHble  chnyXawme W chneynanucTbl
AOMUHUCTPaLMKM, OTBETCTBEHHble 3a npegocTtaBneHve MyHuumnanbHOW  ycriyru m
yyacTBywowme B npegocTtaBneHMm MyHuumMnanbHOW YCnyrn HecyT OTBETCTBEHHOCTb 3a
npyHMMaemble (OCyllecTBnsiemMble) B XOoA4e npedoctaBnenHna MyHuumnanbHOW yCnyru
pelweHna n genctemsa (6e3gencrTeme) B COOTBETCTBMM C TpeboBaHMAMM 3aKOHOAATENbCTBA
Poccunckon ®epepauuu.

27.2. HenonHoe wnNn HekayecTBeHHOe npepocTasrneHve MyHuMUMNanbHOW YCnyru,
BbIIBNEHHOE B npouecce Tekywero KOHTPONs, BNEYET MNPUMEHEHWE OUCUMNINMHAPHOIO
B3bICKaHUS B COOTBETCTBUUN C 3aKOHoA4aTeNbCTBOM Poccuiickon degepaunn.

27.3. HapyweHue nopsgka npegoctasneHns MyHuumnansHOW ycrnyru, nosnekwee He
npegocrtaeneHne  MyHuuunanbHonm — ycnyrm  3assuTtento nmbo  npefocTaBneHue
MyHuuunanosHon  ycnyrm  3asBUTEN0 C  HapyLWEeHWEeM  YCTaHOBIIEHHbIX  CPOKOB,
npegycmarpuBaeT aAMWHUCTPATUBHYO OTBETCTBEHHOCTb OOJMKHOCTHOIO niua
AOMUHUCTPALMM OCYLLECTBMSAOLWEr0O WUCNOSTHUTENbHO-pacnopsaanTeNbHble MOSTHOMOYNSA B
cooTBeTcTBMM ¢ 3akoHOM MockoBckor obnacTtu ot 4 mas 2016 roga Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUSXY .

27.3.1 K HapyweHusm nopsagka npefoctasneHnss  MyHuuunanbHOW — ycnyru,
YCTQHOBMEHHOro HacToAWMM  AAMUHUCTPATUBHBIM  pPEerfamMeHToM B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauum npenocTaBleHus
rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCAYr» OTHOCUTCS:

1) TpeboBaHne ot 3aasutens (npeactaButens  3aaBuTens) NpeacTaBleHuUs
AOKYMEHTOB UM WH(OpMauun WNu OCYLLEeCTBMEHUS [OEeNCTBUW, NpeacTaBneHne unm
OCYLLECTBMNEHNE  KOTOPbIX HEe  NPeayCMOTPEHO  HacToAwMM  AOMUHUCTPATUBHBLIM
pernameHToM, UHbIMW HOPMATMBHbIMM MPaBOBbLIMU aKTamu, PEryrvpyowmMMmn OTHOLLEHWUS,
BO3HMKalOLLME B CBA3UN C npegoctasneHmeM MyHuuunansHOM yCnyru;

2) TpeboBaHme oT 3aseutena (npeacrtaButena  3asBuTensa) npeacraBneHus
AOKYMEHTOB U MHopMaumm, B TOM Yncne noaTeBepxaarolmx BHeceHne 3assutenem nnatbl
3a npepgocrtaeneHve MyHUUMNANbHOM YCRyrn, KOTOPble HAaXOAATCA B pacrnopsiKeHuu
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opraHoB, npegocTaBnsawWwmx MyHUUMNanNbHYO YCNyry, WHbIX rOCy4apCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpasneHns nmbo NogBegOMCTBEHHbIX OpraHM3auni, y4acTBYHOLLMX
B npegoctaBneHun  MyHuumnanbHOW  ycnyru B COOTBETCTBUM C  HaCTOSILUM
AOMUHUCTPATMBHBIM pernameHTomMm;

3) TpeboBaHue oT 3asBuTtens (NpeacraButensa 3asBuTensi) OCyLLEeCTBNEHNS OENCTBUN,
B TOM 4uMcCne cornacoBaHuni, HeobxoaumbiX Ans nonydyeHus MyHuuunanbHOW YCnyrn u
CBSA3aHHbIX C obpalleHnemM B WHble T[OCYAapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro
camMoynpaBrfeHusl, opraHusauuu, pAns npegoctasneHns MyHuuunanbHOW ycryrm He
npeayCMOTPEHHbIX HAaCTOAWUM AOMUHUCTPATUBHBIM perfiameHTomMm;

4) HapyLleHne cpoka perucTpaumm 3assneHus 3aasutens (npeacrasmtens 3asBuTtens)
0 npepocTtaBneHnn MyHuUMNanbHOW  YCnyru, YCTaHOBIIEHHOTO  AAMWHUCTPATUBHbLIM
pernameHTomMm;

5) HapyweHne cpoka npegocTaBneHna MyHuuunanbHOM YyCryru, YCTaHOBIIEHHOMO
AOMUHUCTPATUBHBIM perfnameHTomMm;

6) oTka3z B npueme AOOKyMeHTOB y 3agaButens (npeacrasutensa 3assutens), ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPEHbl HAaCTOAWNM AAMUHUCTPATUBHBIM PErfaMeHTOM;

7) oTka3 B npepocTtaBrieHun MyHuUMNanbHOW YCNyru, ecnum OCHOBAHWSA OTKas3a He
npeaycMOTpeHbl HACTOALWNM AAMUHUCTPATUBHLIM PErflaMeHTOM;

8) HeMOTMBMPOBaHHbBIA OTKa3 B npegocTaBneHuM MyHuuunanbHOW ycnyru, B criyvae
OTCYTCTBMUS OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHoOn ycnyru;

9) oTka3 B McnpaBfeHun AOMNyLLIEHHbIX ONe4YaToK U OWMOOK B BblAAHHbIX B pe3ynbrarte
npepocTtaBneHns MyHuumnanbHOW ycnyrm AOKymMeHTax nnbo HapylleHue yCTaHOBMEHHOro
CpoKa Takux UcnpasreHun.

27.4. [JOMKHOCTHbIM nMUOM AAMUHUCTpPaUMK, OTBETCTBEHHbIM 3a cobniogeHve
nopsiaka npegoctaBneHns MyHuumnanbHOW yCrnyrn SBNSIETCS PYKOBOAMTENb CTPYKTYPHOro
noapasgenenHna AoMUHUCTPaLmnN.

28. lMonoxeHus, xapakmepu3yrouw,ue mpeboeaHusi K NOPsIOKy u ghopmam
KOHmposs 3a npedocmasneHuem MyHuyunanbHOU ycrya2u, 8 moM 4ucrie co
CMOPOHbI 2paxk0aH, ux 06 LeduHeHuUll u op2aHu3ayull

28.1. TpeboBaHnamn K nopsagky wn  dopmam  Tekywero KoHTpona 3a
npepocTtaBneHnem MyHuumnanbHOW ycnyrn ABASOTCS:

— HE3aBUCMMOCTb;

— TWAaTEeNbHOCTb.

28.2. He3aBMCUMOCTb TEKyLLEro KOHTPOMSA 3akn4vaeTcs B TOM, YTO LOSMKHOCTHOE
nnuo, YMNOMHOMOYEHHOE Ha €ero OCyLeCTBMEeHWe He3aBUCUMMO OT [OOSDKHOCTHOro nuua,
MYHUUMNANbHOrO  cryxawero, crneumanucta  AgMUHUCTpauMW,  yy4acTBywwWero B
npegocTtaBneHnn MyHUUMNANbHOM YCNyru, B TOM 4Yucne He uMmeeT BnmM3koro poactesa wMnu
CBOMCTBa (poautenu, cynpyru, aetn, 6patbs, CECTpbl, @ Takke OpaTbsl, CECTPbI, POAUTENMN,
AEeTW Cynpyros 1 Cynpyru AeTemn) ¢ HUM.

28.3. [omkHOCTHble niua, ocyLuecTenaoowme TexkyLwmn KOHTPONb 3a
npepoctaBneHnem  MyHuuunanbHOW  yCcryr,  AOSMKHbl  MPUHUMATb  Mepbl MO
npenoTBpaLleHnto KOHIMKTa MHTEPECOB Npu NpegocTasneHm MyHuumMnanbHoOn ycnyru
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28.4. TwaTenbHOCTb OCYLLECTBNEHUs TeKkyllero KOHTpond 3a npeaocTaBfieHUEM
MyHuuunansHon ycnyrm COCTOMT B CBOEBPEMEHHOM U TOYHOM  UCMOSTHEHUM
YMOMHOMOYEHHbLIMM NUuaMn 06a3aHHOCTEN, NPeayCMOTPEHHbIX HACTOSALMM pa3aerioMm.

28.5. [paxpaHe, nx obbeamMHeHUs N opraHn3aunmn Ans OCyLEeCTBNEHNA KOHTPONS 3a
npepoctaeneHnem MyHuumnansHoOM ycnyrm C  uenbo  cobrniiogeHus  nopsgka  ee
npefocTaBneHnss UMMeKT npaBo HanpaenAte B MWMHMCTEPCTBO  rocyapCTBEHHOro
ynpaBneHusi, MHPOPMaLMOHHbBIX TexHonormn mn cesasm MockoBckon obnactu xanobbl Ha
HapyleHne [LOSMKHOCTHBIMU NuuaMu, MyHUUUNanbHbIMK - cRyXawmmm  AgMuHUCTpaumm
nopsigka npegocTtasneHns MyHuUMnanbHOW ycnyrun, rnoBrieklwee ee HenpeacTaBrneHne unm
npeaocTaBneHne C HapyLleHMeM cpoka, YCTaHOBMEHHOro HacToAWMM AOMUHUCTPATUBHLIM
pernameHToMm.

28.6. [paxpgaHe, nx o6beanHEHUs N opraHn3aumm Onsg OCyLLeCTBEHUS KOHTPONS 3a
npepocTtaBneHnem MyHuUMNaAnNbHOW yCnyrn UMEKT NpaBo HanpaenAaTbe B AOMUHUCTPaLMIO
NHOUBMAOYarnbHbIE U KONMEKTUBHbIE OOpaLLeHNsa ¢ NPeasioKeHNAMM N0 COBEPLUEHCTBOBAHUIO
nopsgka npegoctasneHns MyHuumMnanbHOM ycryru, a Takke xanobbl n 3asBneHus Ha
penctens (6e3gencrTBme) OOMKHOCTHbBIX Ny AOMUHUCTPaUMU U NPUHATbIE UMW peLLEeHUS,
cBsi3aHHble C rnpepocTasneHeM MyHuuunansHom ycrnyru.

28.7. KoHTponb 3a npepoctaBneHnem MyHuuunanbHOW ycryrM, B TOM 4uUcCne CO
CTOPOHbI rpaxgaH ux OO0beaAWHEHUM W opraHu3auuin, OCyLLeCTBNAEeTCs MNnocpeacTBOM
OTKPLITOCTU AeATerlbHOCTU AOMUHUCTPaUUK nNpu npegocTtasneHm MyHUUMNansHOW ycnyru,
NonyyYeHnsi NosrHOW, akTyarbHON U OOCTOBEPHOW MHpopMauun o nopsigke npefocTtaBneHus
MyH/UMNanbLHOM YCNyrn n BO3MOXHOCTK JocyaebHoro paccmoTpeHus obpalleHnin (kanob) B
npouecce nonyyvyeHns MyHuumnansHom ycnyru.

28.8. 3assutenu (npencrasuTenu 3assutens) MoryT KOHTpONupoBaTh
npepoctaeneHne MyHuuMnanbHOW ycryru nyTeM nonydeHuss WHgopmauum o xonde
npepoctaBneHns MyHuumnanbHOW ycryrm, B TOM 4YMUCHEe O CPOKax 3aBeplueHus
aAMWHNCTPATUBHbLIX NpoLeayp (AencTeui) no TenedoHy, nyTeM NMCbMEHHOro obpalleHus, B
TOM YuCrie MO ANEKTPOHHOM noyTe 1 Yepes PIIY.

V. NocynebHbin (BHECyAeOHbIN) NOpAAOK 06XKanoBaHNA peLueHun n AeucTBUmn
(6e3pencTBUSA) AOMKHOCTHLIX UL, MyHULMNANbHbIX CRyXalWuX U cneumanucToB
AaMuHucTpaummn, a Takke cneyunanuctos ML, yyacTteyrowmx B npeaocTaBrieHUmn

MyHuumMnanbHOM ycnyrum

29. Hocy0ebHblil (HecyOebHbIl) NopssOoK ob)xasoeaHusi peweHul u
deticmeutl (6e30elicmeusi) O0/HKHOCMHbIX JTUY, MyHUUUNabHbIX CIYXauwux u
crieyuasiucmos, a makxe cneuyuanucmoe M®L, yaacmeyrow,ux e npedocmassieHuUuU
MyHuyunanbHoU ycnyau

29.1. 3aasutenb (NpegcraButenb 3asBuTensl)) WUMeeT npaBo obpatutbCca B
AJMUHUCTpaLMIO, a Takxe MwuHMcTEpPCTBO rocyAapCTBEHHOIO yrnpasneHus,
NHPOPMALMOHHBIX TeXHONormn n cesasm MockoBckon obnactu ¢ xanobown, B TOM 4yucne B
crneayrowmnx cnyyasax:

1) HapyLwweHne cpoka perucTpauum 3assreHus 3assutens (npegcrasutens 3asaBuTens)
o} npeaocTaBneHnmn MyHuuunansHom yCrnyru, YyCTaHOBMNEHHOIo HaCTOALLMM
AOMWHNCTPATUBHBLIM pernaMmeHToMm;
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2) HapyLleHne cpoka npegocrasneHms MyHuumMnanbHOM yCnyru, yCTaHOBNEHHOIO
HaCTOALWMM AOMUHUCTPATUBHBLIM PErfIaMeEHTOM;

3) TpeboBaHne y 3assutena (npeactaButend 3aaBuTENnd) [OOKYMEHTOB, He
NPeayCMOTPEHHbIX HACTOAWMM AOMUHUCTPATMBHBLIM pPErfiameHToM ANns NpeaocTaBreHus
MyHuumnansbHon ycnyru;

4) OoTKa3 B npuemMe OOKYMeHTOB y 3asButens, (npeacraButens 3asBuTens) ecrnu
OCHOBaHUA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

5) oTKa3 B npegocTtaBneHnn MyHMUunanbHOM yCryru, ecnm OCHOBaHMSA OTKasa He
npeaycMoOTpeHbl HAaCTOALWNM AAMUHUCTPATUBHLIM PErfIaMeHTOM;

6) TpeboBaHne ¢ 3asButena (npeacrasutens 3asaBuTend) npu npegocTaBreHumn
MyHuumMnanbHoOM ycnyru nnatbl, He NpPeayCMOTPEHHOW HacToAWwWMM AAMUHUCTPATUBHBLIM
pernameHTomMm;

7) OTKa3 [AOSMKHOCTHOrO nuua AAMWHUCTPaUUM B UCMPaBREeHUN O0MNYyLEHHbIX
one4yatok M oWwKnBOK B BblAAHHbIX B pesyrnbTaTte npegocrasneHms MyHuumnansHOW ycnyru
AOKYMeHTax NiMbo HapyLLeHne yCTaHOBIIEHHOMO CPoKa TakmuxX UCMPaBieHU.

29.2. JKanoba nogaetcss B nUCbMeHHOM ¢opme Ha BymaxkHOM Hocutene nmbo B
3NEeKTPOHHOU dhopMme.

29.3. Kanoba moxeT 6bITb HanpaeneHa no no4te, Yepes MOLl, ¢ ncnonesoBaHnem
NHPOPMALIMOHHO-TENEKOMMYHUKAUNOHHON  ceTu  «MHTepHeT», oduumanbHOro cauta
AoMuHMCTpauun, nopTanosB uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a TakKxe
MOXET ObITb NPUHATA NpY NMYHOM Npueme 3asBuTens (npeacrtaButens 3asBuTens).

29.4. JKanobGa fomkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, npepgocrtaenstowero MyHuuunanbHyto ycnyry, nméo
opraHusauun, yyacTtseyoLlen B npegocTtasneHnn MyHuumnansHon yenyrn (MOL); doamunuio,
UMS1, OTYECTBO AOSMPKHOCTHOIO Nuua, MYyHMLMNANbHOrO ChyXawero, crneumanucta opraHa,
npegocTtaBnaowero  MyHuumnanbHyto  ycnyry  nubo  cneumanucTa  opraHvMsauumu,
yyacTBywwen B npegoctaBneHnn MyHUUMNANbHOW YCnyrn, peleHnss wn  Oenctsus
(6e3pencTBme) KOTOPOro obxanyrTes;

2) damunuio, nmsi, OoTYECTBO (MOcreaHee - MpuU Hanuuum), CBeOEHUSt O MecTe
Xutenbctea 3aasutensa (npeactasutens 3aasutens)) - dwusmdeckoro nuvua  nmbo
HanMeHoBaHue, CBeAEHNS O MecTe HaxoxaeHusa 3aasutens (npeacrasutensa 3asButens) -
IOPUANYECKOrO Nuua, a Takke HoMep (HOMepa) KOHTakTHoro TenedoHa, agpec (agpeca)
9NEKTPOHHOW NOoYTbl (MPY HannuMM) U MNOYTOBLIM adpec, MO KOTOPbIM AOSMKEeH ObiTb
HanpasfeH oTeeT 3aaBuTento (NpeacraBuTento 3aaBuUTens);

3) cBegeHnsa 06 obxxanyembix peleHnsx n genctenax (besgencraunn);

4) A0BOAbl, HA OCHOBaHWM KOTOpbIX 3asBuTenb (NpeacTtasutens 3asaBUTENs) He
cornaceH c pelweHnem n gencremem (besnencresmnem).

3agsutenem (npeacrtasutenem 3asBuTensl) MoryT ObiTb npeacTaBrieHbl JOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOLWMNE €ro A0BOAbI, MMBO NX KOMUMW.

29.5. B cnyvae, ecnu xanoba nogaeTcs yepes3 npeacraButens 3asBuUTEns, Takke
npeacTaBnAeTCa OKYMEHT, NOATBEPXKOAIOLNA NOMHOMOYMNS Ha OCYLLECTBNEHNE OENCTBUN
OT MMeHUn 3aaBuTens.

29.6. JKanob6a, noctynuBwass B AOMUHUCTPALMIO, MOANEXUT PACCMOTPEHMUIO
AOIMKHOCTHBIM FIULIOM, YNOSTHOMOYEHHbBIM Ha pacCMOTpeHMe xanob, KoTopbi obecnevmBaeT:
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1) npueMm W paccMOTpeHne xanob B CooTBeTCTBMM C  TpeboBaHMsIMU
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuMm npenocTaBleHuUs
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYr»;

2) nHopmmpoBaHne 3asiButenen (nNpegcraButenen 3aaBuTenen) o nopsake
obxanoBaHusa pelleHnn n gencteun (6e3gencTemns), HapyLlalLwWmMx UX npaBa U 3aKOHHbIE
NHTEpeCHI.

29.7. JKanoba, noctynuelwas B AQMUHUCTPALMIO NOANEXUT perncTpauum He no3gHee
cnefytowlero paboyero gHs CO OHS €€ NOCTYNMEHNS.

29.8. XKanoba noanexuTt paccMOTPEHMUIO:

1) B TeveHue 15 pabounx gHen co gHA ee permcTpauum B AAMUHUCTPaLmK;

2) B TeyeHme 5 paboumx OHen co OHA ee perncrpaumm B crnyyae obxanoBaHus
OoTkasa B nMpuveme [OKyMeHTOB Yy 3agasutensa (npeactasutens 3asasutensa) nmbo B
ncnpaBneHnn OOoNyLEeHHbIX oneyvyaTok M owunboKk unu B cnyyae obkanoBaHWSA HapylueHUs
YCTaHOBMEHHOI0 CpoKa Taknx UcnpasneHuni.

29.9. B cnyuyae ecnu 3aasutenem (npencrasutenem 3assutens) B AOQMUHUCTpaLNIO
nogaHa anoba, pacCMOTpPEHWe KOTOPOM He BXOAUT B €ro KOMMNeTeHuuo, B TeyeHue 3
paboumx gHen co AOHS ee perncTpauum B AgMuHUCTpaumm xanoba nepeHanpaBnaeTca B
YNOSTHOMOYEHHbLIN Ha €€ pacCMOTpeHWe opraH, O 4YeM B [MUCbMEHHOW opme
nHopmnpyeTca 3assuterns (NpeacraBuTens 3asBuTens).

[Mpn 3TOM CPOK paccMOTPEHMUs anobbl UCYMCASETCH CO AHS permctpaumm xanobbl
B YNOJSTHOMOYEHHOM Ha ee pacCMOTpPEHME OpraHe.

29.10. Mo pesynbTaTam paccMOTpeHUs xanobbl AOMUHUCTPALNA NPUHUMAET OOHO M3
cnefyroLwnx peLeHun:

1) yaoBneTBopsieT xanoby, B TOM 4ncne B popme OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX onevaTok 1 olWnbokK B BblAaHHbIX B pe3ynbTaTe npegocTaBneHuns
MyHuuMnansbHOW ycrnyrn AOKyMeHTax, Bo3BpaTa 3asBUTEN0 OEeHEXHbIX CpeacTB, B3MaHue
KOTOpbIX HE NpefyCMOTPEHO HOpMaTMBHbLIMK NPaBoBbIMM akTamu Poccuinckon Pepepauuu,
HOpMaTUBHLIMM NPaBoOBLIMK akTamu MockoBckon obnacTu;

2) OTKa3blBaeT B yAOBNETBOPEHNN Kanobbl.

29.11. He nosgHee gHsA, cnefywoowero 3a OHEM MNPUHATUA peLLUEHUd, yKa3aHHOro B
nyHkTe 29.10 HacTodawero AQMUHUCTPATMBHOIO pernameHTa, 3aasutento (NpeactaBuTENto
3asBuTens) B NMCbMEHHOW hopme 1 No xenaHuio 3asgsutens (npeacrasurens 3assuTens) B
31IeKTPOHHOM (POopMe HanpaBnAeTCH MOTMBMPOBAHHLIM OTBET O pe3yfibTaTax PaCCMOTPEHUS
Xanobbl.

29.12. Tpn yooBneTBOpeHMM Xanobbl AOMUHUCTPaUMA NPUHUMAET McYepnbiBaloLLme
Mepbl MO YCTPAHEHUIO BbISBMEHHbIX HapyleHWW, B TOM 4ucrie no Bbigave 3asBUTENO
(npeacrasutento 3asButens) pesynbtata MyHMUMNANbHOM YCRyrn, B COOTBETCTBUM CO
CpOKOM npefocTtaBneHns MyHUUMNanbHOM YCNyru, ykasaHHbiM B MyHKTE 8 HacTosLlero
AOMUHUCTPATMBHOIO pernameHTa co OHS NPUHATUSA peLUeHMs.

29.13. AgMuHUCTpaumsa OTKasbiBaeT B YAOBNETBOPEHUM Xanobbl B crneayllmx

cnyyasx:

1) HanuuMs BCTYMMBLUErO B 3aKOHHYIO CUNY pelleHust cyaa, apOuTpaxkHoro cyaa
no »anobe o TOM e nNpeaMeTe 1 N0 TEM KE OCHOBAHUSIM;

2) nogaym xanobbl NULOM, NMOSTHOMOYUS KOTOPOro He MOATBEPXKAEHbI B NOpsiaKe,

yCTaHOBIIEHHOM 3aKoHodaTtenscTBoM Poccuinckon degepaumu;
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3) HanMuusa pelweHna no >xanobe, MNPUHATONO paHee B COOTBETCTBUN C
TpeboBaHNsMN HacToAWwero AOMUHUCTPATMBHOIO perfiaMeHTa B OTHOLIEHMM TOrO Xe
3agasuTtens (npeactaButens 3asaBuTensi) U No TOMy Xe nNpeamMeTy xanobsbl;

4) npu3HaHUs xanobbl HEOBOCHOBAHHON.

29.14. B cnyyae yCTaHOBMEHWS B XO4e UMK MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB  COObITUSS  aAMUWHUCTPATMBHOIO  MpaBOHapyLEHUa  OOMMKHOCTHOEe  Nuuo,
HageneHHoe MOMMHOMOYMSMN MO PacCMOTPEHUIO Xanob, HesameanuTernbHO HarnpasnseT
nmetroLmecs mMaTtepuanbl B MwuHucTepcTBO rocygapCTBEHHOIO ynpaBneHus,
MHPOPMALIMOHHBIX TEXHONOrM N cBA3n MockoBckon obnacTtu.

29.15. B cnyyae yctaHOBReHWs B XO4e WK MO pe3ynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB MPECTYNNeHns  OOSPKHOCTHOE  NWUO, HafdeneHHoe  MOMHOMOYMSMU MO
paccMoTpeHuto xanob, HezameonUTeNbHO HanpasnseT MMelLmeca Matepuanbl B OpraHbl

NpoKypaTypbl.
29.16. B oTBeTe no pesynbTtatam pacCMOTPEHUS xanobbl yKka3biBatOTCS:

1) AOIMKHOCTb, (haMunnd, MM, OTYECTBO (MpWU HanMuun) LOSMKHOCTHOrO nuua
AOMUHUCTpaUNN, NPUHABLLIErO peLLEHME Mo xarnobe;

2) HOMeEp, OaTta, MECTO NPUHATUS PELLEHUS, BKMNOYas CBEAEHUA O OOMKHOCTHOM
nuue, pewweHne nnu genctene (6esnencrTeme) kKoToporo obxanyeTcs;

3) damunus, M4, 0T4ECTBO (MPU HANUYUKN) NN HaMMeHoBaHWe 3asaBuUTens;

4) OCHOBaHWSA ONs MPUHATUS PELLEHMs MO Xanobe;

5) NPUHATOE NOo xanobe pelleHue;

6) B cnyyae ecnu anoba npumaHaHa OOOCHOBAHHOW — CPOKM YCTPaHEHMUS

BbISIBNIEHHbIX HapyLIEeHW, B TOM YUCIie CPOK NpedocTaBneHns pesynbtata MyHuumnnansHom
ycnyru;

7) B cnyyae ecnu xanoba npusHaHa HeoBOCHOBAHHOW, - MPUYMHBLI NPU3HAHUSA
xanobbl HeobocHOBaHHOW N MHopMaLmsa o0 nNpaBe 3asBuTens (NpeacraBuTens 3asBuUTens)
obxanoBaTb NPUHATOE pelueHne B cyaebHOM nopsiake;

8) cBegeHns o nopsgke obxanoBaHUs NPUHATOrO Mo xanobe peLueHns.

29.17.01BeT no pesynbTatam paccMoTpeHna Xanoobl noanucbiBaeTcs
YMONMHOMOYEHHbLIM Ha pacCMOTPeHME Xanobbl JOSMKHOCTHLIM NULOM AAMUHUCTPaUUW.

29.18. ADMnHUCTpauma BrnipaBe OCTaBUTb Xanoby 6e3 oTeeTa B cnefyoLwmnx criyvasx:

1) oTcyTCTBUA B Xanobe hamunuun 3assButens unu novtoBoro agpeca (agpeca
9NEKTPOHHOWN NOYThI), MO KOTOPOMY AOSMKEH ObITb HanNpaBfeH OTBET;
2) HanuMuusa B >xanobe HeueH3YpHbIX NMMOO OCKOPOUTENBbHBLIX BbIpaXXEHUN, yrpo3

XW3HW, 340POBbI0 N UMYLLECTBY AOSMPKHOCTHOMO Nvua, a Takke YneHam ero cembu (>kanoba
octaeTcs 6e3 oTBeTa, npu atom 3aaBuTento (npeactasutento 3asBuTend) coobliaetcs o
HegonyCTUMOCTM 3110ynoTpebneHns npasom);

3) OTCYTCTBMSI BO3MOXHOCTU MpoYUTaTb Kakyr-nmbo 4acTb TekcTa Kanobbl
(kanoba octaetcs 6e3 oTBeTa, 0 YeM B TeyeHue 7 paboumx AHEW CO OHA perncrpauuu
Xanobbl coobuwaetca 3aasutento (npeacrtasutento 3asiBUTend), ecnu ero @amunus u
NMoYTOBbIM afApec NoAAATCA NPOYTEHNIO).

29.19.3asButenb (nNpeacraesutens 3asBuTensl)) BnpaBe obxanoBaTb MPUHATOE MO
Xanobe peleHne B cyaqebHOM nopsigke B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM Poccuinckomn
dbepepauunm.

29.20.Mopsigok  paccmoTpeHust xanob 3assutenen (npepcrasutenen 3assutens)
MWHMCTEPCTBOM rOCYyAapCTBEHHOIO YNpaBneHus, MHMPOPMALMOHHBIX TEXHOMOMMA U CBSA3M
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MockoBckor  obractu  MNpouMcXoauT B MOpsiAKe  OCYLLECTBMEHWs  KOHTpons  3a
npeaocTaBNeHNEM  rOCYOapCTBEHHbIX W MYHUUMMNANbHbIX  YCAYr,  YTBEPXOEHHOM
noctaHosneHnem lNpasutensctea MockoBckon obnactu ot 16 anpensa 2015 roga Ne 253/14
«O6 yTtBepxaeHun [lopsiaka  OCYLLECTBMEHUA  KOHTPOMsA 3a  NpedocTaBfeHneM
rocyAapCTBEHHbIX W MYyHUUMNANbHbLIX Yycnyr Ha Tepputopun MockoBckon obnactu u
BHECEHUN uameHeHun B [lonoxeHne o MuHMCTEPCTBE roCyaapCTBEHHOrO YynpaBrieHus,
MHPOPMALIMOHHBIX TEXHOSOrMM 1 cBA3n MockoBckon obnactuy.

VI. MpaBuna o6paboTkn NepcoHanbHbIX AaHHbLIX NPU NpPefoCcTaBreHun
MyHuuMnansHoM ycnyru

30. lpaeuna obpabomku nepcoHasibHbIX OaHHbIX NMPU NpedocmaessieHuu
MyHuyunanbHoU ycnyau

30.1. O6bpaboTka nepcoHanbHbIX AaHHbIX Mpu npegoctasneHnn MyHuuMnanbHOM
YyCnyrn OCYLLIECTBNSIETCA Ha 3aKOHHOW W CrnpaBeafniMBOM OCHOBE C y4eTom TpeboBaHui
3akoHopartenbcTBa Poccuinckon ®enepaunmn B chepe nepcoHasibHbIX JaHHbIX.

30.2. O6bpaboTka nepcoHanbHbIX [AaHHbIX MpuM npegocTasneHnn MyHUUMNaneHON
YyCNyru  OrpaHuMuMBaeTCs  OOCTWXKEHMEM  KOHKPETHbIX, OnpefeneHHbIX  HacTOosAWwMM
AOMUHUCTPATMBHBIM pernameHTom uenen. He ponyckaetca obpaboTka nepcoHanbHbIX
AaHHbIX, HECOBMECTUMAs C Lensammn coopa nepcoHasibHbIX JaHHbIX.

30.3. O6bpaboTke noanexart TONbKO NepcoHanbHble AaHHbIE, KOTOPbIE OTBEYAKT LENsaMm

nx o6paboTku.

30.4. Llenbto 06paboTkm nepcoHanbHbIX OaHHbIX ABNSAETCSA UCMOMHEHNE OOMMKHOCTHbLIX
0bs3aHHOCTEM M MNOMHOMOYWMA  cneumanuctamum  AMUHUCTpauun B npouecce
npepoctaBneHns MyHuMuMnanbHOM YyCnyrn, a TakkKe OCYLECTBNEHNS YCTaHOBMEHHbIX
3akoHogaTenbcTBoM Poccuiickon ®defepaunm rocyaapCTBeHHbIX (OYHKUMA no obpaboTtke
pe3ynbLTaTtoB NpegocTaBrieHHon MyHuumnansHoOm ycnyru.

30.5.MNpn ob6bpaboTke nepcoHanbHbIX AOaHHbIX B  UENsx npeaocTtaBfeHus
MyHuumnansHoOn ycnyrm He pgonyckaeTcsa obbeguHeHve 6a3  AaHHbIX, cogepXKalumx
nepcoHanbHble faHHble, 00paboTka KOTOPbLIX OCYLECTBAAETCA B Lendx, HECOBMECTUMbIX
mMexagy coboMn.

30.6. CopgepxaHne n obbem obpabaTbiBaeMbiX MEpPCOHANbHbLIX AaHHbIX OOSMKHbI
COOTBETCTBOBATb 3asBfIeHHON Lenn obpaboTkn. ObpabaTtbiBaeMble NepcoHanbHble JaHHbIe
He OOMMKHbI ObITb N36bLITOYHBIMU NO OTHOLLEHUIO K 3asiBNIEHHOM LIeNKn nx obpaboTku.

30.7. Npn obpaboTke nepcoHanbHbIX AaHHbIX AOMKHbI OblTb 0bBecneveHbl TOYHOCTb
nepcoHanbHbIX OaHHbIX, UX OOCTAaTOMHOCTb, @ B HEOOXOOAUMbBIX Crnyyasx U akTyanbHOCTb
MO OTHOWEHUI K uenu o6paboTkM NepCcoHanbHbIX AaHHbIX. [JOMmKHOCTHbIE nuua
AOMUHUCTpaUMM  OOMKHbI  NpUHUMAaTb Heobxogumble Mepbl nmMbo obecneumBaTtb
NX MPUHATME MO yOANEHNIO UM YTOYHEHWUIO HEMOMHBIX UM HETOYHbIX AAHHbIX.

30.8. XpaHeHne nepcoHanbHbIX [daHHbIX OOSMKHO  OCYLeCTBNATbCA B doopMme,
Nno3BonsoLWEN onpeaenntb CybbekTa nepcoHanbHbIX OaHHbIX, HE OOonblle, YeM 3TOro
TpebyeT uenb 06paboTkM nepcoHanbHbIX AaHHbIX, €CMN CPOK XPaHEHUs NepCcoHanbHbIX
OaHHbIX He YCTaHOBMEeH deaepanbHbiM  3aKOHOOATENbCTBOM, 3aKOHOOATENbCTBOM
MockoBckon obnactu, AOroBopoM, CTOPOHOM KOTOPOro, BbirogonpuobpertateneMm wunm
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nopy4MTenem no KOTOPOMY SIBNAETCHA CyObLEKT nepcoHanbHbIX AaHHbIX. ObpabaTbiBaeMble
nepcoHanbHble AaHHble nognexatT YHUYTOXEHUIO NUBo 06e3nMunmBaHuMio MO OOCTMKEHMM
uenen obpaboTku nnu B cnyyae yTpaTbl HeobxoaMmocTun

B AOCTUXKEHUWN 3TUX LIENEN, ECNIM MHOE HE NPEeAYyCMOTPEHO 3aKOHO4ATENBCTBOM.

30.9. B cooTBeTCTBMM C Lienblo 06paboTkn NepcoHarnbHbIX AaHHbIX, YKa3aHHOW B MyHKTE
30.4. HacTosiLero AOMUHUCTPATMBHOIO pernameHTa, B AgMUHUCTpauun obpabaTbiBatoTcs
nepcoHanbHble [daHHble Yka3aHHble B 3aasneHun (MpunoxeHne 8 K HacTosilemy
AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraeMbix K HeMy JOKYMEHTaXx.

30.10. B cooTtBeTCTBMM C LENbO 06pabOTKM NepcoHanbHbIX OaHHbIX, YKa3aHHOW B
nyHkTe 30.4. HacToswero ALMWHUCTPATUBHONO pernamMeHTa, K KaTteropmsm cybbekToB,
nepcoHanbHble [OaHHble KOTopbix oObpabaTtbiBaloTca B AQMWHUCTPAUWUKW, OTHOCHTCH
dusnyeckme, puanyeckme nuua n nHauBmuayanbHble npeanpuHuMmartenu, obpartmelunecs B
AOMUHMCTpauUMio 3a npegoctasneHemM MyHMunnansHOW yCryri.

30.11. Cpokn 00paboTkm WM XpaHEeHMUs YyKa3aHHbIX BbIWE MEPCOHANbHbIX AaHHbIX
onpenensTcs B COOTBETCTBUM CO CPOKOM AEWUCTBUS COrfalleHusi ¢ CyObEKTOM, a Takke
WHbIMWN TpeboBaHNSAMKN 3aKoHOAATENbCTBA U HOPMATMBHBIMU AOKYMeHTamu. 1o ncreveHuto
cpokoB 00paboTkM U XpaHEHWA nepcoHarnbHble AaHHbIE NOoANeXaT YHUYTOXEHUIO Nnbo
06e3nmMynBaHunIo, eCNn MHOE He NpesyCMOTPEHO 3aKOHOAATENbCTBOM.

30.12.B cnyyae pgoctwxenHma uenu  obpaboTkKM  NepcoHanbHbiX  OAHHbIX
AgmuHucTpaums obasaHa npekpatuTb 06paboTKy nepcoHanbHbIX AaHHbIX UnNn obecneyvnTb
ee npekpawieHme (ecnvm obpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA APYTMM NULOM,
AEVNCTBYIOLLMM MO €ro NOpPyYEHUIO YHUYTOXUTb NEepPCOHarnbHble AaHHble UNn obecneduntb Mx
YHUYTOXEHNe (ecnn obpaboTka nepcoHarnbHbIX OAHHbIX OCYLLECTBSETCA APYrUM JMLOM,
AENCTBYIOLWNM MO ero NnopyyYeHuto B Cpok, He npesblwatowmn 30 gHen ¢ gatbl AOCTUXKEHUA
uenn obpaboTkn nepcoHanbHbIX OaHHbIX, €CNU WHOE He nNpPenyCMOTPEHO ChyXebHbIM
KOHTPaKTOM, [OOroBOPOM WAW COrfalleHneM, CTOPOHOW KOTOPOro sBnseTcs cybbekT
nepcoHanbHbIX OaHHbIX, MM60 ecnn AOMUHUCTPALMA He BrnpaBe OCyLecTBNATb 06paboTKy
nepcoHanbHbIX AaHHbIX 6e3 cornacmsi cybbekTta nepcoHanbHbIX AaHHbIX HA OCHOBAHMSX,
npeaycMoTpeHHbIX befeparnbHbIMU 3aKOHaMW.

30.13. B cny4ae oT3blBa CyObeKkTOM MepCcoHarnbHbIX OaHHbIX corfiacnsa Ha obpaboTky
ero nepcoHarnbHbIX OaHHbIX AZMUHUCTpaUMA OOMKHa npekpaTuTb MX 06paboTKky unu
obecneuntb npekpalleHne Takon obpaboTkm (ecnm obpaboTka NepcoHasbHbIX OaHHbIX
OCyLLeCTBNAeTCA APYrMM NULOM, AEACTBYOLWMM N0 NOpyYeHnio AOMUHUCTpaLMK 1 B Criy4ae,
€CNN COXpaHeHue nepcoHanbHbIX OaHHbIX Oonee He Tpebyetca ansa uenen obpaboTkm
NepcoHanbHbIX AaHHbIX, YHUYTOXWUTb MEepPCOHarnbHble [AaHHble unn obecneynTb KX
YHUYTOXEHUe (ecnn obpaboTka nepcoHarnbHbIX OaHHbIX OCYLLEeCTBASeTCs APYruM JMLOoM,
AENCTBYIOLUM MO NopyyvyeHntio AOMUHUCTPALMK B CPOK, He npesbliwatowmn 30 kaneHgapHbIxX
AHeW ¢ aaTbl NOCTYNSNEHNA YKa3aHHOro OT3blBa, €CrM MHOE He NPedyCMOTPEHO CIyXebHbIM
KOHTPaKTOM, [JOroOBOPOM MWAW COrfalleHneM, CTOPOHOW KOTOPOro sBnseTcs CcybbekT
nepcoHanbHbIX OaHHbIX, MMB60 ecnn AOMUHUCTPaLMA He BrpaBe OCyLecTBNATb 06paboTky
nepcoHanbHbIX AaHHbIX 6e3 cornacust cybbekTta nepCoHanbHbIX AaHHbIX HA OCHOBaHMSX,
npeaycMoTpeHHbIX oefepanbHbIMU 3aKOHaMW.

30.14. YHMYTOXEHNE OOKYMEHTOB, coAepXalumx nepcoHarnbHble JaHHble, YTPaTUBLLMX
CBOE MNPaKTU4YeCcKoe 3HaAYEeHWEe U He MOAMeXalumx apxXMBHOMY XPaHEHWUHo, MPOM3BOAUTCA Ha
OCHOBAHWUW aKTa YHUYTOXEHUSA NepCOHanbHbIX AaHHbIX.
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30.15. YNOonHOMOYEHHbIE NMUa Ha nonyveHune, obpaboTKy, XpaHeHue, nepefady wu
nboe apyroe ncnonb3oBaHMe NepcoHanbHbIX AaHHbIX 06s3aHbl:

1) 3HaTb W BbINONHATL TpeboBaHWA 3akoHOoAaTeNbLCTBa B obnactu obecnevyeHus
3aLWMTbl NepCoHarbHbIX AaHHbIX, HacToswero AODMUHUCTPATMBHOIO pernamMeHTa;
2) XpaHUTb B TalHe W3BECTHble MM MNepcoHasibHble AaHHble, MHOopMUpoBaTb O

C*)aKTaX HapyLweHna nop4dnka O6an_l,eHI/IFI C nepcoHalribHbiIM1n OaHHbIMU, O MNOMNbITKAX
HEeCaHKUMOHNPOBAHHOIO A0CTYyNa K HAM,

1) cobniogatbe npaBuria WCMONb30BaHUS MNEePCOHanbHbIX AaHHbIX, MOPSOOK WX
yyeTa
N XpaHEHUS!, UCKIIOYUTb AOCTYM K HUM NMOCTOPOHHUX NNLL;

2) obpabaTbiBaTb TOMBLKO T€ NEPCOHanbHbIE AaHHbIE, K KOTOPbIM MOSyYeH AOCTYN

B CUIY UCMNONHEHUN cnyXebHbIX 06s13aHHOCTEN.

30.16. Mpn obpaboTke NepCcoHanbHbIX [AaHHbIX YMOMHOMOYEHHbIM fuuaM  Ha
nonyyexHme, o06paboTKy, XpaHeHue, nepegadyy wn nwboe Opyroe UCNONb3oBaHUE
nepcoHanbHbIX JaHHbIX 3anpeLlaeTcs:

1) Mcnonb3oBaTb  CBEAEHWUs, coepXallne nepcoHarnbHble  OaHHble, B
HecnyXebHbIX Lensix, a Takke B CHyXebHbIX uenax - npu BeOeHWW NeperoBopoB Mo
TenedOHHON CeTun, B OTKPbITON Nepenncke, CTaTbsX U BbICTYMIEHUSIX;

3) nepefaBaTb MepCoOHasibHble [AaHHble MO He3aWMWEeHHbIM KaHanam CBA3N
(Tenetann, akcumunbHass  CBA3b,  AMEKTPOHHas  no4yta) 6e3  ucnonb3oBaHuWsA
cepTUUUUPOBaHHbLIX CPEACTB KpunTorpamuyeckon 3allmnTbl MHpopmMaumm;

4) BbINOSHATL Ha AOMY paboTbl, CBA3a@HHbIE C WUCMNONb30BAHNEM MEPCOHANbHbIX
A3HHbIX, BbIHOCUTb [OKYMEHTbl W [Opyrme HOCUTenu uHgopMauuun, coaepxaiume
nepcoHarnbHble AaHHble, N3 MecTa UX XpaHeHus.

30.17. Jlnua, ynornHOMOYEHHbIE Ha mnonyyeHue, obpaboTKy, XpaHeHue, nepegadvyy wu
noboe [pyroe UCNonb3oBaHME MNEPCOHasnbHbIX AaHHbIX, BWHOBHbIE B HapyLUEHUK
TpeboBaHM 3akoHOdaTenbCTBa O 3alUMTe MepcoHarnbHbIX [AaHHbIX, B TOM 4ucne
AONYyCTUBLUME pa3srfalleHne nepcoHasnbHbIX OaHHbIX, HECYT MEepPCOHaNbHYK rpaXKgaHCKyHo,
YrOMnoOBHYK,  aAMWHUCTPATUBHYK,  OUCUMNIANHAPHYIO U UHYKD  NPeayCMOTPEHHYHO
3aKOHOAATENbCTBOM OTBETCTBEHHOCTb.

30.18. AoMnHUCTpauma onsa 3anTbl NepcoHanbHbIX JaHHbIX OT HEMPaBOMEPHOro UIu
CnyyYyanmHOro AoCTyna K HWUM, YHUYTOXEHUS, M3MEHEHUs, OBrOKMPOBaHUSA, KOMUPOBaHWS,
NpeaoCcTaBneHns, pacrnpocTpaHeHUs MepCOoHarnbHbIX [OaHHbIX, a TaKkKe OT WHbIX
HenpaBOMEpPHbIX AEWCTBUA B OTHOLUEHWUM MEePCOHarnbHbIX AaHHbIX, MPUHUMaET Mepbl
3aWmnTbl, NpeayCcMoTpeHHble 3akoHoaaTenbcTBoM Poccunckon denepauum.

MpunoxeHue 1
K Tunoson coopme agMUHUCTPATUBHOIO

perrnameHTa npegocTaBneHus
MyHMumnansbHOW ycnyrm

TepMuHbI U onpeaeneHns
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B AgoMuHucTpatMBHOM

onpepeneHna:
agMUHUCTpaunA

aAMNHUCTPaTUBHbIN
pernameHT

ECUA

3adaBuUTEIb

3asaBUTEND,
3aperncTpupoBaHH
bin B ECUA

3adaBneHne

3agBrneHue o6
oT3biBE

nc
INMUYHBIN KabuHeT

MOOynb  OKa3aHus
ycnyr EMC OY

moayne Mol ENC

oy
ML

MyHUUMNansHas
ycnyra

pernameHtTe MUCNoOJb3yrTCA  creaywuimne

ALI,MI/IHI/ICTan,I/IFI Tangomckoro MyHUUMNANbHOIo pa|7|0Ha

MockoBckon obnacTu;
aAMUHUCTPATUBHBLIA  pErnaMeHT Mo  NpeaocTaBreHUro

MyHMUMNansHon ycnyrn «CornacoBaHme MecCTOMONOXeHUs!
rpaHnL 3eMenbHbIX Y4YacTKOB, ABMSIOLMXCS CMEXHbIMU C
3eMerbHbIMU y4acTKaMu, HaxOAsLMXCs B MyHMUMNANbHON
COGCTBEHHOCTU MMM FOCyAapCTBEHHasi COGCTBEHHOCTb Ha

KOTOpble HE pasrpaHnyeHa;
denepanbHas rocyfapcTBeHHas NHJOpMaLMOHHasA

cuctema «EpgnHas cuctema naeHTugurKaumnmn "
ayTeHTUUKauum B UMHGpacTpykType, obecnednBatoLlen

MHAOPMAaLIMOHHO-TEXHOOMMYecKoe B3aMMogencTene
NHPOPMALIMOHHbIX cuctem, NCNonb3yemMbix ans
npeaocTaBfneHns rocygapCTBEHHbIX WM MyHMUMNANbHbIX

yCryr B 9NeKTPOHHON hopMey;
nvuo, obpaliatolieeca C 3asiBeHMemM O NpeaocTasrieHnn

MyHuumnanbHoOM ycnyru;

nvuo, obpalatolieecs C 3asiBNeHMeM O NpeaocTaBreHnn
MyHUUMNanNbHOM yCryrn, MMetollee Y4YeTHYK 3anucb B
ECUA, npowefwyo npoBepky, a JIMYHOCTb MOsfb3oBaTens
NoATBepxdeHa Haanexawum obpasom (B nwobom 13
LeHTpoB obcnyxuBaHusa Poccuinckon degepauunm ninm MOL

MockoBckon obnacTm).
3anpoc 0O npepoctasnieHn  MyHuUMNanbHOW  YCRyru,

npeacTaBneHHbI nto6bIM npeaycMOTPEHHbIM

ALMVHUCTPATUBHBIM PErfnaMeHToM cnocobom;
3asiBNeHne 3asBuTens (npeactaBuTens 3asiBuTensl) o6

oTkase OT npefdocTaBneHns MyHuumMnansHom ycnyru;
MHOPMaLMOHHAs CUCTEMA;

cepsuc PIIY, nosgonswwmin 3asBuTtento  nony4vatb
MHpopMaunio O xoge 00paboTkM 3asBNEHUr, MNOAAHHbIX

nocpegctesom PITY;
Mo4yNb  OKasaHus
cucTeMbl oKasaHus
AOoMUHUCTpauuuy;
mogyne MOL  eguHOM  MHOPMaLMOHHON
oKasaHus ycryr, yCTaHOBMNEeHHbIn B ML,
MHOrOOYHKLIMOHATbHbIN LEeHTp npegocTaBneHus

rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT;

ycnyr
ycnyr,

eanHoOM  MHGOPMaLMOHHON
YCTaHOBJIEHHbIN B

CUCTEMBbI

MyHULUMNAarnbHaAaA ycrnyra «CornacoBaHne MeCTOMOSIOXEHUS
rpaHny 3eMelibHblIX Y4YacCTKOB, ABJITALWNXCA CMEXHbIMUN C
3eMeJibHbIMN y4YaCTKaMn, HaxoaALlnXxcAa B MyHMLlMHaHbHOVI

TEPMUHDbI

n
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OpraHbl Bnactu

OpraHusauus
npocras

3MNeKTPOHHas
noanucb

Prry

PIry
cTaTyc

cepsuc
«Y3HaTb

3asaBneHnsa»
ceTb IHTepHeT

yO0OCTOBEPSOLWNI
LEHTpP

ycuneHHas
KBanuguumpoBaHH
as 3eKTPOHHas
nognuce Al

3JTIEKTPOHHbLIN
AOKYMEHT

3NEKTPOHHbIN
obpas goKyMeHTa

COOGCTBEHHOCTU UMW FOCYAApPCTBEHHasi COBCTBEHHOCTb Ha
KOTOpblE HE pa3rpaHUYeHa;

rocygapCcTBeHHbIe opraHbl, yyacTBytoLme B
npefocTaBneHNN rocygapCTBEHHbIX UM MyHULUMMNANbHbIX
yenyr;

opraHusauum, yyacTByoLime B npegocTaBneHnn
rocygapCTBEHHbIX ycnyr (B TOM 4ucne nogsefoMCTBEHHbIE
yupexaeHus);

SNeKTpPOoHHas NOAMUCH, koTopas nocpeaCcTBOM
MCNONb30BaHUA KOOOB, Mapofiem WM WHbIX CpeacTB

nogTeepXxaaeT akT OpMUPOBAHUSA 3NEKTPOHHOW NOANUCHK

onpeaeneHHbIM NULOoM;
rocygapcrtBeHHas MHgopmMauuoHHas cuctema Mockosckom

obnactn «[lloptan rocygapCTBEHHbIX WM MYHMUMMANbHbIX
ycnyr MockoBckon 06nactuy», pacrnosfioXeHHass B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PIIIY, nossonswowmn MONyYnTb  akTyarbHYHO
WHpopMaUMIO O Tekywem crtatyce (dTtane) paHHee
nogaHHoro 3asBneHus.
NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHAS ceTb
«UHTEpHeTY;

YpoctoBepsoLwmn LEeHTp, aKKpeanTOoBaHHbIN
MWHMCTEPCTBOM  CBSI3M UM MaCCOBbIX  KOMMYHUKaLMIA
Poccunckon ®epepaunn.

9NEKTPOHHas  NOAMUCb, BblgaHHaA  YOOCTOBEPSAOLMM

LLeHTPOM, Mony4YeHHasi B pe3ynbTaTe KpunTorpadgmyeckoro
npeobpasoBaHms MHoOpMaUMM C UCMONb30BaHWEM Krtova
SMNEKTPOHHOM Moanucy, MO3BONSIET OnNpeaenvTb  Nuuo,
noanucaBLLEE 3MEKTPOHHBIA OOKYMEHT, OOHApPYXuUTb dakT
BHECEHMSI WU3MEHEHUN B SMEKTPOHHbI [AOKYMEHT rnocne
MOMEHTa €ero noAnucaHusl, K4 MPOBEPKU INEKTPOHHOM

noanucy ykasaH B KBanudmunmpoBaHHoM ceptudmkare;
AOKYMEHT, MHdopMauMs KOTOpOro npedocTaBreHa B

ANEKTPOHHOM dopme " nognucaHa YCUIEHHON
KBanmMunumpoBaHHOW 3NEKTPOHHOM NOLMUCHIO;

OOKYMEHT Ha OymaxHoM HocuTene, npeobpas3oBaHHbIN B
3MEKTPOHHYI0 POPMY MYTEM CKaAHUPOBAHUSA C COXPaHEHNEM
€ro pekBU3NTOB.
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MpunoxeHune 2

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyru

CnpaBo4Has nHcgopmauma 0 MecTe HaxoXAeHus, rpacuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NIeKTPOHHOMU NOoYTbl AAMUHUCTpPALIMA U OpraHu3auumn,
y4yacTByHOLWMUX B NpeaocTaBneHnn n MHcopMmmpoBaHUM O Nnopsiake nNpesocTaBreHus
MyHuuMnanbHOM ycnyru

1. AaMuHUcTpauma TanaoMcKkoro MmyHuumnanbHoro panoHa MockoBckon obnacTtu.
MecTo Haxoxaenus: 141900, MockoBckasa obnacTtb, ropog Tanaowm, nnowaab Kapna
Mapkca, gom 12

MouToBbIn agpec: 141900, MockoBckas obnacTb, ropog Tangom, nnowaas Kapna Mapkca,
aom 12

KoHTakTHbIN TenedoH: 8 (496) 206-34-78

"opsayasa nuHna N'ybepHaTtopa Mockoeckorn obnactu: 8-800-550-50-30.

OdmumanbHbIn canT B MHOOPMAaLMOHHO-KOMMYHUKAUNOHHON ceTn « IHTepHeT»:
http://www.Tangom-panoH.pd

Appec anekTpoHHOM NoYThbl B ceTn HTepHeT: taldom-rayon@mail.ru

1.1.  YnpaBneHue 3eMefibHbIX OTHOWEHNN AOMUHUCTPaUMK TangaoMcKoro
MYHMLUMNANbHOIO panoHa

141900, MockoBckas obnacTb, ropoa Tangom, ynvua Cobuosa, gom 9

MouToBbIn agpec: 141900, MockoBckas obnactb, ropog Tangowm, ynuua Cobuosa, gom 9

KoHTakTHbIN TenedoH: 8 (496) 204-13-61

ALpec aneKTpoHHOM NoYThl B ceTn MIHTepHeT: uzo.taldom@mail.ru

2 CnpaBo4Hasa uHdopmauusa o mecte HaxoxaeHusa MOL, rpacduke padboTbl,
KOHTaKTHbIX TernecoHax, agpecax 35IeKTPOHHOW MOYThbI
NHpopmaums npuseaeHa Ha canTtax:
- PMIY: uslugi.mosreg.ru
- M®Ll: mfc.mosreg.ru

MpunoxeHne 3

K Tunosoun cobopme afMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns
MyHuuunansHom ycnyru

MopsiAaok nony4YyeHus 3anHTepecoBaHHbIMU NULLAMM MH(pOPMaL MK NO Bonpocam
npepocTaBneHus MyHuuunanbHOM ycnyru, cBeAeHU o xoAe npeaocTaBieHuUs
MyHuumMnansHowm ycnyru, nopsigke, oopMe u Mecte pasmMmelleHuss UHopmauum o
nopsiake npegoctaBneHus MyHuumnansHow ycnyru
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1. NHdopmaumss o npepoctasneHnn MyHuumMnanbHOW YCnyrn pasmeliaeTca B
3NEeKTPOHHOM BUAe:

1) Ha ocmumaneHoM cante AgmMuHucTpaumm - http://www.tangom-panoH.pd
2) Ha oduuymansHom cante MOLL;
3) Ha nopTanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHUuax, MOCBALLEHHbIX

MyHuumnansHowm ycnyre.

2. PasmelleHHass B 9NEeKTPOHHOM BMAE WHAOPMauMs O npegocTaBlieHUn
MyHuuunansHoM ycryrn AosmkHa BKYaTh B cebsi:
4) HanmeHoBaHue, NoYTOBbIE agpeca, CnpaBOYHble HOMepa TenedgoHOoB, agpeca

3NEeKTPOHHOM MoYThI, agpeca cantoB AgMmuHucTpaumm n MoL;
5) rpadpuk paboTtbl AamuHucTpaumm n MOoLL;

6) TpeboBaHua K 3asiBNEHUIO U NpunaraeMbiM K HEMY OOKyMEHTaM (BKIoYasi ux
nepeYveHb);

7) BblAEPXKM U3 NPaBOBbIX aKTOB, B YacTh kacatowencs MyHumnaneHon ycnyru;

8) TekcT AODMUHUCTPaATMUBHOIO pernamMeHTa C NpUIoXeHNAaMu;

9) KpaTkoe onncaHne nopsiaka npegoctasneHns MyHuumnansHoOW ycnyru;

10) obpasubl 0POPMIIEHUS  OOKYMEHTOB, HEOOXOAMMbIX AOnst  NonydeHust
MyHMumMnanbHORM ycnyrun, n TpeboBaHUS K HUM;

11) nepeyeHb TUMOBLIX, HauMbonee akTyarnbHbIX BOMPOCOB, OTHOCALLUMXCS K
MyHMUMNanbLHOM ycnyre, U OTBETbl Ha HUX.

3. MHpopmauma, ykasaHHass B NyHKTe 2  Hactoswero [lpunoxeHna K
AOMUHUCTPaATMBHOMY pernamMeHTy, npegoctaBnseTcs Tawke cneuywanuctammn MOL, npwu
obpalueHnn 3assutenen (npeacrasmtenen 3asButenen):

1) NNYHO;
2) Nno NoyTe, B TOM YMCIIE€ 3NEKTPOHHON;
3) no TenegoHaMm, ykasaHHbIM B [lpunoxeHun 2 K  HacTodAlemy

ALMVHUCTPATUBHOMY pernameHTy.

4. KoHcynbTupoBaHne no BonpocamMm npefocTtaBneHns MyHuumnanbHOW ycnyrm
cneynanuctamm MOL n AgMUHUCTpaumm ocyllectenaeTcs 6ecnnaTHo.
5. NHdopmupoBaHne 3assutenen (npeacraButenen 3asButenen) o nopsiake

npegoctaBneHns MyHuuMnansHOW yCnyru OCyLecTBNAeTCa Takke no TenedoHy «ropsiyen
nuHuny 8-800-550-50-30.

6. NHdpopmaums o npepoctasneHnn MyHuumMnansbHOW ycnyrn pasmeliaeTcd B
nomeweHmsax AgmuHuctpaumm n MOL, npegHasHadeHHbIX AONA npuvema 3adaBuTenen
(npeactaBuTenen 3assuTtenen).

7. AOomMuHUCTpaums paspabaTbiBaeT WMH(OPMaUUOHHbIE MaTepuanbl — NaMsTKu,
WHCTPYKUuK, BGpolltopbl, — B dopme MakeToB U nepegaet ux B MOLL. AgmuHucTpauums
obecneynBaeT CBOEBPEMEHHYH aKTyanuaauuilo ykaszaHHbIX WH(POPMAaLMOHHbBIX MaTepuanos
N KOHTPONMPYET UX Hanu4mne n aktyanbHocTb B MOLI.

8. CoctaB wHdopmaumn, pasmewaemon B MOPL| gomkeH cooOTBETCTBOBATb
permoHanbHOMy CTaHOapTy OpraHu3auum AeATeNlbHOCTM MHOMOMYHKLUMOHANbHbBIX LEHTPOB
npenocTaBneHnst rocyfapCTBEHHbIX M MYHUUMNANbHLIX YCNyr, YTBEPXOEHHOMY MpPUKa3oMm
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MUHUCTPA [rOCYOAPCTBEHHOrO ynpaBfeHusi, MHAOPMALMOHHbIX TEXHONMOrMh U CBA3U
Mockosckon obnacTtu ot 10 noHa 2015 Ne 10-36/11.

MpunoxeHue 4

K Tunosown oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHMumnansHoOW ycnyrm

dopma akTa cornacoBaHMsi MeCTOMOSOXEHUSA rpaHuL, 3eMefibHOro y4dyacTKa

AKT COl'JIACOBAHUA
MECTOMNONOXEHWA MTPAHUL, 3BEMEJIbHOIO YYACTKA
KagacTtpoBblii HOMep unmn o6o3Ha4YeHne 3eMernbHOro y4acTtka
Mnowaab 3eMenbHOro y4acTka

MecCTOnoJIOXEeHKE I'PaHMl 3€eMEJIBHOT'O ydacCTKa COoIJlaCoOBaHO:

O6o3Ha | NopusoH | Kagactpos | CeBeneHus o nuue, ydacteytowem B | Mogn | Cnoco
YyeHue | TanbHOe | bl HOMEpP corracoBaHmmn mcbun| 6n
YacTu | NPOSIOXKe | CMEXHOro jaTta | pata
damunus | PekBM3nUTbl JOKYMEHTA,
rpaHvy | Hue (S), | 3emensbHor n3seLy
bl M 0 y4yacTka v eHust
NHULUManbl
oT | oo yOocToBe | nogreepxaa
T. | T. psitoLLErO toLero
NMNYHOCTb | NOSTHOMOYUS
npeacraBsute
na
1] 2 3 4 5 6 7 8 9

Jlnua, nepcoHanbHble AaHHble KOTOPbIX COAEPXaTCA B HACTOALEM akTe COrfiacoBaHuUs
MECTOMNOSIOXEHMA  rpaHuy, noaTBepXdalT CBoe corfacne, a Takke cornacue
npeacTaBnNAemMoro UMm nuua Ha 06paboTky nepcoHarnbHbIX AaHHbIX (COop, cucTeMaTm3auuio,
HaKoMnneHne, XpaHeHue, YyTouHeHne (oBHOBMEHME, WU3MEHEHME), UCMOSb30BaHME,
pacrnpocTpaHeHue (B TOM 4yucrne nepegady), obesnnumsaHme, 6510KMPOBaHUE, YHUUTOXEHNE
NepcoHanbHbIX [aHHbIX, a Takke WHbIX [OEeNCTBUW, Heobxoaumbix Ans  obpaboTku
nepcoHanbHbIX [AaHHbIX B pamMKkax npefoCcTaBfieHns opraHamu, OCyLLeCTBASWUMU
rocya4apCTBEHHbIN  KagacTpoBbli  y4eT W FOCYAapCTBEHHYK perncrpaumio  npas B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccunckon defepaumm rocygapCTBEHHbIX YCryr), B
TOM 4YucCfe B aBTOMaTM3MPOBAHHOM peXume, BKNOYasi NPUHATUE PELLUEHUN Ha UX OCHOBE
OpraHoM, OCYLLECTBISIOWNM FOCYAapCTBEHHbIN KagacTPOBbIA YyYeT UM roCyAapCTBEHHYIO
perncTpauunio npae B Lenax npegocrasneHns MyHuumnansHOWM yenyri.

Hannuune paBHOPHaCMﬁ 1Py COIJIlaCOBaAHMM MECTOIIOJIOXEHVA TI'PaHMIEBEL 3€MEeJIBHOI'O ydacCTKa:

O6o3HayeHne
XapaKTepHOU TOYKM UK
4YacTu rpaHuLbl

KagacTtpoBbin HOMep
CMEXHOIro 3eMenbHOro
yyacTka

CopepxaHue Bo3pakeHum
O MECTOMONOXEHUN
rpaHuy,
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CBenmeHMsS O CHATUU BOSpa)KeHMﬁ O MECTOIIOJIOXEHMM TI'PAaHMIEI 3€MEJIBHOI'O ydYacCTKa:

O6o3Ha4yeHn | KagacTtpoBbl damunma n nHuumanbl Cnocob cHATusA
e N HOMep npaBoobnagaTens Unn ero BO3paXXeHuu o
XapaKTEpPHO | CMEXHOro | npeacraBUTenNs, PEKBU3UTbI | MECTOMOSIOXKEHUN FPaHuL
N TOYKN UNK | 3EeMENbHOro AOKYMEHTa, (n3meHeHune
yacTtu yyacTka yOOCTOBEPSIOLLENO MECTOMONOXEHUS rpaHnL,
rpaHunLbI NWYHOCTb, AaTa CHATUSA paccMoTpeHune
BO3paKeHum, NoANNCH 3eMesibHOro crnopa B
cyne, TpeTenckom cyae)
1 2 3 4

KagactpoBbin MHXeHep:

NHULM

M.T1. noanuchb

damunus,

OGOpOTHaFI CTOpPOHa aKTa cornacoBaHnAa MeCTOMNOJIOXKEeHUA rpaHnl, 3eMeJibHOro y4dacrtka —
YyepTexX 3eMeJibHbIX Y4aCTKOB N UX yacten

L-IepTe>|< 3E€MeJ1bHbIX Y4HaCTKOB N UX yacten

MacwTtab 1:

YcnoBHble 0003Ha4YeHus:
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MpunoxeHne 5

K Tunosoun cobopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyru

®dopma pelwieHus 06 oTkase B npegocraBneHun MyHuumnanbHoun ycnyru
OdopmnsieTca Ha odpuumansHOM 6naHke AQMUHUCTpaLUK

Komy:

(dbamunusa, nms, oTyecTBo (NpU HaNMYKUK)
dmsmyeckoro nuua wnm HaMMeHoBaHue
IOpUanYEecKoro nuua, 3anpaluvBaloLLnX
MHdopMaLNIo)

PeweHne
06 oTkase B npeAocTaBfieHUM MyHULUMnanbHon ycnyru «CornacosaHue
MeCTOMONOXEHUA FPaHUL, 3eMeNbHbIX YY4aCTKOB, ABMAIOWMUXCA CMEXHbIMU C
3eMefibHbIMU y4acTKaMU, HaXoAALWMXCA B MyHULMNANbHON COGCTBEHHOCTU UMU
rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa»

B npepoctaBneHun myHuumnaneHom ycnyrm «CornacoBaHMe MeCTOMONOXEHNS
rpaHnL 3eMenbHbIX Y4YacTKOB, SABMSIOWMUXCA CMEXHbIMA C 3eMefNbHbIMW  Yy4acTKamMu,
Haxo4ALWNXCSA B MyHULMNANbHOM COBCTBEHHOCTU UNWN rocyaapCTBEHHAss COOCTBEHHOCTb Ha
KOTOopble He pasrpaHuyeHa» Bam oTkazaHO B COOTBETCTBUM C 3eMeslbHbIM KOLEKCOM
Poccuinckon ®epepaummn n depepanbHbiM  3akoHOM oT 24.07.2007 Ne 221-¢3 «O
KagacTpoBOW OeATENbHOCTUY, NO CreayoLWmMM OCHOBaAHUAM (Yka3aTb OCHOBaHUS):

— Hanuune npoTtmMBopeumnBbIX CBeAEHUA B 3asiBIEHMM U MPUNOXEHHBIX K HEMY
AOKYMEHTaXx.

— 3asaBneHne nogaHoO nUUOM, HE UMEKLWMM MNOSIHOMOYUA NpeacTaBnATb
NHTEepecbl 3aaBuTens.

— AKT cornacoBaHusi MECTOMOMOXEHUS TpaHUL, 3eMenbHOro y4yactka He
COOTBETCTBYeT (OpMe YCTaHOBIIEHHOM npuka3oM MwuHakoHoMpassutna Poccun ot 08
aekabps 2015 Ne 921 «O6 yTtBepxaeHun OpMbl U COCTaBa CBELAEHUN MEXEBOro nnaHa,
TpeboBaHW K ero NoAroToBKeY;

— UepTex 3eMerbHbIX Y4acTKOB M MX YacTen noaroToBfeH HE B COOTBETCTBUN C
dopmMoKn ycTaHOBREeHHOM npukazom MuHakoHompassuTua Poccun ot 08 pekabps 2015 Ne
921 «O6 yTBepxaeHnn opMbl N COCTaBa CBEAEHUN MEXEBOro nnaHa, TpeboBaHuin K ero
noaroToBKe»

— NHdopmaumsa, koTopas CoOepXUTCAa B OOKYMEHTaX, npeaoCTaBneHHbIX
3asButenem, NpOTMBOPEYUT CBEAEHUAM, COAEPXKALLMMCH B JOKYMEHTaX, HaxogAaLWUMmUCS B
BEJEHMM OpraHoB BNacTy;

— 3eMernbHbIN y4acTOK, B OTHOLUEHUM KOTOPOro NMOArOTOBSIEH aKT COrfacoBaHus
rpaHuy, He wumMeeT OOWMX TrpaHUL, C 3eMEeflbHbIMM Yy4YacTKamMK, HaxoasdwmMmuca B
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MyHUUMMNanNbHON COBCTBEHHOCTW, 5nMBO 3eMerbHbIMM  y4acTkaMu, rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOPble HE pasrpaHUYeHa;

— MecTononoxeHne rpaHuy, 3eMeNnbHOro yvacTka, B OTHOLUEHMM KOTOPOro
NOAroTOBIIEH aKT COrfacoBaHus, onpenerneHo ¢ HapyLleHWeM npaB U 3aKOHHbIX MHTEepecoB
MyHuumnansHoro obpasoBaHus.

— paHuUbl 3eMenbHOro yyactka MnepecekaeT rpaHuubl  MyHUUMMANbHbIX
o6pa3zoBaHui 1 (MNK) rpaHULbl HaceneHHbIX MYHKTOB;

— YcTaHoBreHne rpaHuL 3eMeribHOro yyactka MpuBOAUT K HEBO3MOXHOCTU
paspeLLleHHOro NCMNoMb30BaHNSA PacCMONOXEHHbIX Ha TakoM 3eMerilbHOM y4acTke OObekToB
HeOBWXUMOCTMU;

— YcTaHoBreHne rpaHnl,  3eMenbHOro yyactka npuBOAUT K  BKIVHUBAHUIO,
BKpanJnMBaHuWioo, W3NOMaHHOCTU [paHul, Yepecrnonocuue, HEeBO3MOXHOCTM pasMeLLeHus
00BHEKTOB HEABWXMMOCTU U OPYrMM MNPEnsTCTBYIOWMM paunMoOHaribHOMY WCMONb30BaHUIO U
oxpaHe 3eMefNb HegocTaTkaMm, a Takke HapylwaTb TpeboBaHus, yCTaHOBMNEHHblE 3eMeSbHbIM
Kogekcom, apyrumn pegepanbHbIMU 3aKOHaAMMU.

PasbsicHeHMs1 0 nopsigke OEWCTBUMA AN NONyYeHUst MOMOXUTENbHOro pesyrnbTata Mo
npegoctaeneHmio  MyHuumnanbHon ycnyrn (ykasblBalOTCA KOHKPETHblE pPeKkoMeHaaLuun)

[aHHoe pelwleHne, MOXeT ObiTb obxanoBaHO B AAMUHUCTpauun mnn B cyaebHom
nopsiake.

YNosHOMOYeHHOe A0MKHOCTHOE NULIO (nognuck, dpamunus,
NHUUMan.l)

« » 20 T.
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MpunoxeHne 6

K Tnnosown oopme agMUHUCTPATUBHOIO
perrnameHTa npegocTaBneHus
MyHuumnansHoOW ycnyrm

CNUCOK HOPMaTUBHbLIX aKTOB, B COOTBETCTBUU C KOTOPbLIMM OCYLUEeCTBNsSeTCA
npepgoctaBneHne MyHMuunanbHOM ycnyru

[MpepoctaBneHne MyHuumMnanbHOW yCryrn OCyLEeCTBISETCA B COOTBETCTBUM C:
1. KoHctutyumen Poccunckon degepaunm;

["paxgaHcknm kogekcom Poccuinckon epnepaumu;

3emenbHbIM Kogekcom Poccuinckon ®egepaunu;

"pagocTponTenbHbiM Kogekcom Poccuninckon denepaunu;

depepanbHbiM  3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHun B OencTeue

3emenbHoro kogekca Poccuinckon degepaunmny;

6. ®PepgepanbHbiM 3akoHOM OT 29.12.2004 Ne 191-®3 «O BBegeHun B AOencTeBue
["pagocTponTenbHOro kogekca Poccunckon degepauunmy»;

7. ®epepanbHbiM 3akoHoOM oOT 23.06.2014 Ne 171-03 «O BHeCeHMM W3MEHEHWA B
3emenbHbIM kogekc Poccuinckon ®egepaunn M otaenbHble 3aKOHOAATESNbHbIE aKTbl
Poccunckon ®epepaunny;

8. ®depepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-03 «O kagacTpoBoOn AeATENbHOCTUY;

9. depepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-903 «O rocyaapcTBeHHOM perncrpaumm
HeaABMKUMOCTUNY;

10.Mpuka3z MwuHakoHompassutua Poccum ot 08.12.2015 Ne 921 «O6 yTBepxaeHuu
dopMbl 1 cOCTaBa CBELEHUN MEXEBOrO MiaHa, TpeboBaHWM K ero NoAroToBKEY;

11.®PepepanbHbim  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHusauum
npenocTaBneHns rocygapCTBEHHbBIX U MyHULMNANBHbLIX YCYr»;

12. depgepanbHbim 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 3neKTpOHHOM NOANNCKY;

13.MocTtaHoBneHnem lNpaButenbctBa Poccuinckon ®epgepaunnm ot 16.05.2011 Ne 373 «O
paspaboTtke U1 YTBEPXKAEHWM aAMUHUCTPATUBHBLIX PErfameHTOB  MCMNOSHEHWS
rocygapCTBEHHbIX YHKUMA WU agMUHUCTPATUBHLIX PErnamMeHToB MNpeaocTaBrieHUs
roCyAapCTBEHHbIX YCIyI»;

14.3akoHom Mockosckon obnactm ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHun
3eMenbHbIX OTHOWeHu B MockoBckom obnacTtuny;

15.MocTtaHoBneHnem [lpaButensctBa MockoBckon obnactm ot 29.10.2007 Ne 842/27
«O6 ytBepxgeHun [lonoxeHna o MuHUCTEPCTBE MWMYLLECTBEHHbLIX OTHOLLEHUN
MockoBckon obnactmy;

16.Mpukazom MwuHakoHoMpas3suTua Poccum ot 14.01.2015 Ne 7 «O6 yTeBepxaeHuu
nopsiaka M cnocoboB nogayn 3asBneHun o6 yTBEpPXKOEHMM CXEeMbl PaCroNOXeHUs
3eMeSIbHOro yyactka Unu 3eMesibHbIX Y4aCcTKOB Ha KagacTpOBOM MNflaHe TeppUTopun,
3a8BreHnss O MpoBedeHuM ayKkuMoHa nNo npojaxe 3eMeNlbHOro  yvacTka,
HaxoadLlleroca B rOCygapCTBEHHOW WNWU  MyHUUMNAnbHOW COBCTBEHHOCTU, WU
ayKuMoHa Ha npaBO 3aK/iYeHus [oroBopa apeHdbl 3eMerlbHOro  y4vacTka,
HaxoAsLLEerocs B rocygapCTBEHHON MM MYHULMNANbHOM COBCTBEHHOCTU, 3asiBNIEHUS
O npefBapuTeNlbHOM  COrfacoBaHUM  MpeAocTaBfeHNa  3eMeNbHOro  yvacTka,
HaxoAsLLerocs B rocygapCTBEHHON MM MyHULMNANbHOW COBCTBEHHOCTU, 3asiBNIEHUS

O RN
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17.

O MpedoCTaBfEHUN 3eMENbHOIO y4yacTka, HaxOAsLWEerocsi B rocyAapCTBEHHOW W
MyHUUMNAanbHOW COGCTBEHHOCTU, M 3asiBNEHUst O nepepacrnpeneneHun 3emenb U
(MNK) 3emMenbHbIX Y4acTKOB, HaXOASALLMXCS B rocydapCTBEHHOW UMM MYHULMMNANbLHON
COBCTBEHHOCTU, U 3eMENbHbIX Y4aCTKOB, HAXOASLLMXCS B YACTHON COBCTBEHHOCTH, B
dopMe  ANEKTPOHHbIX  LOKYMEHTOB C  WCMONb30BaHMEM  MHAOPMALMOHHO-
TENEKOMMYHUKALMOHHOM ceTu «IHTepHeT», a Takke TpeboBaHUIM k ux chopmaty».

MpunoxeHwne 7

K Tunoson oopme agMUHUCTPATUBHOIO
perrnameHTa npefocTaBneHus
MyHMumnansbHOW ycnyrm

Popma BeaOMOCTM KoopauHaT

BepomocTb KoopauHaT OdopmnsaeTca B 31eKTPOHHOM BUAe B cucteme KoopanHat MCK 50 u 3aBepseTtca

KaJacTPOBbIM UHMKEHEPOM

O603HaveHNe xapakTepHON TOYKM KoopauHaTtbl x KoopauHaTtbl y

1 2

Cuctema koopanHat MCK 50

KagacTtpoBbi HXeHep noanuncb

M.T.

MpunoxeHne 8

K Tunoson oopme agMUHUCTPATUBHOIO
perrnameHTa npefocTaBneHus
MyHMumnansbHoOW ycnyrm

®dopma 3asaBneHus o npegocTaBneHmn MyHuumMnansHon ycnyru

3asaBneHue
O NpefocTaBrieHMn MyHULMnanbHom ycnyru «CornacoBaHne MeCcTonosioXKeHus

rpaHuy 3eMerbHbIX YY4aCTKOB, ABNAOLWUNXCA CMEXHbIMU C 3eMeJIbHbIMU Yy4aCTKaMu,
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HaxoaAwnxcsa B MyHMLI,I/InaanOﬁ COGCTBEHHOCTN NN rocyaapcTtBeHHas
COGCTBEHHOCTb Ha KOTOpble He pa3rpaHnyeHa»

B AamuHucTpauymto (ykasaTb HanmeHoBaHue)
oT 3aAsuTens

(8Na op. MY - HaMMEHOBaHWE, MEeCTO HaxOXAEHWS, OpraHu3auMoHHO-NpaBoBad
dopma ”n cBegeHMst O TrocyfgapCTBEHHOW peructpaumm 3assutens B EgvHoM
rocygapCTBEHHOM peecTpe puanyeckmx nuu; ans gus. nuy - damunus, nvsa n (npu
HanuuMM) OTYEeCTBO, MECTO XUTeNnbCTBa 3asdBUTENS W PEeKBU3UTbI JOKYMEHTa,
yAOCTOBEPSIOLWEro ero NMMYHOCTb, ANS npeactasuTens 3assutens - amunus, UMs u
(Npn Hanuunn) oT4eCTBO npeacTaBuTena 3asaBUTENS W PEKBU3UTbI OOKYMEHTa,
noATBEPXAAtoLLEero ero NoSIHOMOYNA, U AOKYMEHTa, YAOCTOBEPSIOLLErO SIMYHOCTD)

(noyTOBBLIN agpec, agpec ANEeKTPOHHOW NoYTLI, HoMep TenedoHa ansa csasmn, CHUIC
3assuTtensa (npeactaButens 3asButens)

Mpowy Bac cornacoBaTb MeCTOMOMOXEHNEe T[paHUL, 3eMerlbHOro yyactka C
MECTOMOSTOXEHNEM:
,  SIBRAOLLEerocs
CMEXHbIM C 3eMEeNbHbIMM Yy4YacTKamu, HaXOASWMUMUCA B MyHULUMUNANbHOM COBCTBEHHOCTU
NN rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuMyeHa.

[MpunoxeHue:
1.
2.
3.

Ha o6paboTky nepcoHanbHbIX AaHHbIX 3aseuTensa (npeacraButens 3aaButens),
coagepXawmxcsa B 3asBneHum 1 npunaraeMbix K HEMy JOKYMEHTaX, COrfaceH.

MNoanuck [aTta

PesynbTat npepocrtaeBneHns MyHuumMnanbHOW ycnyru npolly HanpaBuUTb B JIMYHbIN
kKabuHeT Ha PIIY B dhopme 3neKTPOHHOro AOKyMEHTA.

Mpowy pe3ynbTaT npegocTaBneHnss MyHuUMNanbHOW yCnyr  OOMOSIHUTENBHO

npegoctaButb Ha ©OyMaXHOM HocuTene npu  JnM4HoM obpaweHnn B MOL  (npwu
Heob6XoaMMOCTU NOAYEPKHYTH)

O xope paccMOTpeHus U FOTOBHOCTU pesynbTaTta npegoctaeneHvs MyHuumnansHon
ycnyrn 3aasuTtens (NpeactaButens 3aaBUTENS) yBEOOMISETCS Crieayrowmmmn cnocobamm:
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- yepes Nn4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;
- 10 3NEKTPOHHOW NouTe.

(noanuck 3assutensa (npeactaButens 3asaButens)

(®.1.0. nonHocTbIO)
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MpunoxeHwne 9

K Tunoson coopme
aAMWHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHns
MyHuumnansHom ycnyru

OnucaHue AOKYMEHTOB, Heo6Xxoa4UMbIX ANA npeaocTaBneHust MyHMuMnanbHOM ycnyru

Knacc Buabl O6uwue onucaHusa Mpu nnyHoOM nopaye Mpu nogaye 4vepes PMNIY
AOKYMeHTa | [OOKyMeHTOB AOKYMEHTOB B M®U opuruHansl npu nopaye Npu noATBepXAEHUU
AOKYMEHTOB AoKymeHToB B M®L] /
CKaHUPYIOTCA U AaMuHucTpauumu
HanpaBnAalTCA B
AaMUHUCTpauuio B
3NEeKTPOHHOM Buae
[okyMmeHTbI, npegocTaBnsaemMblie 3aasutenem (npeacraBurenem 3asaBurtens)
3asBneHne 3asBneHne OOMKHO ObiThb | 3asdABneHne  AOO0MKHO | 3anonHsaeTca OpurnHan  gokymeHTa
odopmMieHo no  dopwme, | 6bITb NoAnNuUCcaHo | AfIEKTPOHHas ans ceepkn B MOLL He
ykasaHHon B [MpunoxeHnn 8 K | COBCTBEHHOPYYHOM dopma npeacraBnaeTcA.
HacTosaweMy noanucobto 3assutens | 3asBneHuns Ha
AOMUHUCTPATUBHOMY (npeactaBsutens PMry. B cnyvae
pernameHTy. 3asButens oGpaLleHuns
YNONHOMOYEHHOIO Ha | npeacTaBuTens
nognucaHue 3assutens, He
AOKYMEHTOB) npu | yNONHOMOYEHHOTO
nogadye. B cnyyae |Ha  noanucaHve
obpaLleHns 3asaBneHus,
npeacrasutens npukpennseTcs
3asButens, He | 9NEeKTPOHHbIN
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Knacc Buabl OOGwue onucaHusa Mpwv nu4yHoOM nopave Mpu nogaye yepes PNy
AOKYMEeHTa | AOKYMEHTOB OOKYMEHTOB B M®L opurnHansi npu nopaye npu noaTBepXxaeHun
OOKYMEHTOB AoKkymeHToB B M®L /
CKaHUPVYIOTCA U AQMUHUCTpauUK
YNOSTHOMOYEHHOIO Ha | obpas
nognucaHve 3asBneHus,
3asaBneHus, noanNMCaHHOro
npegoctaBnseTcs 3agaBsutenem.
3asaBneHue,
noanncaHHoe
3aaButenem
3asBneHne 06 oT3biBE 3asBneHne OOMKHO ObiThb | 3asdBneHne  AOO0MKHO | 3anonHsaeTca OpuvrnHan [JokyMeHTa
ogopMmneHo no  dopme, | bbITb noanncaHo | ANeKTPoOHHas ans ceepkn B MOLL He
ykaszaHHon B [NpunoxeHun 11 | coBCTBEHHOPYYHOM dopma npeacraBnaeTcA.
K HacTosiweMy | nognucbto 3assutens | 3aaBneHuns Ha
ALOMUHUCTPaTUBHOMY (npeactaesutens PIMry. B cnyvae
pernameHTy. 3aasutens, obpalueHns
YNOSTHOMOYEHHOIO Ha | NpeacTaBuTenst
nognucaHue 3aasurtens, He
AOKYMEHTOB) npu | ynormHOMOYEHHOTO
nogade. B cnyyae |Ha  noanucaHue
obpaLueHns 3asBneHus,
npeacraBnTens npukpennseTca
3aaButens, He | 3NEKTPOHHbIN
YMNOSTHOMOYEHHOro Ha | obpas
noanucaHune 3asaBneHus,
3asaBnenus, noanuCcaHHoro
npegocTaBnaeTcA 3agaBsutenem.
3asaBneHue,
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Knacc Buabl OOGwue onucaHusa Mpwv nu4yHoOM nopave Mpu nogaye yepes PNy
AOKYMeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nogavye npu noarBepxaAeHUN
OOKYMEHTOB AoKkymeHToB B M®L /
CKaHUPVYIOTCA U AQMUHUCTpauUK
noanncaHHoe
3asButenem
AKT cornacoBaHus ABnsetca yactblo MexeBoro | lNpeacraesngaeTtcs MpenctaBngetca | OpurnHan  OOKymMeHTa
MECTOMNOJSIOXEHNSA FpaHnL, nnaHa, YyCTaHOBIIEHA | OpUrMHan AOKYMEHTa | 3NIEKTPOHHbIN ana ceepkn B MOLL He
3eMerbHOro yyacTka 1 YepTex | Nnpukasom obpa3 gokymeHTa/ | NnpeacTaBnseTCs.
3eMeSIbHbIX Y4aCTKOB U UX MwuHakoHOMpa3suTna Poccum ANEKTPOHHbIN
yacTten Ha 06opoTHOM ot 08 pekabpsa 2015 Ne 921 OOKYMEHT
CTOpPOHE akTa «O6 yTBEpXKOEeHUM opMbl U
cocTaBa CBeEeHUN MEXeBOoro
nnaHa, TpeboBaHM K ero
NOArOTOBKE»
[OKyMeHT coaepKaLunm Nmerowmecs nnaHbl n | NMpencraBngaetcs MpenctaBngetca | OpurnHan  OOKymMeHTa
CcBefeHud O rpaHnuax KapTorpadguyeckune opurnHan/konms ANEKTPOHHbIN ana ceepkn B MOLL He
3eMeNbHOro yyacTka, npaBa | Matepuanbl, a Takke 4YepTex | AOKyMeHTa obpa3 JOKyMeHTa | NpeacTaBnsieTcs.
Ha KOTOPbIN BO3HWUKIO S0 3eMenbHOro y4yacTka,
02.03.1998 roga ABNAOLWMNECA NPUMOXKEHNEM K
AOKYMeHTaM O npaBax Ha
3emrno
BegoomocTtb koopanHat odopmnsieTcas no dopwme, | Npeacrasnsaertcs B | Npeactasnsetca | OpurMHan  OOKYMeEHTa
XapaKkTepHbIX TOYEK rpaHuL ykaszaHHon B [punoxeHun 11 | anekTpoHHOM Buae B  OnEeKTpOHHOM | Ana ceepkn B MOL| He
3eMesibHbIX Y4acTKOB K HacTosLwemy Buge npegcraBngaeTcs.
AOMWHUCTPaATUBHOMY
BbinonHsetcs kagacTpoBbIM
NHXXEHEPOM.
HokymeHT, | [Nacnopt MacnopT AOIKeH ObITb | MNMpencraBngaeTcs npeacraensetca | OpurnHan  OOKymeHTa
yOOCTOBEpPSA | rpaxkgaHuHa 0oOpMSIEH B COOTBETCTBUM C | OPUrMHASN JOKYMEHTA | 3JIEKTPOHHbIN ana ceepkn B MOLL He
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Knacc Buabl OOGwue onucaHusa Mpwv nu4yHoOM nopave Mpu nogaye yepes PNy
AOKYMEeHTa | AOKYMEHTOB OOKYMEHTOB B M®L opurnHansi npu nopaye npu noaTBepXxaeHun
OOKYMEHTOB AoKkymeHToB B M®L /
CKaHUPVYIOTCA U AQMUHUCTpauUK
oL MIA Poccuinckon NocTtaHoBNeHnem obpa3 OOKyMeHTa | NpeacTaBnsieTcs.
nnyHocTb | ®epepaunmn [MpaButensctBa P® o1 8 (2 n 3 cTpaHuua).
mionsa 1997 r. Ne 828 «O06
yTBepxaeHun [lonoxeHns o
nacnopTe rpaxgaHuHa
Poccuickon depepauyum,
obpasua GnaHka n onucaHus
nacnopTta rpaxgaHvHa
Poccunckon ®egepaunmy.
BpemeHHoe BpemeHHoe ypoctoBepeHue | [peacraBnserca MpenctaBngetca | OpurnHan  OOKymMeHTa
yOOCTOBEPEHUE | NMNYHOCTU  rpaxaaHuHa Pd | opurmHan gOoKymMeHTa | 9NeKTPOHHbIN ans ceepkn B MOLL He
NINYHOCTU AOIMKHO ObITb 0POPMIIEHO MO obpa3 OOKyMeHTa | npeacTaBnseTcs.
rpaxgaHuHa dopme Ne 2[1 (MpunoxeHne BCE CTpaHULbl.
Poccuinckon Ne 2 k AOMWHUCTPaATMBHOMY
denepayuu pernameHTy  ®egepanbHoun

MUrpaumMoHHOM  cnyxbbl  no
npeaocTaBneHuno

roCyapCTBEHHOM Yycnyrn no
Bbldaye WM 3aMeHe nacrnopTa

rpaxkgaHuHa Poccuinckon
depepauyum,

yOOCTOBEPSIOLWEro JIMYHOCTb
rpaxkgaHuHa Poccunckon
depgepaumm Ha TeppuTOpUM
Poccunckon depepayum,
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Knacc
OOKYyMEeHTa

Buabl
DOKYMEHTOB

O6wue onncaHusa
OOKYMEHTOB

Mpn nu4yHoOM Nnopave
B M®L| opuruHansl
OOKYMEHTOB
CKaHUPVYIOTCA U

Mpu noagaye 4epes PMNI'Y

npu nopgaye npu noaTBepPXAeHUN
AoKkymeHToB B M®L /
AaMUHUCTpauum

YyTBEPXKOEHHOMY NpuKasom
O®MC Poccum ot 30.11.2012
Ne 391 «O6 yTBEPXAEHUU
ALMUHUCTPATUBHOIO
pernameHTa  PegepanbHOU
MUrPaUnoOHHON  cnyxBbl Mo
NpenocTaBneHno
rocygapcTBeHHOM Yycnyrm no
BblJaye W 3aMeHe nacrnopTa
rpaxkgaHuHa Poccuinckon
depepauyum,
yOOCTOBEPSIOLLErO  JIMYHOCTb
rpakgaHuHa Poccuinckon
depepaunm Ha TeppuUTOPUK
Poccunckon ®egepaumny).

MacnopT
rpaxgaHvHa
CCCP

O6pasey, nacnopta
rpaxgaHumHa Coto3a
CoBeTcKux
CoumanmcTmyeckmnx
Pecny6nuk n onucaHue
nacnopta YyTBEPXKAEHDI
noctaHosrneHnem  CoBMUHa
CCCP ot 28.08.1974 Ne677
«O6 yTBEpXOeHnn
[MonoxeHnss O MNacnopTHOW

MpencraesngaeTcs
opurMHan gOoKyMeHTa

MpeactaBngetca | OpurmHan  OOKYMeHTa
3NIEKTPOHHbIN ana ceepkn B MOLL He
obpa3 AOKyMeHTa | npeacTaBnseTcs.

BCE CTpaHuLbI.
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Knacc
OOKYyMEeHTa

Buabl
DOKYMEHTOB

O6wue onncaHusa
OOKYMEHTOB

Mpn nu4yHoOM Nnopave
B M®L| opuruHansl
OOKYMEHTOB
CKaHUPVYIOTCA U

Mpu noagaye 4epes PMNI'Y

npu nopgaye npu noaTBepPXAeHUN
AoKkymeHToB B M®L /
AaMUHUCTpauum

cucteme B CCCPy;

BOMNPOC O OEWCTBUTESNIbHOCTU
nacnopta rpaxgaHnHa CCCP
obpasua 1974 roga
pewaeTcs B 3aBMCUMOCTU OT
KOHKPETHbIX  0B6CTOATENLCTB
(nocTaHoBneHue
MpaButenbctBa Poccunckom
depepauunm ot 24.02.2009 Ne
153 «O NPU3HaAHUK
gencrTeuTenbHbiMK 0o 1 nions
2009 r. nacrnopTos
rpaxxgaHnHa CCCP obpasua
1974 roga pnsa HEKOTOpbIX
KaTeropumn WMHOCTpPaHHbIX
rpaxkgaH " nmy, oes
rpaxgaHcTeay)

MacnopT
WHOCTPaHHOIo
rpaxgaHvHa

MacnopT WHOCTPaHHOro
rpaxgaHmHa [OormkeH ObiTb
odopmMieH B COOTBETCTBUN C
depgepanbHbIM  3aKOHOM  OT
25.07.2002 Ne 115-03 «O
NpaBoOBOM NONOXEHUN
WHOCTPaAHHbIX  rpaxgaH B
Poccuinckon ®egepaumny.

MpencraesngaeTcs
opurMHan gOoKyMeHTa

MpeactaBngetca | OpurMHan  OOKYMeHTa
3NIEKTPOHHbIN ana ceepkn B MOLL He
obpa3 OoKyMeHTa | NpeacTaBnsieTcs.

BCEX CTpaHuL.
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Knacc Buabl OOGwue onucaHusa Mpwv nu4yHoOM nopave Mpu nogaye yepes PNy
AOKYMeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nogavye npu noarBepxaAeHUN
OOKYMEHTOB AoKkymeHToB B M®L /
CKaHUPVYIOTCA U AQMUHUCTpauUK
YpoctoBepeHue | YaocTtoBepeHue 6exeHua | MNpencraBnseTcs MpenctaBngetca | OpurnHan  OOKymMeHTa
BGexeHua AOIMKHO ObITb OPOPMIEHO NO | OPUrMHaN JOKYMEHTa | SNEKTPOHHbIN ans ceepkn B MOLL He
dopwme, yTBEPXOEHHON obpa3 OOKyMeHTa | NpeacTaBnsieTcs.
[MocTaHoBEHEM BCEX CTpaHuL.
lMpaBuTtenocTBa PO oT
10.05.2011 Ne 356 «O6
yOOCTOBEPEHNN BEXEHLIAY
Bua Ha | Bug Ha xuTenbcTBO B | [lpegocTasnseTcsa MpenctaBngetca | OpurnHan  OOKyMeHTa
XutenoCctBo B | Poccuickon depepauunm | opurmHan JOKyMeHTa | 9NeKTPOHHbIN ans ceepkn B MOLL He
Poccuinckon AOIMKeH OblTb OopMIeH B obpa3 [OoKymMeHTa | npeacTaBnsieTcs.
depepayuu COOTBETCTBUU C BCEX CTpPaHML.
depeparnbHbIM - 3aKOHOM  OT
25.07.2002 Ne 115-0#3 «O
NpaBOBOM MNONOXEHUN
WHOCTPaHHbIX  rpaxgaH B
Poccuinckon ®egepaumny.
HokymeHT, | [loBepeHHOCTb | [loBepeHHOCTb AoimkHa ObITh | MpeacraBnseTcs MpenctaBndetr | OpurnHan  OOKymMeHTa
yfoocroseps odopmriieHa B COOTBETCTBUM | OpUTrMHaN JOKYMeEHTa cq ana ceepkn B MOLL He
OLLIMIA c TpeboBaHMsIMU 3NEKTPOHHbLIN npencraBngeTcs.
NoSIHOMOYM 3aKoHo4aTenbCTBa n obpas
A coaepxartb cnegywouimne [ OBEPEHHOCTN.
npeacrasuT CBeAEeHUs:
ens - ®NO nwmua, BblgaBLUeEro
AOBEPEHHOCTb;
- lol7[e; nuua,

47



Knacc Buabl OOGwue onucaHusa Mpwv nu4yHoOM nopave Mpu nogaye yepes PNy
AOKYMeHTa AOKYMEHTOB OOKYMEHTOB B M®L| opuruHansl npu nogavye npu noarBepxaAeHUN
OOKYMEHTOB AoKkymeHToB B M®L /
CKaHMPYIOTCA U AaMuHuCTpauum
YNOSTHOMOYEHHOIO no
AOBEPEHHOCTY;
- [laHHble OOKYMEHTOB,
YOOCTOBEPSAOWMNX  FIMYHOCTb
3TUX NnL;
- Ob6bem NMOJTHOMOY UM
npeacraBuTeNs,
BKINHOYaOLLNN npaBo Ha
nogavy 3asBneHus o]
npenocTaBneHnm
"ocypapcTBeHHON ycnyru;
-[laTta Bblgayn 4OBEPEHHOCTU;
- Moanunce nuua, BblaasBLIEro
OOBEPEHHOCTb.
[JOKyMeHTbI, 3anpaliMBaemMbie B NOpsigke MeXBegoOMCTBEHHOro B3aMMo4enCcTBUA
Bbinucka n3 eanHoro | Bbinucka n3 eauHoro | B cnyyae | lNpencraesngaercs
rocygapCTBEHHOrO  peecTpa | rocy4apCTBEHHOIO  peecTpa | NpeacTaBreHns ANEKTPOHHbIN
tOPUANYECKNX nmy U1 | topuandeCcKnx nmy, unn | 3aasutenem obpa3 goKyMeHTa.
NHOMBUAYANbHbIX €OMHOro  rocyaapCTBEHHOrO | (NpeacTaBuTenem
npegnpuHMmaTenemn peecTtpa MHOMBMAYanbHbIX | 3aaBuTens)
npegnpuHuMaTenen C | NnpeacTaensieTcd
yKaszaHnem CBeAeHU O MeCTe | opurMHan goKyMeHTa
HaXOXOEHUsT UM MecTe
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Knacc
OOKYyMEeHTa

Buabl
DOKYMEHTOB

O6wue onncaHusa
OOKYMEHTOB

Mpn nu4yHoOM Nnopave
B M®L| opuruHansl
OOKYMEHTOB
CKaHUPVYIOTCA U

Mpu noagaye 4epes PMNI'Y

npuv nogave

npu noaTBepPXAeHUN
AoKkymeHToB B M®L /
AaMUHUCTpauum

XutenoctBa 3asButena  u
(nnn) npunobpeTteHnn
dU3nN4eckMM nuuom cratyca
MHOVBMAYanNbHOMo

npegnpuHuMaTens nmbo
npekpaweHnn  PU3NYECKUM
nMuom  geAaTenbHoCTM B
KayecTBe WHOMBMAOYaNbHOMO
npeanpvHMMaTens.
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MpunoxeHne 10

K Tunosoun oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyrm

Popma peLueHUsi 06 oTKkase B npuemMe AOKYMEHTOB, Heob6xoaAMMbIX Ans
npepoctaBneHns MyHmuunanbHoOM ycnyrum

OdopmnsieTca Ha odpuumansHom 6naHke AgMmuHucTpaumm nnm MoLl

Komy:

(bamunua, wums, otvectBo (Npwm
HanMyun) U3NYecKoro nuua wunu
HauMeHoBaHWe puagmMyeckoro nuua,
3anpalumBaroLmx MHopMaLnto)

PeweHne
00 OTkase B NpMemMe n permcrTpaunmn 4OKyMEHTOB, HEOOXOANMbIX AN NPeaoCTaBNeHUs
MyHMuunanbHon ycnyrn «CornacoBaHne MeCTONONOXEHNSA rPaHUL, 3eMeSTbHbIX
Y4aCTKOB, ABMSAIOLLMXCA CMEXHbBIMU C 3€MENbHbIMU y4acTKaMn, HaXO4ALWNXCA B
MYHULUMNanbHOM CO6CTBEHHOCTU UK rocyaapcTBeHHasi COBCTBEHHOCTb Ha KOTOpbIE He
pasrpaHu4eHa.

B npveme u pernctpaumm OOKYMEHTOB, HeobxooumbiX Ans NpeaocTaBreHus
MyHuumMnaneHon ycnyrm  «CornacoBaHne MeCTOMOMOXEHUS TPaHuL  3eMenbHbIX
Yy4acTKOB, SABNAOWNXCH CMEXHbIMA C 3eMerlbHbIMU y4acTKamu, HaxodsAWwMXcs B
MYHULUMNANbHON COBCTBEHHOCTU UM rocygapcTBeHHaA COBCTBEHHOCTb Ha KOTOpbIE He
pasrpaHuyeHa» Bam oTkaszaHo no crnegyrowumM OCHOBaHUAM (yKa3aTb OCHOBAHUSA):

— O6paleHve 3a npegocTaBneHnem MyHuuunansHomn ycnyru, He
npegoctaBnsemon AODMUHUCTpaLneEN;

— OGbpalueHune 3a npegoctaBneHmeMm MyHuuunanbHown ycnyrn 6e3 npeabsBneHus
AOKYMEHTa, MNO3BOMSAKLWEro YCTaHOBUTb JIMYHOCTb JfiMua, HEnocpeacTBEHHO
nopatoLero 3asBneHme;

— [lokymeHTbI cogepaT NOAYMCTKM U UCTIPaBIIEHNSA TEKCTA;

— [OKYMEeHTbl UMEKT UCnpaBneHnsd, He 3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHO4AaTeNbCTBOM MOpPSIAKE;

— [okymMeHTbl cogepxaT MOBpeXOeHUs, Hanudme KOTOpbIX He Mo3BonseT
O HO3HA4YHO MUCTOSIKOBaTb UX COAEpXaHue;

— [OoKyMeHT, yOOCTOBEPSIOWMN  NIMYHOCTb,  OOKYMEHT,  MNOATBEPXAaoLmin
NofIHOMoYNS NpeacTaBuTens 3asaBuUTens yTpaTunmu cuny Ha MOMeHT obpalleHns
3a npegoctasneHnem MyHuumnaneHOM yCrnyru;
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— HekoppekTHoe 3anornHeHue obsAsaTenbHbIX nonen B 3asBneHun, B criyvae
obpalleHns npeacrtaButens 3adBUTENs He YMNOMHOMOYEHHOrO Ha noanucaHue
3aaBneHunsa yepes MoL;

— Ka4vectBO npeacTaBneHHbIX AOKYMEHTOB He MO3BOMsieT B MNOSIHOM obbeme
npoYnTaTb CBEAEHUS, cogepxalumecs B JOKYMEHTaXx;

— ®opma nogaHHoro 3assuTtenem (npeacrasutenem 3asButensi) 3asBNeHUs He
cooTBeTCTBYyeT dopmMe 3asiBNEeHUsi, YCTaAHOBMEHHOW AOMUMHUCTPATUBHbBIM
pernameHToMm;

— [peactaBneH HeNomnHbIM KOMMMNEKT AOKYMEHTOB B COOTBETCTBMM C NyHKTOM 10
HacTosLwero ADMUHUCTPATUBHOIO perfnaMmeHTa;

— HekoppekTHoe 3anonHeHne obs3aTenbHbIX nonen B oopme 3assneHus Ha PITY
(oTcyTCcTBME 3anofiHEHMsl, HEOOCTOBEpHOe, HenonHoe nmMbo HenpaBuiibHOE
npeacrasneHue cBefleHuH, He COOTBETCTBYHOLLNX TpeboBaHuNAM,
YCTaHOBJEHHbBIM HACTOAWMM AAMUHUCTPATUBHBIM PErfnameHToM);

— [lNpenctaBneHne HekavyeCTBEHHbIX WM HEeOOCTOBEPHbIX 3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB (9NEKTPOHHbIX OOKYMEHTOB), HE MO3BOMAIOLWMNX B NOSIHOM obbeme
npoynTaTb TEKCT AOKYMEHTa U/Mnn pacno3HaTb PEKBU3NTLI AOKYMEHTA;

— . MNopayva 3anBneHns N MHbIX JOKYMEHTOB B 3NIEKTPOHHOM hOpME, NOAMUCAHHbIX
C UCMNONb30BaHMEM MPOCTOM ONEKTPOHHOW MOAMUCK, He MpuHagnexallen
3agasutento (npegcraButento 3asBuTens, YNOSIHOMOYEHHOrO Ha noanucaHue
3aaBneHunsa n nogady AOKyMEHTOB).

(AOSMKHOCTD) (mnoanunck, amunus, nHULManbl)

Mpunoxexue 11

K Tunosoun cbopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHMumnansHOW ycnyrm

®dopma 3aaBneHns o6 oT3biBe 3asiBNeHUs Ha npepoctaBneHe MyHuumnanoHoun
ycnyru

3asBneHune
06 oT3bIBe 3asiBNeHus Ha npeaocTaBneHne MmyHmumnanosHon ycnyrm « CornacosaHune
MECTOMNOJSIOXEHMUS rPaHNL, 3eMESIbHbIX Y4aCTKOB, ABMNAOLLMXCA CMEXHbIMU C
3eMerbHbIMM Y4acTKaMu, HaXOASALWMXCA B MyHULMNANbHOM CO6CTBEHHOCTN NNK
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOPbIE He pasrpaHn4eHay.

B AamuHuctpauuio (ykasaTb HaMmeHoBaHMe)
oT 3aasuTens
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(Bna op. nuy - HauMeHOBaHWE, MECTO HaxOXOEeHWs, OpraHu3auVoHHO-NPaBOBas
dopma n cBegeHuMst O rocygapCTBEHHOW peructpaumm 3aseutens B EanHom
rocygapCTBEHHOM peecTpe topuanyecknx nvuy; ansa ous. nuy - dpamunnga, nmsa u (npm
HanuuMM) OTYEeCTBO, MECTO >XUTenbCTBa 3asaBUTENS W PEKBU3UTbI [JOKYMEHTA,
yOOCTOBEPSIOLLIErO ero NIMYHOCTb, AN npegcrasutensa 3asasutend - daMmunus, UMsa un
(Mpn HanuuuMn) oT4eCTBO npeactaBuTena 3asBUTENS U PEKBU3UTbI JOKYMEHTa,
noaTBepXaatoLlero ero NosTHOMOYNA, U JOKYMEHTa, Yy4OCTOBEPSIOLLErO NIMYHOCTDL)

(no4TOBLIN agpec, agpec ANEeKTPOHHOW NoYTbl, HoMep TenedoHa ans cesasm, CHUJIC
3aasutens (npeactaButens 3assutens)

Mpowy npekpaTuTb npegocTtaBneHne MyHuumnansbHon ycnyrn «CornacosaHue
MECTOMOSIOXEHUSA  TPaHWL,  3eMefbHbIX YYacTKOB, SABMSIOWNXCA CMEXHbIMW  C
3eMesfibHbIMM  y4acTKamu, HaxogsWwmuxcs B  MyHMUMNANbHOWM COOBCTBEHHOCTU WK
rocyaapcTBeHHast COOCTBEHHOCTb Ha KOTOPbIE He pasrpaHu4eHa».

Pesynbtat oT3biBa 3asaBrneHns Ha npegoctaereHne MyHuumnanbHOW ycnyru
NpoLUYy HanpaBUTb B NUYHbLIA KabnHeT Ha PI1TY B hopme 3neKTpOHHOro AOKyMEHTA.

MpunoxeHwne:
1.
2.

O xope paccMOTpPeHUs M TOTOBHOCTM pesynbTaTta paccMoTpeHus 3asiBneHnsa ob
oT3biBe 3asButenb (nNpeacrasutens 3asaBuTens) yBEAOMMSETCA CrneayrLuMm
cnocobamu:

— yepes Nu4Hbl kabuHeT Ha PIITY uslugi.mosreg.ru;
— 0 3MEeKTPOHHOM MouTe.

(noanuck 3asButens
(9.1.0. nonHocTbI0)
(npencraBuTens 3asasuTens)
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MpunoxeHne 12

K Tunosoun oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyrm

dopma pelueHus 06 oTKase B NpuemMe 1 peructpaumm JOKYMEHTOB,
Heo6xoAUMbIX ANA OT3bIBa 3asBNeHUA Ha npegocTaBneHe MyHuuunansHou
ycnyru

OdopmnsieTca Ha odpuumansHom 6naHke AgMmnHucTpaumm nnm MoLl

Komy:

(bamunua, wums, oTvectBo (Npwm
HanmMyum) uU3andeckoro nuua wunu
HanMeHoBaHWe PUANYECKOro nuua,
3anpalumBaroLmx MHpopMaLnto)

PeweHne
00 oTkase B npmMeme u perucTpaumm JOKyMEHTOB, HEOOXOANMbIX A5l OT3biBa
3asaBneHnsa Ha npefocTaBneHne MmyHuumunanbHon yenyrn « CornacoBaHue
MECTOMONOXEHUS rPaHUL, 3EMESbHbBIX YHaCTKOB, ABNAKLLMNXCA CMEXHbIMU C
3eMefibHbIMM y4acTKamMu, HaXO4sLWMXCS B MyHULMNANbHOM COOCTBEHHOCTU U
rocygapcrBeHHas COOCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHMyeHa.

B npueme u peructpaumm [OKYMEHTOB, HeobXxoauMmblx ONs NpeaoCTaBreHus
MyHuuMnaneHon ycnyrm «CornacoBaHne MeCTOMOMOXEHUS TPpaHuL  3eMerbHbIX
Yy4acTKOB, SBMSIOLWMUXCA CMEXHbIMW C 3eMeflbHbIMW y4YacTKaMW, HaxXOASLMXCH B
MYHULUMNANbHON COBCTBEHHOCTU UM rocygapcTBeHHaA COBCTBEHHOCTb Ha KOTOpbIE He
pasrpaHuyeHa» Bam oTkaszaHo no cnegyrowumM OCHOBaHUAM (yKa3aTb OCHOBAHWSA):

» O6palleHve 3a 0T3biBOM 3asBneHuss Ha npepgoctaBneHve MyHuumnansHom
ycrnyrmu nogaHo NULOM, He MMelWwuM MNOfIHOMOYMA NpeacTaBnsaTb MHTEpech
3agaBsuTtens.

= [lokyMeHTbl cogepaT NO4YUCTKM N UCNPaBIieHUs TEKCTa.

= [IOKyMEHTbl WMEKT UCNpPaBfEeHUsl, He 3aBepeHHble B YCTaHOBNEHHOM
3aKkoHo4aTenbCTBOM Mopsake.

= [loKyMeHTbl cogepxaT MnoBPeXOAeHUd, HanuuMe KOTOpbiIX He no3Bongder
O HO3HA4YHO MCTOSKOBaTb UX CoAepXaHue.

= [IoKyMeHTbI yTpaTunum cuiy Ha MOMEHT obpalleHuns 3a OT3bIBOM 3asdBfneHus Ha
npegpoctaesneHe MyHuumnanbHOM ycnyru.

= dopma nogaHHoro npeacrasuTenem 3asBUTeENs, YNOSTHOMOYEHHOrO Ha nogavy
OOKYMEHTOB W nonyyeHwe pesynbTata, 3assneHnsa ob oT3biBe He COOTBETCTBYET
dopme 3asiBreHusi, yCTaHOBNEHHON AAMUHUCTPATUBHBIM PErfnamMeHToM.

» [IpencrtaBneH HEMOMHbIM KOMMNMEKT JOKYMEHTOB.
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» HekoppekTHoe 3anosiHeHue obs3aTernbHbiXx norer B dopme 3asdBrneHus Ha
PIIY (otcytcTBue 3anofiHEHWs, HeOOCTOBEPHOE, HernonHoe nmbo HenpaBurbHoOe
npeacraBneHne CBeAEHUN, He COOTBETCTBYHOLUMX TpeboBaHMsIM, YCTaHOBMEHHbLIM
HacToAWMM AAMUHUCTPATUBHBIM PEerfnameHToMm).

» [IpegcraBneHne HekavyeCTBEHHbIX UMY HEJOCTOBEPHBIX 3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB, He MO3BOMSLWNX B NOSIHOM 06beMe npodnTaTb TEKCT AOKYMEHTa u/munm
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

(AOMKHOCTDL) (noanuce,
dhamunus, nHMumansl)

MpunoxeHue 13

K Tunosown cbopme agMUHUCTPATUBHOIO
perrnameHTa npeaocTaBfieHus
MyHMumnansbHoOW ycnyrm

Popma peLueHUs1 0 NpekpalleHun npeagoctasneHusa MyHumumnansHom ycnyrum
Odopmnsetcsa Ha opuumansHoOM bnaHke AQMUHUCTPaUNK

Komy:

(bamunua, wums, otyectBo (Npwm
Hannuun) uanmdeckoro nuua wunm
HanMeHoBaHWE PUANYECKOro Nnua,
3anpalumnBaroLmnx MHpopmMaumio)

Pelenune
O npekpaLleH1m npeaocTaBneHna MyHuumnaneHon ycnyrm « CornacosaHue
MECTOMONOXEHUS rPaHUL, 3EMESbHbBIX YHaCTKOB, ABMNSAKOLLMNXCA CMEXHbIMU C
3eMerfbHbIMM Y4acTKaMu, HAXOASALWMXCA B MyHUUMNAanNbHOM CO6CTBEHHOCTN NNK
rocyaapcTBeHHas COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnu4eHa»

MpepoctaBrneHne MyHuuMnanbHOM ycnyrn «CornacoBaHve MEeCTOMNOMNOXEHNS
rpaHnL 3eMenbHbIX YYacTKOB, SIBMSIOLLUMXCS CMEXHbIMUM C 3eMeNbHbIMU Yy4YacTKamu,
HaxoAALLMXCS B MyHMUMNANbHON COBCTBEHHOCTM MUK rocyAapCTBEHHAsi COGCTBEHHOCTb
Ha KOTOpble He pasrpaHMyYeHa» npekpallieHo, B CBA3M C NocTynneHvem 3asiBreHust oo
oT3biBe 3asiBneHus Ha npegocTaenenve MyHMuunanbHOM ycnyri.

YNONHOMOYEHHOE JOMKHOCTHOE NNLIo (nognuck, hamunus,
MHULManbl)

« » 20 .
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MpunoxeHue 14

K Tunosoun coopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuumMnansHoOM ycnyru

dopma pelueHusi 06 oTKase B OT3biBe 3asiBrIeHUs HAa NpeaocTaBieHue
MyHuuMnanbHoW ycnyru

OdopmnsieTca Ha odpuumansHoMm 6naHke AgMUHUCTpaUnn

Komy:

(bamunua, wums, oTvectBo (Npwm
HanmMyum) uU3andeckoro nuua wunu
HanMeHoBaHWe PUANYECKOro nuua,
3anpalumBaroLmx MHpopMaLnto)

PeleHue
00 oTkase B 0T3biBe 3asABMeHNs Ha NpegoCTaBieHne MyHULMNAnbHOW YCryru
«CornacoBaHvne MECTOMONOXEHNS FPaHNL, 3eMENbHbIX YY4aCTKOB, SABIISHOLLMXCS
CMEXHbBIMWU C 3€MESTbHbIMU y4acTKaMn, HAXOAALWMXCS B MyHULMNANbHON
COBCTBEHHOCTM UNK rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnYeHa .

B ot3biBe 3asdABneHuss Ha nNpeaocTaBneHWe  MyHUUMNanbHOW  YCrnyru
«CornacoBaHve MECTOMOSOXKEHUA TPaHUL  3EMESIbHbIX Y4YacCTKOB, SBIISOLLMXCS
CMEXHbIMW C  3eMeNlbHbIMW  yyacTKamK, Haxo4daWwMxcss B MyHULUMMNANbHOM
COBCTBEHHOCTW UM rocygapCcTBEHHAsA COOGCTBEHHOCTb HA KOTOPble HE pasrpaHnUYeHa»
Bam oTkasaHO, B CBA3N C NPUHATMEM peLLeHns O npefoctaBneHMn MyHuumnanbHOn
ycnyrm  nmbo  oTkase B npegoctaBneHun  MyHuumnaneHon  ycnyrn  (ykasaTb
COOTBETCTBYHOLUNN pe3yrbTar).

B cnyyae Heobxogumoctn, Bbl MoxeTe obpatutbca B AOMUHUCTPaUMIO

C 3asiBneHnem o6 aHHynNMpoBaHMM npefocTaBneHHoro Bam pesynbrarta
MyHuuMnaneHon ycnyrm «CornacoBaHne MeCTOMOMOXEHUSS TpaHuL  3eMenbHbIX
Y4acTKOB, SABMSIOWNXCSA CMEXHbIMA C 3eMeflbHbIMM y4acTKamMu, Haxodslmxcs B
MYHMUMNANbHON COBCTBEHHOCTU UM rocygapcTBeHHAA COOCTBEHHOCTb Ha KOTOpbIE He
pasrpaHuyeHay.

YNONHOMOYEHHOE JOMKHOCTHOE NNLIo (nognuck, hamunus,
MHULManbl)

« » 20 .
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MpunoxeHue 15

K Tunosoun cbopme agMUHUCTPATUBHOIO
pernameHTa npegocrasreHns
MyHnumnansHoOW ycnyrm

Tpe6oBaHUA K NOMeLUeHUsIM, B KOTOpPbIX NpegocTaBnserca MyHMuunanbHas
ycnyra

1. MomelleHus, B KoTopbix npegoctasnsetrca MyHuuunanbHas ycnyra,
npeanovYTUTENbHO  pasMeLLalTCAa Ha  HWKHUX  3Taxax 34aHuM W OOSMKHbI
COOTBETCTBOBATb CAHUTAPHO-3NUAEMMONOIMYECKUM NpaBunam n HopmaTuBam.

2. Bxogbl B nomelieHvMss 00OpyaylTCsa naHgycamu, pacLuMpeHHbIMU
npoxogamu, nosponsowumMn obecneunt GecnpensiTCTBEHHbIM OOCTYN WHBANUAOB,
BKINtOYasa MHBaNNOOB, UCMNONb3YHOLLMX KPeCna-KomsiCKN.

3. Mpn wHOM pasmeweHMn noMeWeHMn No BbICOTE, [OOMKHA ObITb
obecrnedyeHa BO3MOXHOCTb nonyyvyeHuss MyHuuunanbHOW ycnyrm ManomMoOunbHbIMM
rpynnamMmmn HaceneHus.

4. Bxoa v BbIxog 13 nomelleHnn obopyayroTes ykasaTensamu.

5. Mecta AOns WMHOPMUPOBAHUS, MNpedHas3HayYeHHble ONs O3HaKOMSIEHUSA
3agasutenen ¢ MHPOPMAaUNOHHLIMU MaTepuanamu, odopyaytTcs UHAPOPMALNOHHLIMU
CTeHOamMu.

6. Mecta aOns oxugaHus Ha nogady WNM  MosflydeHne [OOKYMEHTOB
06opyayoTca CTYNbAMU, CKAMbSIMMU.
7. MecTta ans 3anonHeHust 3asiBrieHust obopyayrTCcs CTyNbsiMU, CTOMamm

(ctomkamn) un obecneumBatoTcss obpasuamn  3asBreHun, nucden OBymarom
KaHLEensapCcKMMn NpUHaanexXHoCTaAMM (LUapuKOBbIMU pyYKamMm).

8. KabuHeTol ansa npuema 3assuTtenen (npeacrasutenen 3asButenen)
AOIMKHbl  ObITb  000OpyaoBaHbl  MHAOPMAUMOHHLIMKM  Tabnuykamum (BbiBECKaMKM) C
yKasaHueM:

1) HoMepa KabunHeTa;

2) dhamunuu, UMEHM, oT4yecTBa n OOJDKHOCTU crneuuanucra,
ocyLlecTBngaoLero npegocrasneHne MyHuumnanbHOW yCnyri.

9. Paboune mecta MyHMUMNAnNbHBLIX CRyXawmx un/vnm cneynanmctos MOL,

npegoctaensowmMx  MyHuuMnanbHyto  ycryry, o6opyaylTcs  KommbtoTepamu U
OPITEXHUKOW, TMO3BOMSAOLWMMN CBOEBPEMEHHO UM B MOMHOM o6beMe nony4yaTb
CNpaBOYHY0 MHGOPMaUUo MO BoMpocaMm npeaoCTaBfeHUst YCryrM U OpraHn3oBaTb
npegocTaeneHne MyHuuMnansHOM ycnyru B NofIHOM oGbeMme.
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MpunoxeHue 16

K Tunosoun cbopme agMUHUCTPATUBHOIO
pernameHTa npegocrasreHns
MyHnumnansHoOW ycnyrm

MokasaTtenu focTynHOCTU U KavyecTBa MyHMUMNanbHoOu ycnyru

MokasaTensammn 4OCTYNHOCTM NpegocTaBnens MyHMuunansHom ycnyrn sBnsitoTCs:

1. npegoctaBneHne BO3MOXHOCTU noflydeHns MyHuuunanbHOW ycryru B
3eKTPOHHOM hopme unn B8 MOLL;
2. npegocTaBneHne BO3MOXHOCTW  MOfydYeHus uHdopmaumm o  xoge

MyHuumnanbHOW ycnyrm, B TOM 4YuCre C WUCMNOSib30BaHMEM WHAOPMALMOHHO-
KOMMYHUKALMOHHBIX TEXHOMNOMNN;

3. TpaHCnopTHaa OOCTYMHOCTb K MecTaM npegocTasrieHns MyHuumnansHom
ycnyru,
4. obecnedyeHne GecnpenaTCTBEHHOrO0 AOCTyna nuuam C OrpaHUYeHHbIMU

BO3MOXHOCTAMWU MepeaBMKeHUst K MOMELWEHNsM, B KOTOPbIX NpeaocTaBnsieTcs
MyHuumnanbHas ycnyra (B TOM 4Yucrne Hanudme GecnnaTHbIX MNapKOBOYHbIX MECT Ans
cneumanbHbIX aBTOTPAHCMNOPTHLIX CPeaCcTB MHBANUAOB);

5. cobnogeHne TpeboBaHM AOMUHUCTPATMBHOIO pernameHTa O Nopsiake
NH(OPMMPOBaHUSA O NpedocTaBneHnn MyHuumMnansHom yenyru.

lNokasaTenamun kayecTsa npenocrtaBieHnda MyHI/ILl,I/II'IaJ'IbHOIZ YCIyrun ABNATCA:

6. cobntogeHne cpokoB npenocTtaeneHms MyHuumMnanbHom yenyru;

7. cobntogeHnss yCTaHOBMEHHOIO BPEMEHWN OXMAAHMSA B oMepean npy nogaye
3asBneHns 1 Npu Nony4yeHnn pesynbTata npegocTtaeneHms MyHuumnansHom yenyru;

8. COOTHOLLEHME KONM4YecTBa pPacCMOTPEHHbIX B CpPOK 3asBNeHui Ha

npegoctaeneHMe MyHuuMnanbHOW ycrnyrM K oOLieMy KonudecTBy 3asiBNeHWUw,
NOCTYNUBLLMX B CBA3M C NpefocTaBneHneM MyHuumnansHom ycnyru;

9. CBOEBpPEMEHHOE HanpasneHue yBeOMIeHun 3aaBsutensam o]
npenocTaBnNeHNN U NpekpaLleHnn npegoctasneHns MyHnymnansHom ycnyru;
10. COOTHOLLIEHME KONu4ecTBa 0060CHOBaHHbIX Xanob rpaxaaH 1 opraHusawmm

Mo BOMpoOCaM KayecTBa M OOCTYMHOCTU NpenocTaBneHns MyHuuunanbHOW ycrnyrm K
obLemy konn4yecTBy xanob.
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MpunoxeHne 17

K Tunosoun oopme agMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns
MyHuuunansHom ycnyrm

TpeboBaHus kK o6ecneyeHnto AocTynHocT MyHUuMnanbLHOM ycnyru ans
MHBanNMaoB

1. Jlvuam ¢ | n Il rpynnamu nHBanngHoOCTU obecnevymBaeTCcs BO3MOXHOCTb
nonyyeHmss MyHuumnanbHOMW ycrnyrm no MecTy MX npebbiBaHWA C npenBapuTeribHOM
3anucbio no tenegory B M®L|, a Takke nocpegcrsom PIITY.

2. Mpwn npegocTaBneHnum MyHuumnansHom ycnyrum 3asButento
(npeactasutento 3asBuTens) - MHBaNMAy C HapyweHusMU YHKUMKA  Criyxa WU
WHBanNMgam C HapylweHusaMU YHKUUN OQHOBPEMEHHO CryXa W 3peHus AofmKeH ObiTb
obecneyeH cypgonepeBoa wunuM TudnocypaonepeBoq npouecca npeaocTaBreHns
MyHuuunaneHon ycnyru, Nubo opraHmM3oBaHa paboTa aBTOMaTU3MPOBAHHOW CUCTEMBbI
cypaonepesoga wnu Tudrocypgonepesona, Npou3BedeHO KOHCYIbTUPOBaHWE MO
WHTEpPECYOLNM ero Bonpocam ykasaHHbIM cnocobom.

11. B nomeweHusx, npegHasHayeHHbIX OnNA  npuema  3aaBuTeneu
(npeactasutenen 3aasutenen), JOMKHO ObITb OPraHM30BaHO OTAENbHOE OKHO (MecTo
npuema), npucnocobneHHoe Ansa npuemMa WMHBanMAOB CO CTOMKMMW pPacCTpoMCcTBaMM
3peHuns 1 criyxa, a Takke OrnopHO-ABUraTenbHON PyHKLUNN.

12. B nomeweHunax, npegHasHadeHHbIX Ans npuema  3aaBuTenen
(npepctasutenen 3assuTtenen), obecneymBaeTca OybnupoBaHue Heobxoammown AOns
WHBANMAOB 3BYKOBOW WU 3pUTENBbHOM MH(pOpMaUnn, a Takke Hagnucemn, 3HakoB 1 UHOW
TEKCTOBOM W rpaduyeckon uHpopmMmaumMm 3Hakamu, BbINOSIHEHHbIMU penbeHo-
ToYeuHbIM WpndToM Bpanns, gonyck cypaonepeBoaymka, TMdrocypaonepeBogymka m
cobakn-npoBOAHMKA.

13. Mo xenanuuwo 3aasutens (npegcrtasutens 3aaButend) 3asiBNeHue
noaroTaBnMBaeTCa CrneunanucTtoM opraHa, npepocTasnsawwero MyHuuunanbHyto
ycnyry mnu MOL|, TekcT 3aaBneHus 3aunTbiBaetca 3aaButento (NpeacraBuUTENHO
3aaBuTeENS), €CNK OH 3aTPYAHSETCA 3TO caenaTtb CaMOCTOATENbHO.

14. WMHBanupgam, wuMerwnM  orpaHnvyeHns  aOBuraTerlbHOM  akTUBHOCTMU,
NPenATCTBYOLLUME CAMOCTOATENBHOMY MOAMMWCAHUID OOKYMEHTOB, nNpeanaraeTcs
obpatntbCA K HOTapuycy Ansi  yOOCTOBEpPEHUs  Moanucu  Apyroro  nvua
(pykonpuknaguuka), 3a uHesanuaa.

15. 3naHue (mnomeLeHue) AoMUHUCTpaumn, ML obopyayeTcs
MHpopMaLnOHHOM TabnnyKkon (BbIBECKOW), coaepkallen nonHoe HanmeHoBaHme MOLL,
a TaKke MHopMaLmo O pexmme ero padboThl.

16. Bxoa B 3gaHune (nomewieHne) AgmuHuctpauun, MOL n Bbixog n3 Hero
obopyaytoTCsi COOTBETCTBYIOLUMMM  yKa3aTeNnssMu C aBTOHOMHBLIMW  UCTOYHMKaMM
GecnepeborHOro MUTaHus, a Takke IecTHMUaMM C MNOpyYHAMM U naHgycamn ans
nepenBmwXeHNs OETCKMX U MHBaNMOHbIX KOJIICOK B COOTBETCTBUM C TpeboBaHMAMMK
depepanbHoro 3akoHa ot 30 gekadbpsa 2009 roga Ne 384-03 « TexHUYeckuin pernameHT
0 6e30nNacHOCTM 30aHUIN U COOPYKEHUY.
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17. MomeweHna AgMmuHuctpauun n MOL, npegHasHadeHHble ans paboTbl C
3agsutenamu (npeacrasutensaMn 3asiBUTeNen), pacnosiaraloTCs Ha HWXKHUX aTaxKax
34aHNa U UMEIT oTAenbHbIM BXod. B cnyyae pacnonoxenna AgMmuHuctpauum n MoL|
Ha BTOPOM 3aTaxe W BbllWe, 34aHMe ocHawaeTcs NMdTOM, 3cKanatopoM Uin MHbIMU
aBTOMaTMYECKUMWN NOABEMHbBIMU YCTPONCTBAMU, B TOM YUCHe ONS UHBaNnaoB.

18. B AgomuHuctpaumm n MOLL opraHumsyeTcss GecnnaTHbIM TyaneT Aans
noceTuTenen, B TOM Yucne TyaneT, npegHasHa4vYeHHbIN Ans UHBanMaos.
19. Cneunanuctamn AgmuHuctpauumn un MOL|, opraHusyeTcs pabota no

COMNPOBOXOEHUIO MHBANMAOB, UMEIKLWMX CTOMKME pacCcTponcTBa (OYHKUMU 3peHnsa u
CaMOCTOATENbHOIo NepeaBwXeHns, 1 npegocTaBneHMe UM nomoLLm npu obpaleHuu 3a
MyHUUMNanbHOM YCIyron v nonyyYyeHns pesynbtarta npegoCTaBneHns yCnyru; okasaHuio
NMoMoOLLM MHBaNuamMm B npeofofnieHun 6apbepoB, MeLlatoWmX MOMYYEHUIO UMW yCryr
HapaBHe C Apyrnmu.
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MpunoxeHue 18

K Tunoson oopme
aAMUHUCTPATUBHOIO perfiameHTa
npegocTaBneHus
MyHuumnansbHom ycnyru

MepeyeHb 1 coaepxaHne agMUHUCTPATUBHbLIX AeMCTBUN, COCTaBNSAOWUNX aAMUHUCTPaTUBHbIE Npoueaypbl

1. MNpuem 1 pernctpaumsa OKYMEHTOB, HeobXxoamMMbIx Ans npegoctasneHns MyHuuunanbHOM ycnyrm
MopsgoK BbINOSTHEHNS agMUHUCTPATUBHbBIX 4ENCTBUI Npun NU4YHOM obpalueHmnn 3aasutens B MOLL.

MecTo AaMuHUCTpaTUBHbIE CpeaoHuun Tpynoo€MKocTb CopepxaHue aencTBus
BbINOJSIHEHUA aencreus CpOK
npoueaypbl/ BbINOJIHEHUA
ucnonb3yemas C
MoLl/ Mogynb | YcTaHoBneHue 1 KaneHgapHbIN S MUHYT [OKyMeHTbI npoBepsaTCS Ha
MoL EMC OY COOTBETCTBUA AeHb (He cooTBeTcTBME TpeboBaHMAM, yKasaHHbIM B
nU4HOCTM 3asBuTens | BKNK4YaeTcs B nyHkTe 10 u MpunoxeHnn Ne 9 kK HacTodAwemy
(npepctaButens obLwmn cpok AOMUHUCTPATUBHOMY pernameHTy 3a
3aasutens) npegocTaBneHus UcKnoyeHem 3asBneHust B Ccriydae, ecnu
AOKyMeHTam, MyHuumnansHon obpawaeTcs cam 3aasuTtenb nnu
yOOCTOBEPSIOLLNM ycnyru). npegcraButens 3asiBUTeNsd, YNOMHOMOYEHHbIN
JNIMYHOCTb Ha nognucaHne 3asiBNeHns.
MpoBepka 5 MUHYT
NOJSIHOMOYNIA
npeacrasButens
3agasutens Ha
OCHOBaHuUu
AOKYMEHTa,
yOOCTOBEPSIOLLErO
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MecTo AAMUHUCTpPaTUBHbIE CpenHuun Tpyno€mMKocTb CopepxaHue nencTBusA
BbINOJIHEHUA aencreus CpOK
npoueaypsbl/ BbINOSIHEHUA
ucnonb3yemas UC

NMOSTHOMOYNS (npwu
obpaLleHun
npegcraBuTens
3agasutens)
MogroTtoBka oTkasa B 15 MUHYT B cnyyae Hannuna ocHoBaHWM U3 NyHKTa

npueme A4OKyMEHTOB

12 HacTosALlero AOMWUHUCTPATUBHOIO
pernamMmeHTta crneumanmcTom MoL
ocyLecTBndaeTcs nHpopmmpoBaHue 3aaBuTens
(npeactaBuTens 3asButens) o Heo6xo4MMOCTH
npeabaBneHns AOKYMEHTOB ans
npepoctaBneHns MyHuumnanbHOW ycnyrm wu
npegnaraetca obpaTtuTbCa Nocne npuBeaeHus
OOKYMEHTOB B COOTBETCTBME C TpeboBaHMAMU
3aKoHOOaTenbCTBA.

Mo TpeboBaHuto 3assutensa
(npeactasutena 3asBuTend) ynonHOMOYEHHbIM
cneuymnanuctom  MOLl  noanucbiBaetcsa  u
BblgaeTcss peweHne 00 oTkase B npueme
AOKYMEHTOB C yKasaHMeM MpUYMH OTKas3a B
Cpok He no3gHee 30 MWHYT C MOMeEHTa
nonyyexHmss ot 3agasutensa (nNpencraBuTens
3asBuTens) AOKYMEHTOB.
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MecTo AAMUHUCTpPaTUBHbIE CpenHuun Tpyno€mMKocTb CopepxaHue nencTBusA
BbINOJSIHEHUA aencreus CpOK
npoueaypsbl/ BbINOSIHEHUA
ucnonb3yemas UC

3anonHeHve 20 MUHYT B cnyyae oTcyTCcTBMS OCHOBaHUW OTKa3a B
3asBneHus, npueme [OOKYMeHTOB cneuuanuctom Mol
CKaHupoBaHue 3anonHsaeTcs KapTouka MyHuumMnansHom
npegcraBneHHbIX yCryru, BHOCATCS CBeAEeHUs1 Mo BCEM MOSisiM B
AOKYMEHTOB COOTBETCTBUN C MHCTPYKUMEN, CKaAHUPYHOTCS
n dopmupoBaHue npeacraBneHHble 3agasutenem
BbIMUCKN O npueme (npeactasutenem  3aaBuTens)  OOKYMEHTHI,
3asaBneHuns n dopmMmpyeTcs ANIeKTPOHHOE Aerno.
npunaraembix B NPUCYTCTBUM 3agasutens
AOKYMEHTOB (npeacraBuTens 3aaBuTens, YNONMHOMOYEHHOIO

Ha noanucaHve 3asaBreHus)
3asaBneHue.

B cnyyae o6paweHus npeacrtaBuTens
3aasutens He YNONTHOMOYEHHOrO Ha
nognucaHne  3asiBNeHWs  NpeacraBnseTcs
nognucaHHoe 3asaButenem 3asBneHue. Ecnn
3asiBrieHne He cooTBeTCTBYyeT TpeboBaHusM —
cneumanuct ML nHdopmmpyeT
npencraButena 3asButens 0 HeobxoammocTn
NMOBTOPHOrO 3anosfiHeHMs1 3asBNeHus.

dopmmpyeTca  BbiNucka. B Bbinucke
yKasblBaeTca  nepeyvyeHb  LOKYMEHTOB U
KONMMYEeCTBO NUCTOB, BXOAALMA HOMeEp, AaTta

3aroJfiHAaeTcA

nonyYyeHnss  OOKYMEHTOB  oT  3asBuTens
(npegcraBuTens 3aasuTens) n aarta
FOTOBHOCTM  pes3ynbTaTa  NpefocTaBreHus

MyHuumnansHom ycnyru.
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AAQMWHUCTpPATUBHbIE
AencTBus

CpegHun
CpOK
BbINOJIHEHUA

Tpyno€mMKocTb

CopepxxaHue nencrTeus

Bbinvcka nognucbiBaetcs cneuvanncTom
M®Ll, npuHABWIMM OOKYMEHTbl M 3assutenem
(npeactaButenem  3asButens). IK3eMnnsap
NnoAnMCcaHHOM BbINUCKN NepegaeTca 3asaBUTento
(npeacraBuTeno 3aaBuTens).

OcyLecTBnseTcs nepexon K
agMuUHUCTpaTMBHOW npoueaype «ObpaboTka u
npeasaputensHoe paccMoTpeHue
[IOKYMEHTOBY.

MopsiAoK BbIMOMHEHNA agMUHUCTPATMBHBLIX 4ENCTBMIA Npy obpaweHun 3assutens Yyepea noptan PITY.

MecTo AaMunHUCTpaTUBHbIE CpeaHun pok TpyAoéMKocTb CopepxxaHue aencTeuns
BbINOJIHEHUSA AencrTeus BbINOJIHEHUSA
npoueaypbi/
ucnonb3yemas UC
PIry/ MocTtynneHwne 1 kaneHgapHbIn 1 KaneHgapHbIv 3asButenb (npeacraBuTens 3aaBUTENS)
Moaynb  okasaHus | JOKYMEHTOB AeHb (He AeHb HanpasnseT  3asiBNeHne U OOKYMEHTHI,
ycnyr EMC OY BKItOYaeTCcs B HeobxoanMble ans npenocTaBneHus
obLwmn cpok MyHuuMnanbHOM ycnyru, B 3fIEKTPOHHOM BUAE
npegocTaBneHns yepes PIIIY.
MyHuumnansHom TpeboBaHus K AOKYMeHTam B
ycnyrin). 9IEKTPOHHOM  BUAE YCTaHOBMNEHbl N. 22

HacTosilwero AQMUHUCTPATUBHOIO perfameHTa.
3asBneHne u npunaraemble OOKYMEHTbI
NnocTynawT B WHTErpupoBaHHyto ¢ PIITY B
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MecTo
BbINOJTHEHUA
npoueaypbi/

ucnonb3yemas UC

AAQMUHUCTpPaATUBHbIE
OencTBus

CpenHnn pok
BbINOJTHEHUA

Tpyno€émMKocTb

CopepxxaHue gencrBus

Mogaynb okasaHus ycnyr ENC OY.

OcywecTenseTcs nepexog K
agMuHucTpaTmeHon npouenype «Ob6paboTka m
npenBapuTenbHoe paccMoTpeHue
OOKYMEHTOBY.

2. ObpaboTka 1 NnpeaBapuUTENbHOE PAacCCMOTPEHNE JOKYMEHTOB.

MecTo BbInosiHeHMA | AAMUHUCTPATUBH Cpok TpyaoeMKocTb CopepxaHue nencTBuA
npoueaypbl/ ble AeNCTBUA BbIMOJIHEHUA
ucnonb3yemas UC
AgmMmuHucTpaums/ MpoBepka 1 pabounin oeHb 15 MUHYT Mpwn NnocTynmneHnm ANEKTPOHHbIX
Mogaynb OKa3aHuA | KOMMIEKTHOCTH OOKYMEHTOB oT MoL] cneumnanuct
ycnyr ENC QY npeacTaBneHHbIX AOMUHUCTPaUNK, OTBETCTBEHHLIM 3a MNpUeM u
3aasutenem NPOBEPKY MOCTYNMBLUMX LAOKYMEHTOB B LIENAX
(npegcrasuTtenem npegocraBneHns MyHuuunansHOW ycnyri:
3aaBsutens) 1) yctaHaBnuBaeT npeameT obpalleHus,
3MEKTPOHHbIX NonTHOMOYMs NpeacTaBmTens 3asBuTens;
AOKYMEHTOB, 2) NnpoBepsieT NpaBuUibHOCTb 0OOPMIIEHNS
NOCTYNUBLLMX oT 3asaBneHns, KOMMMNEKTHOCTb MpeAcTaBneHHbIX
MoL| OOKYMEHTOB, HeobXxoaAnMBbIX ans
npepocTtaBneHns MyHuUMNanbHOM ycnyru, u
COOTBETCTBUE nx YyCTaHOBMEHHbIM
AOMUHNCTPATUBHbLIM pernaMmeHTom
TpeboBaHusM;

3) Peructpupyet 3asenexHne B Mopgyne
okasaHug ycnyr ENC OY
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B cnyyae npepgoctaBneHus 3assutenem

(npeacraBuTenem 3assutens) BCEX
AOKYMEHTOB, HeobxoanMbIX ans
npegoctaBneHns  MyHuumnanbHOW  ycnyru,
ocyLLecTBNsAeTCs nepexop, K
agMuHucTpatmBHoOW  npoueanype  «[puHsTue
peLleHns».

Mpwn HeobXxoaMMOoCTH 3anpoca,

OCyLLeCTBNAET nepexoq K agMUHUCTPaTUBHOW
npouenype «dPopmMumpoBaHMe W HanpasreHue
MEXBEOOMCTBEHHbIX  3anpoCcoOB B  OpraHbl
(opranusaumn), y4yacTByloLme B
npegocrasneHnn MyH1MumnansHoW ycnyrmy.
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AgmMmuHucTpaums/ [MpoBepka 15 MUHYT Mpwn NoCTynSfieHnn OOKYMEHTOB B
Mogynb OKasaHu4a | KOMMIEKTHOCTH anekTpoHHon opme c PIIIY cneunanuct
ycnyr ENC OY npeacTaBneHHbIX AOMUHUCTPaUNK, OTBETCTBEHHbLIM 3a MNpuUemM u
3agasutenem NPOBEPKY MOCTYMMBLUMX AOKYMEHTOB B LESAX
(npencrasutenem npegoctaBnenns  MyHuumnanbHOW  ycnyru
3aasutens) NpoOBOAUT NpeaABapUTENbHYH MPOBEPKY.
3NEKTPOHHbIX 1) ycTtaHaBnuBaeT npeameT obpalleHus,
AOKYMEHTOB NONHoOMo4us npeacrasuTens 3asButens;
(3NEeKTPOHHbIX 2) NnpoBepsieT NpaBUibHOCTb 0OOPMIIEHNS
obpasoB 3asBneHns, KOMMMEKTHOCTb MpeAcTaBreHHbIX
AOKYMEHTOB) OOKYMEHTOB, HeobxoanMBbIX ans
NOCTYNUBLLMX c npepocTtaBneHns MyHuumMnansHOM ycnyru, u
PIry COOTBETCTBUE nx YCTaHOBIIEHHbIM
AOMUHUCTPATUBHbBIM pernameHTom
TpeboBaHusM;
AgmuHucTpaums/ [MogroTtoBka oTkasa 10 MUHYT B cnyyae Hanunuma ocHOBaHWW M3 MyHKTa
Moaynb oKasaHusa | B npueme 12 HacToALero ALOMWUHUCTPATUBHOIO
ycnyr ENC QY [ OKYMEHTOB " pernameHTta cneyuanuctom AOMUHUCTpaLUK
yBeoOMIIeHne ocyllecTBNAeTca  yBefoMneHne  3asButens
3aasutens (npeactasutena 3agaButens)) o6 oOTkase B
(npencraBuTens npuemMe [OOKYMEHTOB C YKa3aHueM MNpUYmH
3aaBsutens) OoTKas3a B MepBbii paboynir OeHb, crnenyoLmnn
nocpeacTsom 3a gHem nopauum 3assneHus dYepes PITY.

M3MEHEHNA CTaTyCca

B cnyyae oTcytCcTBUA OCHOBaHUMA U3
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3agBneHus B
NMYHOM KabuHeTe
PIry

NYyHKTa 12 HacToswero ALI,MI/IHI/ICTpaTI/IBHOFO

pernameHTa peructpupyetr 3asaBneHve B
Mopgyne okasaHus ycnyr EMC OY.

Mpwn npeacraBsneHum 3assuTtenem
(npeactasuTenem 3agasutens) BCEX
OOKYMEHTOB, HeobxoaMMbIX ans
npegpoctaeneHns  MyHuumnanbHoM  ycnyru,
ocyllecTBnaeTca nepexoq K
agMuHucTpatmeHon  npouenype  «[lpuHaTtue
peLLeHns».

Mpwn HeobxoanMMocCTHn 3anpoca,

OCyLLleCTBNAEeT nepexoq K agMUHUCTPaTUBHOW
npouenype «®dopmuMpoBaHMe W HanpasrieHue
MEXBEOOMCTBEHHbIX  3anpoCoOB B  OpraHbl
(opranusauum), y4yacTByloLme B
npegoctasneHm MyHMumnanbHoOW ycnyrmny.

3. dopmMurpoBaHune 1 HanpasrieHne MeXBeLOMCTBEHHbIX 3aNpPOCOB B OpraHbl (OpraHu3auun), y4acTByloLmMe B NpeaocTaBneHnm
MyHuumnansbHoM ycnyru.

MecTo BbinonHeHns | AGMMUHUCTPATUBHbLI Cpok TpynoémMKocTb CopepxaHue pencTBusA
npoueaypbl/ e AencTBuA BbIMOJSIHEHUA
mcnonb3yemas UC

AgmMmuHucTpaums/ Onpepenexve TOT Xe paboyunn 5 MUHYT Ecnn otcyTtcTtBylOT Heobxoaumble AN
Mogayrnb okasaHus | cocTaBa OOKYMEHTOB, OeHb npegoctaBnenns  MyHuumnanbHOW  ycnyru
ycnyr ENC OY / nognexatimnx OOKYMEHTbI (CBeAeHWst), yka3aHHble B NyHKTe 11
CM3B 3anpocy. HacToswero AAMUHUCTPATUBHOIO pernamMeHTa,
HanpasneHue cneumanuct AOMUHUCTpaAUUM OTBETCTBEHHbIN
MEeXBeLOMCTBEHHbIX 3a ocyLecTBMneHne MEeXBeJOMCTBEHHOMO
3anpocos. B3aMMOenCTBuUS, ocyulecTengaet
dopmmpoBaHue " HanpasneHue
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MeXBegJoOMCTBEHHbIX 3anpoCOB.

KoHTpornb
npeaocTaBneHns
pes3ynbTara 3anpocos

[o 5 paboumnx
JOHen

[o 5 paboumnx gHen

[MpoBepka  nocTynneHus
MEXBELOMCTBEHHbIE 3arnpochl.
OTBeTbl Ha MeXBEAOMCTBEHHbIE 3anpochbl
noctynatT B Moaynb okasanus ycnyr EMC OY.
Mpn nocTynneHun OTBETOB Ha 3anpochl

OTBETOB Ha

ocyLecTBnsieTcs nepexoa K
agMuvHUCTpaTMBHOW  npouenype  «[MpuHaTne
peLIeHns»

4. MpuHaTre pelleHns.

MecTo AAQMUHUCTPATUBHDBI Cpok TpyRoéMKoCcTb CopepxxaHue aencTeuns
BbIMNOJSIHEHUA e nenucTBuA BbIMNOJIHEHUA
npoueaypbi/ucnonb
3yeman AC
AoMunHucTpaums/ [MogroTtoBka nNpoekTa 2 paboumnx gHs 15 MUHYT Cneuuwanuct AoMUHUCTPaLMK, OTBETCTBEHHbIN

Moaynb okasaHus
ycnyr ENC OY

peLleHns

3a npepgocrtasneHne MyHuumMnanbHOW ycnyru,
Ha  OCHOBaHMM  COBpaHHOro  KOMMMeKTa
OOKYMEHTOB onpegenseTr BO3MOXHOCTb
npepocTasneHns MyH1MumnnansHon ycnyru.

Mpn  Hanuumm  OCHOBaHMM AN OTKasa
noaroTaBfiMBaeTCA  MNPOEKT  peleHuss  no
dopme, ykasaHHom B [lpunoxeHnn 5 K
HacTosLwemy AOMUHUCTPaATUBHOMY
perrnameHTy.

Mpu oTcytcTBUK
nogroTaBfiMBaeTcs
dopme, yKazaHHOW

OCHOBaHMN AnNda OTKasa
NPOEKT  peweHna o
B [lpunoxeHun 4 K

HacTodwemy A,D,MI/IHVICTpaTI/IBHOMy
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pernameHTy.

HanpasneHwue 5 MUHYT MpoekT pelieHnsa BHocutca B Moayrb
npoekTa peLlleHnsa Ha okasaHus ycnyr EC OY n HanpaBnsieTcs
nognucb YNOSTHOMOYEHHOMY AOSTKHOCTHOMY fnLy
YNOSTHOMOYEHHOIO AOMUHUCTpaUMW.
OOIMKHOCTHOro nuua
AOMUHUCTpauumn
MNoanucaHne 15 MUHYT YnonHomMo4YeHHoe JOIMKHOCTHOE niuo
pelueHuns AOMUHUCTpPALMM  UCXOO4S U3 KpUTepues
NPUHATUS  peleHns o  NpefoCcTaBreHum
MyHuumnansHom ycnyrum noanucbiBaeT
NOArOTOBIEHHbIN  MPOEKT  pelleHus nubo
BO3BpaLLaeT MPOeKT pelleHns ONna N3MeHeHus
peLleHus.
5. HanpasneHue (Bblgada) pesynbTaTta.
MecrTo BbINOMHEHNSA | AOMUHUCTPaTMBHbIE | CpeaHui cpok | Tpynoemkoctb | CoaepxaHne AencTBus:
npoueaypbl/Mcnonb3yemas | AencTasng BbINOSTHEHUSA
nC
AgmuHucTpaums/ HanpaBneHue Te Xe 2 pabounx | 10 MUHYT Yepes PIITY:
Moaynb okasaHus ycnyr | (Bblgada) pesynbTata | AHS 1) PesynbtatT B BMOE  pelueHus
ENC OY HanpaBnseTcs B JIMYHbIA  KabuHeT

3asgsutento (nNpegcrasutento 3aaBuUTeEnNs)
nocpeactsom PI1Y B Buae anekTpoOHHOro

AOKYMEHTa, NoANMCaHHOro ar
YMONMHOMOYEHHbLIM  AOSMKHOCTHBLIM  FINLIOM
AOMUHUCTpaUun.

2) HanpaBneHHbI 3agasutento
(npeactaButento 3asBuTens) pesynbTar
dukcupyetcs crneumanmcTom

AoMuHucTpaunmm B Moagyne okasaHua
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MecTto BbINONHEeHUsA | AoMuHucTpaTtuBHble | CpegHui cpok | TpypnoemkocTb | CogepxaHue OeNCcTBUS:
npoueaypsi/mcnons3yemas | Aencrasns BbINOSTHEHUSA
nC
ycnyr ENC OY.
B cnyyae Heobxogumoctn 3asiBUTENb
(npencrasuTernsb 3assutens)
AOMOMHUTENBHO MOXeT nony4nTb
pesynbtat 4epe3 M®L, npu ycnosuu
yKkasaHus  cooTBeTCTByLlero crnocoba
nonyyeHusi pesynotaTta B 3asBneHuN.
Mol/ Mogyne MoL, ENC 10 MUHYT Uepes MoL:

oy

1) B atom cnyyae cneuymanuctom MoL|
pacreyaTbiBaeTCs Konums
9NEKTPOHHOrO AOKYMeHTa Ha
GymaxxHOM HocuTene, 3aBepsieTcs
nognuceto cneumanucta ML un
nevatbto MOLI.

2) Cneumnanuct MoL BblOaeT
3asasuTento (Nnpegctasutento
3asasuTtend) pesynbTtart, NpUHUMaeT
y  3asasutens (npepctaButens
3asButensa) BbIMUCKY O MOMNyYeHUn
pesynbTarta.

3) npocTtaBnsieT OTMETKY O Bblgaye
pesynbtata B Mogyne MoLl ENC
oy.

MepeyeHb 1 coaepxaHne agMUHUCTPATMBHBIX OEWCTBUIA, COCTABMSIOWMNX adMUHUCTPATUBHbIE NpoLeaypbl Npu obpalleHnn 3a
0T3blBOM 3asiBfeHns Ha npegocTasneHne MyHuumMnansHoOW yecnyru.

1.

[Mprem 3asBneHns 1 JOKYMEHTOB.
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MopsaoK BbINOMHEHNA agMUHUCTPATUBHBLIX 4ENCTBUA NPy NUYHOM obpalleHun 3aasutens (npeactasutena 3assutensi) B MOL] 3a
0T3bIBOM 3asiBNeHust Ha npegocTtasneHne MyHuumnansHOW yenyri.

MecTo AaMuHUCTpaTUBHbIE CpeaHunn TpyAoEéMKoOCTb CopepxaHue aencrBuA
BbINOJIHEHUA AencrTeus CpOK
npoueaypbli/ BbINOJIHEHUA

ucnonb3yemas UC

MoLl/ Mopgynb | YcTtaHoBneHue 1 KaneHgapHbIN 2 MUHYTBI [oKyMeHTbI NPOBEPSAOTCHA HA COOTBETCTBUE

MoL ENC OY COOTBETCTBUSA AeHb (He TpeboBaHMsM, YykasaHHbIM B MyHKTe 14.5. n
NU4YHOCTM 3asBUTENS | BKNOYaeTcs B MpunoxeHun 11 K HacTosLweMmy
(npeactasuTens obLwun cpok AOMUHUCTPATMBHOMY pernameHTy 3a
3asaButens) pacCcMOTpEHUs ucknoyeHnem 3asaBrieHns B criyvyae, ecnuv
OOKyMEHTaM, 3asaBneHus Ha obpawaeTcs cam 3asaButenb nnu
yAOCTOBEPSIOLLMM OT3bIB). npeacrasutens 3asBuTend, YNOSTHOMOYEHHbIV
NINYHOCTb Ha noanucaHne 3asBreHus.
lMpoBepka 2 MUHYThI
NOSTHOMOYMI
npeacraBuTens
3assurtens Ha
OCHOBaHUN
OOKYMeHTa,
yAO0CTOBEpPSIOLLErNO
NOSIHOMOYMS (npwn
obpalueHunn
npeacTaBuTens
3assutens)
MogroTtoBka OTkasa B 10 MUHYT B cnyyae Hanuumsa ocHOBaHWW U3 MyHKTa

npunemMe JOoKyMeHTOB

12 HacTosALero AOMWHUCTPATUBHOIO
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AAQMUHUCTpPATUBHbIE
AencTBus

CpegHumn
CpOK
BbINOJIHEHUA

TpynoémMKocTb

CopepxxaHue nencrTeus

pernamMmeHTa crneumanucTom MoL]
oCyLLecTBNseTca UHgopmuposaHme 3asButens
(npencraButens 3asButensd) 0 HEOOGXOAUMOCTM
npeabsiBrneHns AOKYMEHTOB ans
npegoctasneHna MyHuuMnanbHOM ycnyrn w
npegnaraetca obpaTUTbCa Mocne npuBeaeHUs
AOKYMEHTOB B COOTBETCTBME C TpeboBaHWAMMU
3aKkoHoAaTenbCTBRa.

Mo TpeboBaHuto 3assutens
(npeactaBsutena 3aaBuTens) YNONHOMOYEHHbIM
crneumanncTom MoL| noanucbiBaeTcs "
BbldaeTcs peweHne o6 oTkase B npueme
AOKYMEHTOB C yKasaHWeM MPUYMH OTKasa B CPOK
He nosgHee 30 MUHYT C MOMEHTa NosfyyYeHuss oT
3agasutens (npeactaButens 3agasutens)
OOKYMEHTOB.
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MecTo AAMUHUCTpPaTUBHbIE CpenHuun TpynoémMKocTb CopepxaHue aencrBus
BbINOJIHEHUA Aencreus CpOK
npoueaypsbl/ BbIMNOSIHEHUA
ucnonb3yemas UC
3anonHeHue 15 MUHyT B cnyyae otcytcTBMA OCHOBaHWiN OTKa3a B
3asBneHus npuemMe OOKyMeHTOB cneuunanuctom  MOL
n dopmMmunpoBaHune 3anonHgaeTca kaptoyka MyHuumnansHOW ycrnyru,
BbIMUCKN O npueme BHOCATCA CBedeHuMss N0 BceM nofsM B
3asaBneHuns 06 COOTBETCTBUM C WUHCTPYKUMEN, CKaHUPYHOTCA
OT3blBE npeacraBneHHble 3agasutenem
(Nnpeactasutenem  3aaBUTENs)  OOKYMEHTHI,
dopMmnpyeTCcH 3NEKTPOHHOE Aeno.
B NpUCYyTCTBUMU 3agasutens
(npeactasutena 3aaBuTens, YNOTHOMOYEHHOIO
Ha nognucaHve 3asBreHusl) 3anosiHseTcs
3asBneHue.
B cnyyae ob6paweHns npeacraButens
3asButens He YNOSTHOMOYEHHOIo Ha
nognucaHune 3asBrneHus npeacTaBnsaeTca

nognucaHHoe 3asBuTtenem 3asBneHue. Ecnu
3asaBneHne He cooTBeTcTBYeT TpeboBaHusaM —
cneunanuct MOL nHdopmupyeT npeacraBuTens
3agButens O HeobGXoOMMOCTM  MOBTOPHOrO
3anonHeHnsa 3asiBneHns.

dopmumpyetcsa  BbiNnucka. B Bbinucke
yKa3sblBaeTca nepeyveHb AOKYMEHTOB n
KONMYECTBO JIIMCTOB, BXOASLIMMN HOMep, QaTta
nonyyeHuns AOKYMEHTOB oT 3aasurtens
(npencraBuTtens 3asBuTens) n gata rotToBHOCTU
pesynbTata npegoctaeneHmsa MyHuumnanbHom
yCIyru.
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MecTo
BbINOJIHEHUA
npoueaypbl/

ucnonb3yemas UC

AAQMUHUCTpPATUBHbIE
AencTBus

CpegHumn
CpOK
BbINOJIHEHUA

TpynoémMKocTb

CopepxxaHue nencrTeus

Bbinucka nognuceiBaetcd cneunannucTtoM
M®Ll, npuvHaBWUM LOKYMEHTbl U 3aaBuTenem
(Nnpeactasutenem  3agButend).  Ak3emMnngap
noanncaHHOM BbINUCKU NepefaeTcs 3asBUTesto
(npencrasuTenio 3aaBuTens).

OcyuwecTtBnsercs nepexon K
agMuHUCTpaTMBHOM npoueaype «O6paboTtka u
npeaBapuTeribHoe pacCMOTPEHME AOKYMEHTOBY.

MopsaoK BbIMOMHEHNA agMUHUCTPATMBHBLIX 4ENCTBUIA Npu obpaweHun 3aasutens (npeacrasutens 3assutens) yepes PITY 3a
0T3bIBOM 3asiBNeHust Ha npegocTtasneHne MyHuumnansHOW ycnyru.

MecTo AAMUHUCTpPATUBHbIE CpenHun pok TpyAo€MKoOCTb CopepxxaHue nencrTeus
BbINOJIHEHUA AencTBus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemasi UC
PIry/ MocTynnexwne 1 KaneHgapHbIN 1 KaneHgapHbIn 3assutenb (npeacraButenb 3asBuTens)
Moaynb  okasaHus | JOKYMEHTOB AeHb (He AeHb BpaBe B 3NEKTPOHHOM BWAE 4epe3 JUYHbIN
ycnyr ENC QY BKNtOYaeTcs B kabuHet PIIY Hanpaeutb 3asiBneHne 06
obLwmn cpok OT3bIBE.
npegocTaBneHns OcyuwiectBnsaeTcsa nepexoq K agMUHUCTPaTUBHON
MyHuumnansHom npoueaype «O6paboTka ¥ npeaBapuUTEnbHOE
ycnyru). paccMoTpeHne JOKYMEHTOB»

2. O6paboTka u NnpegBapuUTenbHOE PacCCMOTPEHNE AOKYMEHTOB.

| MecTo BbinonHeHusi | AIMUHUCTPATMBH |

Cpok

TpyAoeMKoCcTb

CopgepxaHue gencTBusA
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npoueaypbl/
ucnonb3yemasi UC

ble AenUcTBUA

BbIMNOJIHEHUA

AgMmuHucTpaumns/ Pernctpauus 1 pabounn geHb 5 MUHYT Mpwn NocTynmneHnm 3NTIEKTPOHHbIX
Mogaynb oKasaHus | 3asBrneHuns 06 OOKYMEHTOB oT MoL] cneuuanuct
ycnyr EMC OY OT3biBE AOMUHUCTpaUMN, OTBETCTBEHHLIN 3a npueMm wu
NpoBepKYy NOCTYMNMBLUNX OOKYMEHTOB
yCTaHaBnMBaeT TnMPUHATO 1M pelleHne Ha
npegoctasneHne MyHuuunanbHOW yCryru.
OcyulecTtBnsercsa nepexon K
agMuHucTpaTuBHon  npouenype  «[lpuHaTue
peLLueHns».
AgomMmuHucTpaums/ MpoBepka 15 MUHYT Mpn noctynneHun 3asBneHus o6 oT3biBe
Moaynb OKasaHus | KOMMJIEKTHOCTH yepes PIIIY cneunanuct AgMuUHUCTpaUUK,
ycnyr ENC QY npeacTaBneHHbIX OTBETCTBEHHbIN 32 TMpUeM U NPOBEPKY
3agBuTenem NOCTYNMBLUNX JOKYMEHTOB.
AOKYMEHTOB, 1) npoBepsieT NpaBUSIbHOCTL OGOPMIEHUS
HanpaBneHHbIX 3asBneHus 06 OT3blBe, KOMMNJIEKTHOCTb
yepes PIry npeacTaBfeHHbIX JOKYMEHTOB.
2) yCcTaHaBnNuBaeT MPUHATO NN peLleHne Ha
npegocrtasneHne MyHuuunanbHOW ycrnyru.
AomMunHucTpauns/ [MogroToBka oTKasa 10 MUHYT B cnyyae oTcyTCTBMS B 9NEKTPOHHOM Buae
Mogynb oKasaHus | B npueme OAHOr0 MMM HECKOSTbKMX [OKYMEHTOB, a TaKkxke
ycnyr ENC OY AOKYMEHTOB, HECOOTBETCTBMSA  OOKYMEHTOB  TpeboBaHusM,
HanpaBneHHbIX ykasaHHbIM B nyHkTe 14.5. un lMpunoxennn 11 k
yepes PIIry HacTosweMy AOMUHUCTPATUBHOMY perfiameHTy

crneynanucTom AOMUHUCTpaLmmn
ocyllecTBnaeTca WMHpopmmnpoBaHue 3aaBuTens
(npeactasutena 3asBuTtensi) o6 oOTkase B
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npueme 3asBfeHNA Ha OT3blB C YKasaHWEM
NpUYMH OTKasa B MepBbln paboynn fOeHb,
cnegywowmnn 3a gHem nogadvu 3asBreHus vepes
PIIY.

B cnyyae ecnu OTCYTCTBYHOT OCHOBaHWUS
OoTKasa B nNpuMeme [OOKYMEHTOB CrneunannctomMm
AOMUHUCTpaLMM  OCYyLLeCTBNAETCA nepexoq K
agMuHucTpatmeHonm  npoueaype  «[lpuHsaTHe

peLLeHns».
3. NpuHATHe pelueHus.
MecTto AAMUHUCTPATUBHDI Cpok Tpyno€émMKocTb CopepxaHue aencTBus
BbINOSIHEHUA e AencTBuUA BbINOJSIHEHUA
npoueaypbi/ucnonb
3yemasn UC
AoMuHucTpauus/ NOAroTOBKa NPOeEKTa TOT ke pabouuni 15 MUHYT Cneumanuct AQMUHUCTPaAUUK, OTBETCTBEHHbLIN
Moaynb okasaHug peLlleHuns AEHb. 3a npepgoctasneHve MyHuuuMnaneHOW Yycnyru,
ycnyr EXC OY Ha  OCHOBaHWUU cobpaHHoro KOMnsiekTa
OOKYMEHTOB onpegensieT BO3MOXHOCTb
npegoctasneHns MyHuuunansHOW ycnyru.

Mpn  Hanuuuu  ocHOBaHMM  AONA  OTKasa
NoAroTaBnMBaeTCs MPOEKT peLleHns no goopme,
ykasaHHon B [lpunoxeHun 16 Kk Hactosiwemy

AOMWUHUCTPATUBHOMY perfiaMmeHTy.
Mpn oTCyTCTBUM OCHOBaHMM Ond  OTKasa
NoAroTaBnMBaeTCs NPOEKT peLleHns no gopme,
ykazaHHoM B [lpunoxeHun 15 Kk HacTtosdwemy

AOMWUHUCTPATUBHOMY perfiameHTy.
HanpasneHwne 5 MUHYT IMpoekT peweHns BHocutcsa B Moaynb okasaHus
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NpPoeKTa peLleHnst Ha
noanuch
YNONTHOMOYEHHOMY
AOJDKHOCTHOMY nnLy
AOMUHUCTpaUumn

Moanucanmne
peleHna

nognmncbiBaeT
peweHnda nnoéo BO3BpaLWlaeT NPOEeKT peLleHnA
ana "SMeHeHunA peeHnA.

ycnyr ENC oy nCc HanpaBnsieTcs
YNOMHOMOYEHHOMY OOIMKHOCTHOMY niuy
AOMUHUCTpaLnK

5 MyHyT YNonHOMOYEHHOE AOJMPKHOCTHOE nmuo

NOArOTOBIIEHHbIN NPOEKT

4 HanpaBneHue pesynbraTa.

Mecto BbINONIHEHUA | AAMUHUCTpaTUBHbIe | CpeaHun cpok | TpypoemkocTb | CopepxaHue nencTBusA:
npoueaypbi/ucnonb3yemMmas | AeMCTBUA BbINOJIHEHUA

nc

AgmMmuHucTpaums/ HanpaBneHwue Tor xe pabouni | 10 MUHYT Yepes PITY:

Mogynbe okasaHus  ycnyr | pesynbtarta AeHb 1) PesynetatT B Buae pelueHus
ENC OY HanpaBnseTca B  JIUYHbIN  KabuHeT

3assuTenio (npeacrasutento 3asBuTens)
nocpencteom PI1Y B BUAE 3NEKTPOHHOIO
OOKYMEHTa, noanMcaHHoOro orll
YNONTHOMOYEHHbLIM [JOSMKHOCTHBIM  JTIULIOM
AOMUHMCTpaUUN.

2) dakT npegocTaBneHnsa pesynbtata
paccMmoTpeHna 3asiereHna o6 oT3biBe

dumkeupyetca B Moayne okasaHus ycnyr
ENC OY.
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MpunoxeHne 19 k Tunoson hopme agMMHUCTPATUBHOIO perfiameHTa npeaocTaBneHunst

MyHuumnansHon ycnyrm

Bnok-cxema npegoctaBneHna MyHuumMnansHou ycnyru

Prry

[Nogava 3asBneHus n OOKYMEHTOB

P aN

MNpuem 3asaBneHna n 4

EcTb ocHOBaHusA
ONs oTKasa B

OTkas B npueme
AOKYMEHTOB

[OKYMEHTOB AO':(%Z“:;B
TVIPLT
AAMUHUC
Tpauus |
\/

(Peructpauus 3aaBneHuns)

paccMoTpeHne AOKYMEHTOB

O6paboTka n npegBapuTenbHoOe

EcTb ocHOBaHusa ons
oTKasa B npueme
[OKYMEHTOB

v
agMUHUC dopmunpoBaHmne 1 HanpasneHne MexBedoMCTBEHHbIX
Tpauus 3anpocoB B OpraHbl (OpraHv3auum), y4acTByoLLme B
npenocTaBneHnn ycnyru
oXunaaHne oTBeToB
| no CM3B
V4 B TeyeHun 5 p.a
MpuHaTHe pelieHne CO AHS perucTpaumm
N 3aaBneHnsA
[
v
\'
agwv Y
T3 MpepocTtasneHve ycnyrun PewweHue 06 oTkase B
npefocTaBneHnn ycnyru
Eﬂg)ry’ V. AL 3pA
Ll" HanpasneHwue (Bblgaya) pesynbtarta
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